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[IOCTAHOBIJIEHUE  mnpoekt

Ne 00
Ot 000.0000 T. c.KpectpsiHOBKA

O BHeceHMM HW3MEHCHHH B IIOCTAHOBJICHHE
agMuHUCTpanii ~ KpecThbsIHOBCKOrO  CEIbCKOIO
nmocenenust ot 31.07.2019 r. Ne 154 «O0
YTBEP)KJICHUU AJIMUHUCTPATUBHOTO peErjiaMeHTa
aIMUHUCTPAIIMM MYHUIIMITAIHBHOTO O00pa30BaHMs

KpectpsiHoBCKOE CEJBbCKOE IIOCEJICHUE
[TepBomaiickoro paiiona PecnyOnuku Kpbim 1o
MPEIOCTABIICHUIO MYHULUIIAIBHOU YCIYTH

«Bpigaya apXMBHBIX CIPaBOK, AapPXHUBHbIX
BBIIIMCOK M APXMBHBIX KONHUI IO COLHMAJIbHO-
NPaBOBBIM 3aIPocCaM»

B nensx peanuzanyu mpaB M 3aKOHHBIX MHTEPECOB IpaXkAaH W OpPraHU3alUd MpU
WCMHOJIHEHUH  OpraHaMM  MECTHOTO  CaMOYIIPABJICHHUS  MYHULMNAIBHBIX  YCHYT,
oOecrieueHus MyOJIUYHOCTH OTKPBITOCTU JJAHHOM JESITEIIbHOCTH, TIOBBIIICHUS KAa4eCTBA U
JNOCTYITHOCTH  NOPEAOCTABIICHUS  MYHHLMIIAIBHBIX  YCIyI, B  COOTBETCTBUHU C
®enepanbabiM 3ak0HOM OT 06.10.20031. Nel31 « O6 0o0mux mpUHIHMIAX OpTaHU3aIuu
MecTHOro camoyrpasiienus B Poccuiickoit @enepaunny», ct. 2 OeaepanbHOro 3aKOHA OT
27.07.2010r Ne210-®3 « OO6 OpraHuzanuud TPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIMOANBHBIX ycIyr», YcraBoM MO cenbckoe nocenenue KpecTessHOBCKOro pailoHa,
Pecny6onuku Kpeim, anmMunnctpanus KpecTbIHOBCKOTO CENbCKOTO MOCEJICHUS

IHOCTAHOBJISAET:

1. BHecT wu3MeHEHUS B TOCTAaHOBJIEHHME aAMHUHHUCTpanuu KpecThsIHOBCKOTO
cenbekoro nocenenus ot 31.07.2019 r. Ne 154 «O0 yTBepkIeHUU aJMUHUCTPATUBHOTO



periiaMeHTa aAMUHUCTPAIMK  MYHUIMIAIBLHOTO  0oOpa3oBaHusi  KpecThsHOBCKOE
cenbckoe nocenenue IlepBomaiickoro paitona PecnyOnuku KpbiM Mo mpenocTtaBieHHIO
MYHUITUTIATBHOW ycIyTH «Bbliaya apXMBHBIX CHPAaBOK, APXHMBHBIX BBIMUCOK U
APXUBHBIX KONMI M0 COMAJIBHO-TIPABOBBIM 3aMPOCAMD :

- IPWIOKEHUE K aIMUHUCTPATUBHOMY PETIAMEHTY U3JIOKUTh B HOBOU PENIaKIUH ;

2.00HapomoBaTh  HACTOSIIIEE  IIOCTAaHOBJIEHHE Ha  O(UIMAIBHOM  caiiTe
MYyHHUIIMNANbHOTO oOpa3zoBanust AnmuHuctpanuu [lepBomaiickoro paiiona PecrmyOnmku
Kpeim B uHpOpManmoHHO-TeEeKOMMYHUKAaIIMOHHON cetn «MHTepHer» Ha I[loprane
MYHUIIUMTAIBHBIX 00pa3zoBanuii PecryOnuku Kpeim http ://pervmo.rk. gov.ru, a takxke
pPa3MECTUTh Ha CTEHJIC B 3IaHWU aJIMUHUCTpPAIMU PACTIOJIOKEHHBIN MO anpecy: 296312.
Pecniyonuka Kpeim , [lepBomaiickuii paiioH, c.KpectbsiHoBKa , yi1. ['arapuna , 30

3.KoHTpoJ1b 32 BBIMOIHEHUEM HACTOSIIIIETO MOCTAHOBIECHUSI OCTABJISIFO 32 COOOM.

['maBa agmuHuCcTpanu KpecTbsiHOBCKOTO
CEJIbCKOI0 MOCEIICHUS A.H.Menbanuyk

NMPUI0KEHHE

K MOCTAHOBJICHUIO aIMUHUCTPALMHU
KpecTbsiHOBCKOIO0 €eJIbCKOT0 MOCeJIeHUSs

ot 00.000 r. Ne 00

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUS MYHUIMIIAJIbHON YCIYIH
«Bbl1aya apXuBHBIX CIIPABOK, APXHUBHBIX BHIIMCOK M APXUBHBIX KOIUH 110
COLMAJIbHO-IIPABOBBIM 3aIPOCaM»

1. O0mume moJ10KeHNs
1. IIpeamer peryMpoBaHus aAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AZIMMHUCTpAaTHBHBIA  pErJaMEHT  NPENOCTaBICHUS  MYHHUIUMNAIBHOM  YCIYTH
«[IpenocraBienne B COOCTBEHHOCTb, apeH/y, OCTOSIHHOE (OecCpOUHOe) MOJIb30BaHue, O€3BO3ME3THOE
M0JIb30BAHKE 3€MEJIbHBIX YYaCTKOB, HAXOAUINXCA B MYHUIIMIIAIbHOW COOCTBEHHOCTH, O€3 MpoBeIeHUs
TOpProBy» (nanee — AJIMUHUCTPATUBHBIM PETJIaMEHT) OIpeeisieT MOPAIOK U CTaHAapT MPEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIYTH, CPOKH M TIOCIEN0BATEIBHOCTh JEHUCTBUM 1O €€ UCTIOJHEHUIO aIMUHUCTPALUN
KpectpstHOBCKOTO cenbckoro nocenenus [lepsomaiickoro paiiona Pecriyonuku Kpeim (nanee — Opran).

Hacrosimuit AAMUHUCTPAaTHBHBIM perjaMeHT pa3paboTaH B LENAX IOBBIIICHUS KayecTBa
MPEIOCTABIICHUS U UCTIOTHEHHS] MyHUIIUIAIBHOM YCIIyTH, B TOM YHCIIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpOLEAYp (AEHCTBUI);

- COKpAaIlleHUsI KOJNYECTBA JOKYMEHTOB, IIPEIOCTABIAEMBIX IPAKIAHAMM I IPEJOCTaBICHUS
MYHHUIMIIAJILHON yCIIyTH;

- YCTAHOBJICHUSI ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jinn  OpraHa, IpexoCTaBIISIOIINX
MYHUIIUIATBHYIO YCIIYTY, 32 HECOOJI0JJIeHne UMU TpeOOBaHUN ATMHHHUCTPATUBHOTO perjiaMeHTa Ipu
BBINOJIHEHUH aIMUHUCTPATUBHBIX ITpoLienyp (IeHcTBUIA).



1.2. Temaruka 3ampocoB COLMAJIBHO-IIPAaBOBOTO  XapaKTEpa, OXBATBIBAET BOIPOCHI: O
IPaXJaHCKOM COCTOSIHMM, IOJATBEPXKIEHUM TPYJOBOIO CTa)ka, pa3Mepax 3apabOTHOM MJatsl,
MPOXOXKICHUH CIYX)O0bl B BoopykeHHBIX cwiax, ydactuu B Benmukoit OtedectBeHHOU BoitHe 1941 -
1945 1r. M Opyrux BOEHHBIX KOH(JIMKTAaX, HECYACTHBIX CIy4asX Ha IPOM3BOJCTBE, HArpaKIeHUU
roCy/lapCTBEHHbIMU U BEJIOMCTBEHHBIMM Harpajamu, [PUCBOCHUM IOYETHBIX 3BaHUM, IOJYy4YEHUU
o0pa3oBaHMs, OINEKYHCTBE, [AaTPOHUPOBAHHUU, O pENpPEecCUsax, JeNnopTaluH, HACUIbCTBEHHOM
BBICEJICHUH, TPEObIBAHUN B KOHIUIATEPsX, O MOATBEPKICHUN UMYIIIECTBEHHBIX U JPYTUX MPaB.

WNudopmanus couManbHO-IIPABOBOTO XapakTepa I0 3alpocaM TIpaxJaH M OpraHu3anui
BbIJIaeTCA B ()OpME apXUBHOW CIPAaBKH, apXUBHOM KOMTUH U APXUBHOM BBITTHCKH.

ApxuBHas CIpaBKa - JOKYMEHT, COEPKAIlUN apXUBHYIO HH(POPMALIHIO O IPeAMETE 3arpoca, ¢
YKa3aHHEM ITOMCKOBBIX JIAaHHBIX JOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX OHA COCTABJICHA.

ApxuBHas KOIHUS - JOKYMEHT, BOCHPOM3BOIALIMH TEKCT WJIM M300paKeHUE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €TI0 IIOUCKOBBIX JaHHBIX.

ApXMBHAasl BBIIMCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOJSIIMN YacTb TEKCTa APXUBHOTO
JIOKYMEHTA, OTHOCSIIYIOCA K ONPEJEIEHHOMY BOIIpoCy, ()akTy WIM JIMILY, C yKa3aHUEM IMOMCKOBBIX
JAHHBIX TOKYMEHTA.

WupopmalilnoHHOE NHCbMO — TMHCHbMO, COCTaBJIE€HHOE Ha OJIaHKE apxuBa [0 3arpocy
NOJIb30BATENs, CoAeprkallee HMHGOPMAIMIO O XPaHSLMXCH B apXHMBE APXMBHBIX JOKYMEHTax IO
oIpesieIeHHON IpobiieMe, TeEMeE.

2. Kpyr 3asiBuTesieii npu npeaocTaBjJieHUH MyYHUINNIAIbHON YCIyTH
2.1. 3asBUTENsAMHU HA MPEJOCTABICHIE MYHULIUNIATHHON YCIYTH SBISIOTCS (pU3NUECKHe Win
IOpUIMYECKUE JTUTA (J1aJiee - 3asBUTEIIb).
OT uMeHH 3asBUTENEH MOTYT BBICTYIATh UX MPEJCTABUTEINH, IEHCTBYIOIINE B COOTBETCTBUU
C MOJTHOMOYHUAMMH, MMOATBEPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPAOKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHHS O NPEIOCTABJICHHH MYHHIIUNIAJIBHOMI
ycayru

3.1. [lopsinok noxydeHus: nHGOpPMALMU 110 BOIPOCAM MPEJOCTaBICHUS MyHUIIUIAIBHON YCIyTH
U YCIIYT, KOTOpPBIE SBISAIOTCS HEOOXOAUMBIMU U 0053aTEIbHBIMU ISl IPEIOCTABIICHUS MYHULIUTIAIBHO N
yCIIyTH:

1) mybnryHOE MUChMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEICTBOM pa3MelieHus: nH(popmaiun):

- Ha oduuuaibHoM BeO - caiite OpraHa u ['ocymapCTBEHHOro OIOJKETHOTO YUpPEXAECHUS
PecniyOmuku  KpbiMm  «MHOroQyHKIMOHANBHBIM ~ LIEHTP MPEIOCTAaBIEHUS TOCYIapCTBEHHBIX U
MYHUIUOATBHBIX yeryr» (nanee — ['BY PK «M®L»);

- B (enepanpHOl TOCynapcTBEHHOM HH(OpManMoHHOW cucreMe «EauHbli mopran
TOCYJapCTBEHHbIX W MYHUUUNANBHBIX yciuyr (pyHkuuit)» (manee — EIII'Y) m B rocynapcTBeHHOM
nHpopmanoHHo cucteme «llopTan rocynapcTBEHHBIX U MyHUIIMNAIBHBIX yeayr Pecny6muku Kpeivmy»
(manee — PIIT'Y);

- Ha HH(OPMALIMOHHBIX CTEH/AAX, B MECTAX MPEAOCTaBICHHUS] MyHUIIUNIAIbHOU yciayru OpraHa u
MHOTO()YHKITHOHAJIBHOTO IIEHTpa MPeAOCTaBIEHHs TOCYJapCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT (1anee
— MHOTO()YHKIIMOHAJIbHBIN LIEHTD);

2) WMHAMBHUIYAIbHOE KOHCYJIHTHPOBAHHE MO CHpPaBOYHBIM TesehOHHBIM HoMmepam OpraHa u
MHOTO0( YHKIIMNOHAJIbHBIN LIEHTP;

3) MHIMBHOYaIbHOE KOHCYJIBTHPOBAHME MO IOYTE, B TOM YHCJIE IOCPEACTBOM 3JIEKTPOHHOU
MouThl (B Cilydae MOCTYIUIEHHS COOTBETCTBYIOLIEro 3ampoca B Opran WiM MHOTO(YHKIIMOHAJIbHBIN
LEHTP);

4) moCpeICTBOM MH/IMBUIYaIbHOTO YCTHOTO HH(OPMUPOBAHHSI.

3.2. IlyO6mu4yHOe TNHCHPMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBISIETCS IIyTeM pa3MeleHHs
MHGOPMALIMOHHBIX MaTepUaloB Ha HMH()OPMAIMOHHBIX CTEHJAaX B MeCTax IpeAOCTaBICHUS
MYHUIIUNATBHONW yCIYrH, NyOJMKaUuu WHQOPMAIMOHHBIX MAaTepHalioB B CPEACTBAX MAacCOBOM
nH(popMaluy, BKIOYas Myoaukaiuioo Ha oduinuansHoMm caiite Oprana u ['BY PK «M®ILly», EITY,
PIII'Y. KoHcynbTupoBaHHE NyTeM NyOJUKalUM WH(POPMALMOHHBIX MaTEpUAIIOB Ha OQHUIMAIbHBIX



caiiTax, B CpeICTBaX MacCOBOM MH(pOpMAIMK PETHOHAIILHOTO YPOBHA ocyIecTBisiercss Opranom.

Ha undopmanmonnsix crennax OpraHa, B MecTax NpelOCTaBICHUsS MYHUIMMAIBHOM YCIYTH,
pa3Meraercs ciaenyoomas HHOopMarus:

- YcyeprbIBaroIas HHGOpMaLus 0 NOpsIKe IPEJOCTaBIECHUS] MyHULIUIIAIBHON yCIyTH;

- BBIACPKKU U3 AIMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;;

- HOMepa KaOUMHETOB, B KOTOPBIX IPEAOCTABIAETCS MyHULMIIAIBHAS yCiIyra; (haMuwing, UMEeHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJDKHOCTU COOTBETCTBYIOLIMX JIOJKHOCTHBIX JIML], PEXHUM
IIpYMEMa UMU 3asBUTEICH;

- aapec o¢punmansHoro caiita I'BY PK «M®ILl», Ha KOTOPOM MOKHO y3HATh aApec U rpapuKu
paboThl MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX MTPABOBBIX aKTOB MO HanOoJIee YacTo 3a/1aBaeMbIM BOIIPOCAM;

- HCYEPINbIBAIOIINN IIepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
IIPaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- (hOpMBI 3asIBICHUI;

- IepeYeHb OCHOBAHUM U1 0TKAa3a B IIPEIOCTABICHUN MYHULIMIIAIbHOM YCIYTH;

- MOpAJOK 00XalloBaHMs pELIeHUH, JAeUCTBUM niaM Oe3AeCTBUS  TOJDKHOCTHBIX JIMLL,
IIPEAOCTABIIIOIINX MYHULIUIIAIBHYIO YCIIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB BKJIFOYAET B ceOs:

a) wuH(OpPMAMOHHBIE CTEHIBl WIM WHBIE WCTOYHMKH HH()OPMUPOBAHHS, COJAEpIKaIIne
aKTyaJIbHYI0 M HCUEPIIBIBAIOILYIO MH(OpPMAIMIO, HEOOXOAUMYIO I MOJIyYEHHUS FOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, B TOM YHUCIIE:

IIEpEYeHb T[OCYHAPCTBEHHBIX W  MYHUUUNAJIBHBIX  YCIYr, IPENOCTaBICHUE KOTOPBIX
OpPTraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPENOCTABJICHUS TOCYIapCTBEHHBIX U MyHULIMIIAJILHBIX YCIIYT;

pa3Mepsl roCyJapCTBEHHON MONIIMHBI M HMHBIX IUIaTEXeH, YIUIauuBaeMbIX 3asBUTENEM IpU
IIOJIyYE€HUU TOCYJapPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT, HOPSJOK UX YIIJIAThI;

UHPOPMALIMIO O JOMOJHUTEIbHBIX (COMYTCTBYIOUIMX) Yyclyrax, a Takxke o0 ycnyrax,
HEOOXOJMMBIX M 00s3aTENbHBIX AJI1 NPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT,
pa3Mepax U MOpSAKE UX OIJIaThI;

NopsAOoK  oOkanoBaHusi — JedcTBUM  (Oe3melcTBUSA), a Takke  pPELIeHUH  OpraHoB,
IIPEIOCTABIIAIOIINX IOCYAAPCTBEHHBIE YCIYTH, U OPTaHOB, IPEAOCTABISIFOIINX MyHULIUIIAIbHBIE YCIYTH,
rOCy/IapCTBEHHBIX W MYHMIMIIAJIBHBIX CIYXaIIUX, MHOTOQYHKIIMOHAIbHBIX LEHTPOB, PaOOTHHUKOB
MHOTO()YHKITHOHAJIBHBIX LIEHTPOB;

nH(OpMaIHIO O MPEeTyCMOTPEHHOM 3aK0HOIaTeNhCTBOM Poccuiickoit deneparuu u PecnyOnmku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL OPraHOB, NPEAOCTABISIIOIIMX I'OCYIapCTBEHHBIE YCIYTH,
JNOJDKHOCTHBIX ~ JIMII  OPTaHoOB, HPEJOCTaBISAIOIIMX  MYHULUIAIbHBIE  YCIyTH, pPabOTHUKOB
MHOTO()YHKIIHOHAJILHOTO LIEHTPa, paOOTHUKOB MPUBJIEKAEMbIX OpPraHU3alUil 3a HapYIIEHUE MOpsIKa
MIPEIOCTABIIEHHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

UHPOPMALIMIO O TMOpSAAKE BO3MEIIEHHS Bpeda, NPUUYMHEHHOTO 3asBUTENI0O B pe3yJbTare
HEHAQ/JIe)KAIllero HUCHOJHEHUS JIMOO HEUCHOJHEHUS MHOTO(QYHKIHMOHAIBHBIM LEHTPOM WU €ro
paOOTHHKaMHU, a TaKXe MPHUBJIEKAEMBIMH OpraHM3alMAMU WM HX pabOTHUKaMHu 0O0s3aHHOCTEH,
MIPelyCMOTPEHHBIX 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu n Pecniyonuku Kpbim;

peXuM  paboThl M agpeca HWHBIX MHOTO(QYHKIHMOHAJIBHBIX ILIEHTPOB M HPUBJIEKaeMbIX
OpraHmsaluii, Haxosamuxcs Ha Tepputopun Pecniyonuku Kpbim;

UHYI0 HH(pOpMalKI0, HEOOXOTUMYIO Il TOJYYEeHUS TOCYAAPCTBEHHOM M MYHUIMNAIBHON
YCIIyTH;

0) He MeHee OJIHOTO OKHa (paboudero mecra), 000PYAOBAHHOIO MEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOYKHOCTBIO JOCTyHa K MH(OPMAIMOHHBIM CHCTEMaM, [€YaTAlOUMM U  CKaHUPYIOIUM
YCTPOWMCTBOM, JJIEKTPOHHOM CHUCTEMOM  YIpaBIEHUS OYEPEAbI0 U IPEJHA3HAYEHHOIO Ul
MHGOPMHUPOBAHUS 3asBUTENIEH O MOPSAAKE IMPEIOCTABICHUS TOCYIJAPCTBEHHBIX M MYHHIMIAIbHBIX
YCIIYT, O XOJIe¢ PacCMOTPEHHMsI 3allpOCOB O IPEJOCTABIECHUU T'OCYIAapCTBEHHBIX M MYHUIUIAIBbHBIX
yCIIyT, a TaKXKe sl MPeJOCTaBIeHUs] NHOW MH(OpMAIMM, B TOM YHCIEC yKa3aHHOH B MOAINYHKTE «a»
Hacrosmero nyHkra. OxHa (paboune MecTa), CO3/laHHbIE B COOTBETCTBUHM C HACTOSIIMM IMOJIMYHKTOM,



HE SIBJIIIOTCS. OKHAMU MPHEMa U BBIAAYHN TOKYMEHTOB;

B) IIpOrpaMMHO-aNMapaTHbId KOMIUIEKC, o0ecriednBaromuii noctym 3assurteneid k EIITY, PIITY,
a TakkKe K HMHPOPMALMU O TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyTrax, MPeIOCTaBIsIEMbIX B
MHOT'O()yHKIIMOHAJILHOM LIEHTPE;

T) CTyJNbsl, KpECENbHBIC CEKIMH, CKaMbh (OAHKETKH) W CTOJNBI (CTOMKH) s OQOpPMIICHHUS
JOKYMEHTOB C pa3MelleHreM Ha HuX (GopM (OJaHKOB) TOKYMEHTOB, HEOOXOIUMBIX IJIS TOJyYEHUS
rOCYJapCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT;

1) JIEKTPOHHYIO CUCTEMY YIPaBIIEHUS 04EPEIBIO.

3.4. VlHnuBuayanbHOE KOHCYJIBTHPOBAHUE IO Tene(OHY HE JOJDKHO mpeBbimarh 10 MUHYT.
OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAuuMHAThes ¢ MHpopMauuu o HauMeHoBaHuu Oprasa,
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, B KOTOPBIM MO3BOHWII T'PaXJaHHUH, (aMUINH, UMEHHU, OTYECTBE (IpU
HQINYUK) U JOJDKHOCTH CHELMAIMCTa, OCYILECTBIIAIOLIETO WHAMBHIYalbHOE KOHCYJIBTHPOBAHHUE I10
teneony. KoHcymbramum oOmiero xapakrepa (0 MECTOHAXOXAEHUH, Tpaduke paboTbl, TpeOyembIxX
JOKYMEHTaX) TaKKe HpPEJOCTaBIIAIOTCA C MCIIOJIB30BAaHUEM CpPEICTB aBTOMH(OpMUpOBaHUS (IpU
Hamynn). [Ipu aBTOMHPOPMHUPOBAHUHU 00ECTIEYMBACTCS KPYTIIOCYTOYHOE MPENOCTABICHNE CIPABOYHOM
nHpopMaIuu.

3.5. UnnuBuayanbHOE KOHCYJITUPOBAHUE 110 NOYTE (I10 3JIEKTPOHHOM 1oure).

[Tpy MHIMBUAYATEHOM KOHCYJIBTUPOBAHUHU 10 IOYTE OTBET Ha OOpallleHHe 3auHTEPECOBAHHOIO
JUIa HalpaBisIeTcs MOYTOM B aJpec 3auHTepecoBaHHOro Juua. OTBET HampaBiAeTCs B MHUCbMEHHOM
BUJIE, JEKTPOHHOM moutoil 1100 vepe3 BeO — caiit OpraHa B 3aBHCHMOCTH OT croco0a oOpaleHHs
3aWHTEPECOBAHHOTO JIMIAa WJIM CIIOCO0a JTOCTaBKM OTBETA, YKa3aHHOTO B NMHUCHBMEHHOM OOpamieHuu (B
ciiyyae oOpaiieHus B (opMe JIEKTPOHHOTO JTOKYMEHTa B CPOK, YCTAHOBJIEHHBIH 3aKOHOATEIbCTBOM
Poccuiickoit @enepaunn). [latoii momydeHus: oOpamieHus SBISETCS OaTa PETUCTPAIMH BXOJSIIETO
obpamienus B Oprane uim MHOrO(pyHKLIMOHAIBHOM LIEHTpE.

3.6. BpeMms oxujgaHusi 3asBUTENS NPU UHAUBUAYAIBHOM KOHCYJIBTHPOBAaHUM IPU JIMYHOM
o0pallleHnu He JJOJKHO MPEBIATh 15 MUHYT.

WHnuBUyalbHOE  KOHCYJIBTHPOBAHWE MPU JIMYHOM  OOpAIIEHUH  KaXJIOro 3asBUTENS
JNOJLKHOCTHBIM JiMiioM OpraHa uin pabOTHUKOM MHOTO(YHKIHMOHAJIBHOTO ILIEHTpa HE JOJKHO
npesbimiath 10 MUHYT.

3.7. HomxHocTHoe suuo OpraHa, NpeJOCTaBISIOLIET0 MYHUIMNAIBHYIO YCIYry, paOOTHHK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, IPU OTBETE Ha OOpallleHus 3asiBUTeNeH:

- IpU YCTHOM oOpalleHuu 3asBuUTeNs (10 TeleQOHy WM JIMYHO) MOTYT JAaTh OTBET
caMmocTosiTeNbHO. B ciydasx, xoraa aopkHOcTHOe auio OpraHa, paOOTHUK MHOTO()YHKIIMOHATIBHOTO
LIEHTpPa HE MOXET CaMOCTOSITEJIbHO OTBETUTh Ha 3a/JlaHHBbIM MpH TeaeOHHOM OOpalIeHHH BOIPOC,
Tene(OHHBIN 3BOHOK JIOJDKEH OBITh NepeajpecoBaH (IEPEBEACH) JPYroMy JOJDKHOCTHOMY JIMIY WIIH
oOpartuBILIEMYCs ULy cooOIIaeTcs Tene(OHHbIN HOMEp, IO KOTOPOMY MOKHO HOJYYUTh HEOOXOAUMYIO
uH(pOpMaIINIO;

- IpU OTBETE Ha Tese(OHHBIE 3BOHKU, YCTHBbIE M MUChbMEHHbIE OOpalIeHUs JOJIKHBI OTBEYATh
BEXJIUBO U KOPPEKTHO;

- mpu OTBeTe Ha TenedOHHbIE 3BOHKM JOMKHOCTHOe Juio Oprana, pabOTHUK
MHOTO()YHKITHOHAJIBHOTO LEHTPA, OCYIIECTBISIOMNE KOHCYIbTUPOBAHHE, JOJDKHBI Ha3BaTh (PaMUIIHIO,
UMsl, OTYECTBO (TOCJIEHEE - MPU HAIWYMH), 3aHUMAEMYI0 JODKHOCTh U HauMeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJBTUPOBAHUS TOJKHOCTHOE JIMIIO, OCYIIECTBISIONIEE KOHCYJIbTUPOBAHUE, JOIKHO
KpaTKO MOJBECTH UTOTU U MEPEUUCIUTH 3aBUTEIIO MEPBI, KOTOPbIE HEOOXOUMO MPEATIPUHSTH;

- OTBETHl Ha MHUCHMEHHBIE OOpalleHHs AAIOTCA B IMPOCTOW, YETKOH W MOHATHOW (opme B
MMCbMEHHOM BHJI€ U JIOJKHBI COJIEPKATh:

OTBETHI Ha NTOCTABJICHHBIE BONIPOCHI;

JOJDKHOCTB, (PaMUIIMIO YU MHULIAAIBI JIUIA, TOJMHUCABIIEr0 OTBET;

(bamMHUINIO M MHUIMAJIBI HCTIOTHUTEIIS;

HalMEHOBAHUE CTPYKTYPHOTO MOJIPa3/1eICHUSA-UCTIOIHUTEIS;

HOMep Tese(hOHa UCTIOTHUTEIIS;

- HE BIpaBE OCYILECTBIATh KOHCYJIbTUPOBAaHME 3asBUTENICH, BBIXOZSIIEE 3a paMKHU
MH(POPMHUPOBAHUS O CTaHIAPTHBIX MHPOIENypax M YCIOBHSAX OKa3aHUS MYHULMOAIBHOW YCIYyTH WU



BIIUSIOLIEE NPSAMO UM KOCBEHHO Ha MHMBUyalIbHbIE PELICHUS 3asiBUTEICH.

3.8. Ha EIII'Y, PIIT'Y u odurmmansHOM caiite OpraHa pa3MmeniaeTcs cienyromas napopmanus:

1) wucuepmbIBarOIIMKA  TMEPEYEHb  JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaBICHUS
MYHHIIMIIAIBHOM yCIyru, TpeboBaHus K O(QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a Tak)Ke MepedyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEIOCTABUTH 110 COOCTBEHHON MHUIIUATHBE;

2) KpyT 3asBUTEIICH;

3) cpok npeocTaBIeHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3yabTaThl MPEAOCTABICHHUS] MyHUIIMITAILHOW YCIYTH, MOPSAIOK MPEACTABICHUS JOKYMEHTa,
SBJIAIOILErOCs PE3yJAbTATOM IIPEIOCTABIICHUS MYHULIUIIAILHON YCIYTH;

5) pasmep TrocydapCTBEHHOIl MONILIMHBI, B3UMAeMOW 3a MPEJOCTAaBICHUE MYHHIIMIIAIBHOM
YCIIYTH;

6) WCuUepNbIBAIOLIUI IEpeuYeHb OCHOBAaHUN [UIsl MPUOCTAHOBJICHUS WJIM OTKa3a B
IIPEIOCTABIIEHUN MYHULIMIIAIBHOMN YCIIYTH;

7) o mpaBe 3asBUTENS Ha AocyneOHoe (BHecyaeObHoe) oOkaaoBaHue AecTBuil (Oe3aeiicTBUs) U
pelIeHn, TPUHATHIX (OCYLIECTBIISIEMbIX) B X0/I1€ MPEAOCTaBICHHSI MyHUIIUIIAIIBHON YCIIYTH;

8) ¢opmbl 3asBieHUN (YBEOOMJICHHI, COOOIICHMIi), HCIONb3yeMble MPH MPEJOCTaBICHUU
MYHHUILMIIAJBHON YCIYTH.

HNudopmanusa va EIIT'Y, PIII'Y o nopsiake U cpokax MpeaoCTaBICHUS MYHHUIIMIIAIbLHOW yCIyru
HAa OCHOBaHHMH CBEJCHHH, COJACpKalMXCs B (eaepanbHON TOCYAapCTBEHHOW WH(POPMAMOHHON
cucreme «®DenepanbHBIE pEeCTp TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYTr  ((YHKIIHIT)»,
IIPEIOCTABIIAETCS 3aBUTEIIO OECIIIIATHO.

Hoctyn k uHbOpMalMu O CpokKax M MOPSJKE MPEIOCTABICHUS YCIYTd OCYIIECTBIseTcs 0e3
BBITIOJIHCHUS 3asgBUTEIEM KakuxX — JUOO0 TpeboBaHWil, B T.4. 0€3 HCIOIB30BaHUS MPOrPAMMHOIO
o0ecrieueHurs, YCTaHOBKA KOTOPOrO Ha TEXHUYECKHE CpPEICTBA 3asBUTENs TPeOyeT 3aKiIroUYeHUS
JUIEH3UOHHOTO WM HMHOTO0 COIVIALIEHWs C MpaBooOJajaTerseM MporpaMMHOr0O OOecHedeHus,
[IPEyCMAaTPUBAIOIIETO B3MMAHME IUIAThl, PETUCTPAlMI0 WJIM aBTOPU3ALMIO  3asBUTENS  WIIHU
IIPEIOCTABIIEHUE UM IIEPCOHAIBHBIX IaHHBIX.

3.9. CBenenust 0 xoJie NMPEAOCTaBICHNUS MYHUIIUINAIbHONW YCIYTH 3asBUTEb BIPABE MOJIYUYUTh
IpU JIMYHOM, MUCbMEHHOM oOpamieHnn B OpraH, MpeJocTaBiISIONUN yCIyry, a Takke MOCPeICTBOM
tenegonHoll cBsa3u Oprana. Kpome Toro, cBeieHust 0 X0/€ NMpPeAOCTaBICHUS] MYHUIIMIIAIBHON yCIyTU
3asBUTENb BIpaBe MONyduTh nocpeactsom PIIIY (mnsa 3asBnenuit, nmomaHHbIX nocpeactsom PIITTY),
ANEeKTPOHHON ouThl Opraxa.

3.10. CrpaBouHas uH(oOpMaIus MOJUIEKHUT oOs3aTenbHOMY pasmeunienuto Ha EINTY, PIITY,
odunmansHoM caiite Oprana, NpeAOCTaBISIFOIIET0 MYHUIIUNAIBHYIO YCIYTY U SBISETCS JOCTYIHON AJIs
3agBuTend. OpraH, NPeAOCTABIAIOMIMNA MYHUIMNAIbHYIO YCIYry oOecleduBaeT pa3MelleHue M|
aKTyaIM3allii0 CIpaBOYHOW wWHGOpMAIMK B dSJIEKTpoHHOM Buje mnocpeactsom EITY, PITY,
ounmansHoro caiita Oprana.

K cnpaBouHoii nH(OpPMALIUKU OTHOCUTCS:

- MECTO Haxo7eHus u rpaduxu padotsl Oprana, MpeoCcTaBISIONEro MyHUIMIIATbHYIO YCIYTY,
€ro CTPYKTYPHBIX MOJpa3/ieleHH, NPEAOCTaBISIIOIINX MYHUIMIIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX U
MYHUIIUNAIBHBIX OPraHOB M OpraHu3alnuid, oOpalleHHe B KOTOpbhIE HEOOXOIUMO Ul MOJY4YEeHHUs
MYHUIUIIATLHON YCIyTH, a TaK)Ke OTeNeHUH (IIEHTPOB) MHOTO(YHKITMOHAIBHOTO IIEHTPA;

- CIpaBOYHbIE TeJe(OHBl CTPYKTYpPHBIX mojapazaeneHuii OpraHa, IperoCTaBISIONIEro
MYHHUIMIAJIBHYIO YCIYTY, OpraHu3aluid, y4acTBYIOIUX B MPEIOCTABICHUN MYHULIUINIAIBHON YCIYyTH, B
TOM 4Hciie HoMmep TenedoHa-aBTonHpopMaTopa (Ipu HAJIMYUH);

- azapeca odunuanbHoro cairta OpraHa, NpPeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
pacrionoskeHHoro Ha Iloptane IlpaButensctBa PecnyOmuku KpbiM, a Takke 3J€KTPOHHOM MOYTHI U
(wm) popmbl 0OpaTHOM CBs3U B ceTh «MHTEpHETY.

Wudopmanus 0 MNperoCTaBICHUHM MYHUIMIAIBHONW YCIYI'W JOJDKHA OBITh JIOCTYIHA IS
VHBAJIUJIOB.

I1. CtanpapT npenocTraBjieHUss MyHHIIUNIIAJIBHOM yCJIyrH



4. HamMeHOBaHMe MYHULIMIIAJIbHOMN YCJIYT'H
4.1. Bbigjaya apXMBHBIX CIPABOK, apXHWBHBIX BBIMUCOK M APXMBHBIX KOMHUH IO COIMAIBHO-
IIPaBOBBIM 3aIpocaMm.

5. HamumeHoBaHue oprana, mnpeaoCraBjasdrOmero MyHuiunajJdbHYI0 YCIYyry

5.1. MyHUIIMTIAJIBHYIO YCIIYTY MPEIOCTABISIET aAMUHUCTpanusi KpecThbIHOBCKOIO CEIbCKOTO
nocenenus [lepBomaiickoro paitona Pecniyomuku Kpbim .

5.2. MyHunmMnaipHas ycllyra MOXET IPEIOCTaBIATHCS B MHOTOQYHKIIMOHAJIBLHOM IIEHTPE B
YacTH:

- IpueMa, peructpauuu U mnepenadyd B OpraH 3asBI€HUS M JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS] MYHUIIUTIATBHOU YCIIYTH;

- ”H(OPMUPOBAHHUS O TOPSIIKE IPEIOCTABICHUS MyHUIIUITAIEHON YCIIYTH, O XO/1€ BBIMOTHEHUS
3amnpoca o MPeaoCTaBICHUN MYHHUITUTIATBHON YCIYTH;

- BBIIAYM Pe3yibTaTa MpeoCTaBICHUS MyHUIIUTIATBHON yCIYyTH.

5.3. 3ampemeno TpeOOBaTh OT 3asBUTENS OCYIIECTBJICHHS JEHCTBHI, B TOM YHUCIE
COTJIACOBAaHUM, HEOOXOIMMBIX JJISl TOJTYYSHHUS] MyHHUIIMIIATLHOW YCIYyTH U CBA3AHHBIX C OOpallleHUEM B
WHBIE TOCYJapCTBEHHBIC OpraHbl M OPraHMU3aIlMH, 3a MCKIIOUYCHHEM TMOJIYYCHHS YCIYT U TOJyYeHUs
JOKYMEHTOB M HH(pOpMAINK, MPEAOCTABISIEMbIX B pe3ylbTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIEC B YAaCTH NepBoM cTaThi 9 denepanbHOro 3akona ot 27 utonst 2010
roga Ne 210-®3 «O06 opranuzanuy npeaocTaBIeHs TOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT».

6. Onncanue pe3ybTaTa NMpeJOCTABJICHHUS MYHHIIUNIAIBHOMN YCIyTH

6.1. Pe3ynpTaTom npenocTaBieHuss MyHUIMIIAIBHON YCIIYTH SBJISETCS:

- apxuBHble cripaBku (IIpunoxxenue Nel k HacTosAmEMYy AMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BeITUCKH ([Tpunoxenne No2 k HacToseMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);
- ApXUBHBIE KOIIUU;

- TeMaTU4YeCKHUEe NOJOOPKH KOIUM apXUBHBIX JOKYMEHTOB;

- TeMaTHYeCKHE 0030pbl ApXHUBHBIX JJOKYMEHTOB;

- "H(POPMALIMOHHOE MTUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh NH(OPMALIHIO.

7. Cpok npeaocTraBjieHUsi MYHMIMIIAJIBHON yCIyru

7.1. OOt cpok MpeAocTaBiICHUs] MYHULUNATbHONW ycinyru — 30 KaneHIapHbIX JAHEW co JHS
npencrasieHus B OpraH JOKYMEHTOB, OOS3aHHOCTb 110 MPEJOCTABIEHUIO KOTOPBIX BO3J0XKEHA Ha
3asBuTeNA. [IpH CIIOKHBIX 3aIIpOCax CPOK MOKET OBITh MPOJJICH, HO He Oosee yeM Ha 30 KaJleHTapHBIX
THEN ¢ 00s13aTeIbHBIM YBEIOMIIEHEM 00 3TOM 3asiBUTEIS.

B cnydae mpejcraBieHust 3asBUTENEM TOKYMEHTOB 4Yepe3 MHOTO(QYHKIMOHAIBHBIN IICHTP WIIH
HamnpaBJIeHUsl 3ampoca B AJIEKTPOHHOM Bujae, mnocpeactBom PIIIY, cpok mnpenocraBieHus
MYHHUITUTATBHON YCIIYTH UCUUCIISIETCSI CO THS MOCTYIUICHUS (PETHCTpanni) TOKYMeHTOB B OpraH.

MHoroyHKIIMOHAIBHBIA LIEHTp oOecreunBaeT nepenady 3asBieHHUs U JOKyMeHTOB B OpraH B
CpPOK, HE TMpEBBIIIAIMUX 2 padoyWx [HEH, CIeAYINMX 3a JTHEeM [pueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIHLHOM LIEHTE.

7.2. Cpok BbIIauu (HampaBleHUs) pe3yjibTaTa MPEAOCTABICHUS MYHUIIUMIIAILHON YCIYyTH
3asBUTEIIO COCTABIISIET HE Oosiee 3 KaJleHIAPHBIX THEH CO JTHS MPUHATHS COOTBETCTBYIOLIETO PEIICHUS
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAJIBHBIM LIEHTP pe3ylbTaTa MpeAOoCTaBICHUS MYHHUIUIIAIbLHON
YCIIYTU MO 3asBJICHHSM, MOCTYMUBIIUM 4Yepe3 MHOTO(QYHKIMOHAIbHBIN LEHTP, OCYILECTBISETCS HE
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no3nHee 2 pabouyMx JHEH, CHenymoIuX 3a JHEM OKOHYaHHUS, YCTAHOBJICHHOTO JACHCTBYIOIIUM
3aKOHO/IATEIBCTBOM CPOKa MIPENOCTABICHNS] MYHUIIMIAIBHON YCIIYTH.

MHoropyHKIMOHAIBHBIN LEHTP OCYLIECTBISET BhIAAYY 3asBUTEIO PE3YNbTaTa MPeI0CTaBICHUS
MYHULUIIAIBHON YCIYIM B TEUYEHHME CpPOKa XPAHEHUs TOTOBOIO pE3ylbTara, MpPeayCMOTPEHHOIO
COIVIALIICHUEM O B3aUMOACHCTBUU MEX1y MHOTO()YHKIIMOHAEHBIM IIEHTPOM 1 OpraHom.

7.4. llpuocTraHoBiIEHUE IPEIOCTABICHUS MYHULMIIAIBHON YCIYyTH HE IPETYCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOLIEHHS, BOSHHKAKIIUE
B CBSI3M € NPe0CTaBJIeHHeM MYHHUIMIIAIBHON yCJIyTru

8.1. IlepeyeHp HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOUIUX  MPEIOCTABICHUE
MyHUIUNaIsHON yeinyru pasmenteH Ha EINTY, PIIT'Y u obunuansaom caiite Oprana.

IlepedyeHb HOPMATHBHBIX ITPABOBBLIX AKTOB, PETYJIMPYIONINX IPEIOCTABICHHE MYHHMIIMIIAILHOM
YCAYIH, HOJICKAIIMK  00s3aTeIbHOMY  pa3sMEIIEHHI0  Ha  oduunmanbHoM  caiite  Opramna,
NIPEJOCTABIIIONIET0  MYHUIMNAIBHYIO  yoiyry, pasMmemenHoro Ha Iloprame IlpaButenncTBa
Pecnyonuku KpeiM, B henepansaoM peectpe, Ha EIITY u PIITY:

- Koncrurynueit Poccuiickoit ®enepanuu ot 12.12.1993 («Poccuiickas razera» 25.12.1993, Ne

237);

- O®enepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «OO6 oOumx NPUHIHUIIAX OPTaHHU3AIUN
MeCTHOro camoynpasiieHuss B Poccuiickoit ®@enepanumn» (Cobpanue 3akoHOIaTeNnsCTBA Poccuiickoit
®denepanun, 06.10.2003, Ne40, cT. 3822);

- ®epnepanpHpiM 3ak0oHOM 0T 27.07.2010 Ne210-®3 «O6 opraHuszanuu mIpeaoCTaBICHUS
rOCyJIapCTBEHHBIX U MyHUIMMIAIbHBIX yciayr» (Cobpanue 3akoHonatenbeTBa Poccuiickoit denepanum,
02.08.2010, Ne 31, ct. 4179.);

- ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne59-03 «O mopsiake paccMOTpeHus oOpalieHui
rpaxaan  Poccuiickoii @enepaunn» (CoOpanue 3akoHomarenbcTBa Poccuiickoit  ®epeparnum,
08.05.2006, Ne19, ct. 2060);

- ®enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O comumanbHON 3allMTe WHBAIHUJIOB B
Poccuiickoit @enepanun» («Cobpanue 3akoHonatenbcTBa Poccuiickoit ®denepaumm», 27.11.1995,
No 48, cT. 4563);

- ®enepanbHbIM 3aKkOoHOM OT 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O nepcoHambHBIX
naHHbIX» («Poccuiickas razerayn, Ne 165, 29.07.2006, «CoOpanue 3akoHonarensctBa POy, 31.07.2006,
Ne 31 (1 .), ct. 3451, «ITapamenTckast razeta», Ne 126-127, 03.08.2006);

- @enepanbHbM 3akoHOM OT 22.10.2004 Ne 125-®d3 «O6 apxuBHOM jnene B Poccuiickoit
®enepauun» (¢ u3MeHeHUsIMH, B penakuuu ot 28.12.2017) (CoOpanue 3akoHoaarenscTBa Poccuiickoit
®enepanun, 2004. Ne 43. Ct. 4169);

- IlocranoBnennem IlpaBurensctBa Poccuiickoit @enepaunn ot 26.03.2016 Ne236 «O
TpeboBaHUSIX K MIPEIOCTABICHUIO B DJIIEKTPOHHOU (pOpMeE TOCYTapCTBEHHBIX M MYHUIIUTIATHHBIX YCIYT
(OdunmanbHbI THTEPHET-TIOPTA MTPaBOBOM MHGopMaruu http://www.pravo.gov.ru, ot 05.04.2016 1.);

- Pacniopsixenuem IlpaBurensctBa Poccuiickoit denepaunu ot 25 nexadpst 2013 roga Ne2516-p
«O6 yrBepxkaeHuu KoHmenmuu pa3BUTHS MEXAHU3MOB MPEIOCTABICHHUS TOCYAApCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B JJNeKTpoHHOM Buae» (OQuIUManbHbli WHTEPHET-MOPTANT IPaBOBON
nHopmanuu http:// www.pravo.gov.ru, 30.12.2013, «Cobpanue 3akonomarenbcta POy, 13.01.2014,
Ne 2 (wacts 1), ct. 155);

- Ilpukazom Munkynbetypsl Poccun ot 31.03.2015 Ne 526 «OO0 yTBep>KIACHHH NpaBUI
OpraHM3alliy XpPaHEeHHs], KOMILJIEKTOBAHMS, Y4€Ta U HCIIOJIb30BAHMS JTOKYMEHTOB ApPXHMBHOTO (poHIa
Poccuiickoit ®@epepanun U JIPYyruxX apXMBHBIX JTOKYMEHTOB B OpraHax TOCYJapCTBEHHON BIIACTH,
OpraHax MECTHOTO caMOymnpaBlieHuss u opranm3arusax» (OQuiuanbHbI WHTEPHET-MOPTAT MPABOBOM
nHpopmanuu http://www.pravo.gov.ru, 10.09.2015);

** [IyHKT siBAsieTCSl HH(POPMALIMOHHBIM, B TeKCTE€ AJIMUHUCTPATUBHOTO PETJIAMEHTA HE MPUBOAUTCS
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- IIpukazom MunuctepcTBa KyJabTypbl 1 MACCOBBIX KOMMYHUKalMii Poccuiickoit @enepanuu ot
03.03.2020 Ne 24 «OO0 yrBepknaeHun llpaBwil opraHuM3aliy XpaHEHHs, KOMIUICKTOBAHUS, y4yeTa WU
UCIIOJIb30BaHUsl JTIOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit ®denepauuu U APYyruxX apXUBHBIX
JOKYMEHTOB B IOCYJapCTBEHHBIX W MYHUIIMIIAJIbHBIX apXHBaX, My3esX U OMOIMOTEKax, OpraHu3ausIx
Poccuiickoit akamemun Hayk» (21.05.2020 nHa OdunuaibHOM HWHTEPHET-TIOpTale IPaBOBOM
uHpopManun);

- «MeToauuecke peKOMEHIAINH 110 UCIIOJIHEHUIO 3apOCOB COIMAIBHO-TIPABOBOTO XapaKTepay
@denepaIbHOTO  ApXMBHOI'O areHTCTBa BCepocCHICKOro Hay4HO-UCCIIENOBATEIbCKUNM HHCTUTYTA
JOKYMEHTOBe/IeHUsT U apxuBHoro jena (yrBepxkiaeH denepaibHbIM apXHUBHBIM areHTCTBOM, TEKCT
JIOKYMEHTa MPUBE/ICH B COOTBETCTBHH C MyONuKaluei Ha caiite http://archives.ru/);

- Koncturynueii Pecniy6uku Kpeim ot 11.04.2014 («KpbiMckue uzBectus», 12.04.2014, Ne68);

- 3akoHoM Pecnybmuku Kpeim ot 14.08.2014 Ne 50-3PK «O6 apxuBHOM ¢(onzae PecmyOmmke
Kpeim» (c m3menenusimu ot 15.12.2014 No 32-3PK/2014 «O BHeceHUHM HU3MEHEHHH B HEKOTOPHIE
3akoHbl Peciyonuku Kpbeim») (Kpemvmckue uzsectust, Ne 165, 19.08.2014);

- 3akonoM Pecnybmuku Kpeim ot 09.12.2014 No 28-3PK/2014 "O HameneHUM OpraHoB
MECTHOTO CaMOYNPAaBJICHHUS MYHUIUNAIbHBIX oOpa3oBanuii B PecrnyOmmke KpbiM oTnenbHbIMU
rocyapcTBeHHbIMU mojHoMounsMu PecriyOnuku Kpoim B chepe apxuBHoro aena" (¢ “3BMEHEHUSMU, B
penakuuu ot 26.12.2018)(Kpbsimckue uzBectusi, No37, 24.12.2014);

- YcraBoM  MyHHUIMMNATbHOTO  oOpa3oBaHusi  KpecThbSHOBCKOE  CEIbCKOE  IOCETICHHE
IlepBomaiickoro paitona Peciyonuku Kpbium ;

- UHBIMH HOPMATHUBHBIMHU INpaBOBBIMU akTamu Poccuiickoii denepaunu, Pecnybnuku Kpbsim u
MYHHMIMIIAJIBHBIMU [TPABOBBIMU aKTaMU MYHUIIMIIAJIBHOTO 00Pa30BaHUsl KpecThIHOBCKOE CENBCKOE MOCETICHHE
IlepBomaiickoro pailona PecnyOnuku KpeiM , PEryJIMPYIOIIUX IIPAaBOOTHOLICHHUS, BO3HHUKAIOIIHME B CBS3H C
MIPEI0CTABIIEHUEM MYHULIUIIAIbHON YCIyTH.

9. UcyepnbiBalommii nepe4eHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM [JISl IPEIOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH U YCJIYT,
KOTOpbI¢ SIBJIAIOTCH HEO0X0AMMBIMH U 00513aTe/IbHBIMH [JIs1 IPEI0CTABJICHUA MYHHMIHIIAJTbHOMN
YCJIYTH, MOAJIeKALUX NPeJ0CTABIEHHIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI hopme

9.1. IlepeyeHb TOKYMEHTOB, 00s3aTENbHBIX K IMPEIOCTABICHUIO 3asBUTEIEM, Ui IMOJyYSHHS
MYHULUIIAJIBHON YCIyTHU:

1) 3anpoc Ha mpeaocTaBieHHEe MyHUIMNaIbHOM yciyru, (Ilpunoxenune Ne3 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3arpoc 10JKEeH CoJepKaTh CIEAYIONIYI0 HHPOPMAIUIO:

- HAaUMEHOBAaHME IOPHUJMYECKOro JIMIA - aBTOopa 3ampoca (A7 rpakiaH - (pamMuwiud, UMEHH,
OTYECTBA, IPH HATMYMH [TOCIIETHETO);

- IOYTOBBINA W/WJIM 3JIEKTPOHHBIN ajpec, 10 KOTOPOMY JOJKEH OBITh JaH OTBET;

- CBEJCHMS, WHTEPECYIOUIUE II0JIb30BATENSl M XPOHOJOTMYECKHE paMKU 3allpalinBacMou
nH(popMaLnu;

- ¢opmy mnosyueHHs moJb3oBareneM HHpopMaruu (MHGOPMAIIMOHHOE IHUCHMO, apXWUBHAas
CIpaBKa, apXWBHas BBINHCKA, apXWBHAs KOIMHWSA, TEMaTHMYECKUW IMepeueHb, TeMaTH4YeCKUid 0030p
JIOKYMEHTOB);

- TMYHYIO TIOJTUCH aBTOpa 3ampoca (rpaxaaHuHA WIH JOJKHOCTHOTO JIUIA);

- 1aty.

2) JoKyMeHT, YIOCTOBEPSIFOITUH JIMYHOCTh 3asiBUTENS (MPEICTABUTEIIS 3asIBUTEIS );

3) JloKyMeHT, MOATBEP>KIAIOIIUN TOJTHOMOYHS IPEICTABUTENS 3asiBUTENS, YIIOJIHOMOUYEHHOTO
Ha I0Jaydy JOKYMEHTOB M IOJy4E€HHE DPEe3ylbTaTOB OKAa3aHWA MYHMLMIAIBHOW YCIyru (B ciydae
oOpalleHusl MPeICTaBUTENs 3asSBUTENS — JOBEPEHHOCTh WM NMPHKA3 O Ha3HAUYCHUM WM WU30paHUM Ha
JOJDKHOCTH B CiTydae oOparieHus pykoBoautens B Opran);

4) JIoKyMEHTBI, MOATBEP)KIAIOIINE NMPaBO (U3NYECKOTO JIMIA Ha TOTydYeHHEe MHPOPMALUHU O
TPEeTbeM JIMIE: HOTapHalbHO 3aBEpEHHAs JOBEPEHHOCTh; JAOTrOBOp (KYIUIM-TPOJAAXH, AApPEHHUs);
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pelleHHe Cy1a; CBUACTENBCTB: O POXKICHUHU, Opake, epeMeHe UMEHH, O TpaBe COOCTBEHHOCTH, O MIPaBe
HacJIeJOBaHMUS;

5) cornacue 3asBUTENICH Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. ]l momy4yeHus: apXUBHBIX CIPABOK COIMATIBHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEeHT, yJOCTOBEPSIOIINI INYHOCTD 3assBUTENS (TIPEICTABUTENS 3asBUTEIIN);

3) JlokyMeHT, TOATBEPKIAIOMINN TOTHOMOYHS MPEACTaBUTENS 3asBUTEIISA, YIOTHOMOUYEHHOTO
Ha IoJady JOKYMEHTOB M TIOJIyYCHHE pe3yibTaTa OKa3aHWs MYHUIMIAIBHOW YCIyru (B ciydae
oOpaleHus IpeACTaBUTENs 3asBUTENS);

4) xomus TpPyaoBOM KHWKKM (IIPM WMCIIOJHEHHM 3alpOCOB, KACAIOUMIMXCS IIOATBEPIKICHHS
TPYAOBOTO CTa)ka, B TOM YHUCIJIE JBIOTHOTO, CIICIHATLHOCTH, pa3Mepa 3apabOTHOM AT, pa3IMYHBIX
Ha/10aBOK U JIBIOT B COOTBETCTBHMHU C IIEHCHOHHBIM 3aKOHOAATeNbcTBOM Poccuiickoit @enepanun);

5) cornacue 3asBuTENCH Ha 00PaOOTKY IMEPCOHAIBHBIX JAHHBIX.

9.3. 3asBHUTENIO NPEAOCTABIAETCS BO3MOXKHOCTH I10/1a4M 3asiBICHUS B 3JIEKTPOHHOU (hopme
nocpeactsoMm PIIT'Y. Ilpu HampaBieHuM 3asBUTENIEM 3a4BJIECHUS O MPEAOCTABICHUH MYHUUUIAIbHON
ycayru nocpeactsom PIII'Y, 3asBuTens BrpaBe MPeIOCTaBUTh B 3JIEKTPOHHOM BUJE MHBIE TOKYMEHTHI,
npenycMoTpeHHbsie myHktamu 9.1. — 9.2, [lpu HanpaBieHuu 3asBUTENEM (IPEACTABUTENIEM 3asBUTEIIS)
3a8BJICHUS O TMPEAOCTAaBICHUMM MYHMLIMIAIbHOW ycayru nocpeactsoM  PIIIY,  nmokymeHT,
YAOCTOBEPSIIOIIMN JIMYHOCTD 3asBUTENS HE TpeOyeTcs, ITOKYMEHT, MOATBEPKIAFOIINN ITOJHOMOYHS
NpPEJCTaBUTEN JIOJDKEH OBITh IOANMCAH YCHJIEHHOM KBaJU(HUIMPOBAHHOW IOANKMCHIO OpraHa,
BBIJIABIIIETO JOKYMEHT, JIN0O HOTapuyca. B cirydae He mpenocTaBIeHHs BBIIICYKa3aHHBIX JOKYMEHTOB B
3JIGKTPOHHOM BHJE, 3asBUTENIO MHocpeAcTBoM «JIuuHoro kabunera» Ha PIII'Y HanpaBnsercs
YBEAOMJICHME O HEOOXOAMMOCTH MPEAOCTaBICHHS IOJHOIO KOMIUIEKTa JOKyMeHToB B Opras,
IPEJOCTABIIAIONIMI MYHUIUNAIBHON YCIyry, Ha OyMa)XHOM HOCHUTEJE, COIJIACHO YCTAHOBJIEHHOI'O
CpoKa.

@opMbl JJOKYMEHTOB JUIsl 3allOJIHEHHs MOTYT OBITh IOJIyY€Hbl 3asBUTENEM MpPU JIUYHOM
oOpamteHun B OpraH WM MHOTOQYHKIMOHAJIBHBIA LIEHTpP, B AJEKTPOHHOU (hopMe Ha OPUIIMATBHOM
BeO-caiite Oprana, EIII'Y, PIITY.

10. UcuepnbiBaomuii nepeyeHb T0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU MPABOBBIMHU AKTAMM VIS PEIOCTABJIEHUSI MYHMIMNAJIbHOI yCJIYIrd, KOTOpPbIe
HAXOIATCS B PACHOPSIZKEHNH roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT0 CAMOYNPABJICHUSI U
HHBIX OPraHoOB, YYACTBYIWOIIUX B MPeI0CTABJICHMHA MYHHIMNIAIbHON YCJIYTH, H KOTOpPbIe
3asiBUTEJIb BIIPaBe MPeACTABUTH, B TOM YHCJ€e B JIEKTPOHHOI hopme
[IpenocraBneHue JOKYMEHTOB, KOTOpPBIE HAXOMATCS B PACIOPSDKEHUU TOCYAApCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'0 CaMOYIIPaBJICHUA W HWHBIX OPraHoOB, YYAaCTBYIOIIHMX B IPCAOCTABICHWUN
MYHHIIMIIAIBHOW YCIYTH, ¥ KOTOPBIE 3asBUTENb BIpPaBe MPEACTaBUTh, B TOM YHCIIE B JJIEKTPOHHOMI
dbopme, HEe TpedyeTcs.

11. Yka3zanue Ha 3anper Tpe00BaTh OT 3asiBUTEJIA

11.1. Opran, npeoCcTaBIsSIOMNNA MYHULIUIIAJBHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaTh B NpHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS
MYHMIIMIIAJIBHOM YCIyTH, B Cly4yae, €CiH 3alpoc U JOKYMEHThI, HEOOXOAUMBIE JJIsi MPEJOCTaBICHUS
MYHUIUOATBHOW YCIYr'M, MOJaHbBI B COOTBETCTBHMM C HUHpOpMalUel O Cpokax U TOpsJIKe
MPEA0CTaBICHNUS] MyHUIIMTIAIBHON yCIIyTH, onmyoimkoBanHoi Ha EINI'Y, PIIT'Y, Ha odpunmansHoM caiite
Oprana, mpenOCTABIAIOIIET0  MYHHULMIAIBHYIO  YCIyry, OpraHu3alui, Y4acTBYIOUIMX B
MIPEAOCTABIEHUH MYHULIUIIAIBHON YCITYTH;

- OTKa3bIBaTh B IIPEJOCTABJICHUY MyHULUIIAJIBLHOU YCIYTH B CIydae, €CIU 3alpoC U JOKYMEHTHI,
HE0OXOIUMBIE [Tl MPEOCTaBICHHUSI MyHUIIMTIAIBHON YCIyTH, MTOJJaHbl B COOTBETCTBUU ¢ MHbOpMarueit
0 CPOKax M MOps/IKE MPEIOCTaBICHNUS MyHULIMIIAIILHOM yciyry, onyonukoBannoit Ha EINI'Y, PIII'Y, Ha
opurnmampHoM caiite OpraHa, TPEIOCTaBIAIONIETO MYHUIMMAIBHYIO YCIYTy, OpraHU3aIlHi,
Y4acTBYIOLIUX B IPEIOCTABICHUN MYHULIUIIAIILHON YCIIYTH;



- TpeOOBaTh OT 3asABUTEIISI COBEPIICHUS MHBIX JEHCTBHIA, KPOME MPOXOXKIACHUS HIICHTU(DUKAIUU
1 ayTeHTU(PHUKAIMK B COOTBETCTBUU C HOPMATHBHBIMH NMPAaBOBBIMU akTamu Poccuiickoit denepanuu,
yKa3aHUs LeJH [PUeMa, a TaKXKe MPEJOCTaBICHUS CBEICHH, HEOOXOIUMBIX IS pacyeTa JITUTeIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHHUPOBATH JUIs IPUEMA;

- TpeOOBaTh NPEACTABICHUS IOKYMEHTOB M HH(GOpPMAIMM WA OCYIIECTBICHUS JIE€HCTBHIA,
IIPEJICTABICHUE WU OCYIECTBICHUE KOTOPBIX HE NIPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMM AKTaMH,
PEryJIMPYIOIIMMU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIMIIANIBHBIX YCIIYT;

- TpeOoBaTh MPEACTaBICHUS JOKYMEHTOB M HMH()OpPMAaLUU, KOTOpble B COOTBETCTBUU C
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepaunn u Pecniydonuku KpbiM, MyHUIIMDIAIBHBIMU
IIPABOBBIMU aKTaMH HAaXo4ATcAd B pacnopspkeHun OpraHa, NPENOCTAaBIIAIOIIEIO0 MYHHIMIIAIBHYIO
YCIYTY, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIIpaBIE€HUS M  (WIH)
IIO/IBEIOMCTBCHHBIX OpPraHM3alMi, Y4acTBYIOIIMX B IIPEJOCTAaBICHUM MYHHULHINAIBHBIX YCIYT, 3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 denepanbHoro 3akoHa Ne 210-03;

- TpeOoBaTh OT 3asABUTEN MPEJOCTABICHUS JOKYMEHTOB, NOATBEP)KIAIOLUIMX BHECCHHE
3asiBUTEJIEM IUIATHI 3a NPEIOCTaBICHUE MYHULIUIIAIbHON YCIyTH;

- TpeOoBaTh OT 3asBUTEIS OCYLIECTBICHUS JEHCTBUN, B TOM YHCIE COIVIACOBAHMH,
HEOOXOJUMBIX JUISI TIOMYYCHHS MYHUIMIIAJBHON YCIYyTM M CBSI3aHHBIX C OOpalIleHHeM B WHBIC
rOCylapCTBEHHbIE OpIaHbl, OpPraHbl MECTHOIO CaMOYIIPAaBJICHMs, OpraHU3aluH, 3a HCKIIOUYECHUEM
MOJIyYEHUSI YCIAYyr M MOJY4YEHHs JIOKYMEHTOB U HMH(pOpMAIUH, IPEIOCTaBIIEMbIX B peE3yJbTaTe
IIPEIOCTABIICHUS TAKUX YCIIYT, BKIIOUYEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu 1 crateu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENA MPEICTABICHUS JOKYMEHTOB M HMH(OpManuu, OTCyTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIWCH IPHU I[EPBOHAYAIbHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOAUMBIX Ui MPENOCTaBICHUS MYHHLMIIAIBHOM  yciayrd, Jaub0 B  NpeaoCTaBICHUU
MYHHMIIMIIAJIBHOM YCIYTH, 3a HCKIIOUEHHUEM CIy4aeB, MPEIyCMOTPEHHBIX MOAIMYHKTAMHU «@» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3.

12. UcyepnbiBalommii nepedeHb OCHOBAHMI UIS1 0TKAa3a B IpHeMe 10KYMEHTOB,
He00XO0AUMBIX /ISl IPeA0CTABJIEHUSI MYHMIMIIAJIbHOMN yCJIYru

12.1. OcHoBaHMs JUIsl OTKa3a B INpUEME JIOKYMEHTOB HEOOXOJIMMBIX Jisi MpPeNOCTaBICHUS
MYHULUIIAJIBHON YCIyTHU:

1) 3asBUTENb HE COOTBETCTBYET TPEeOOBaHMSAM, yKa3aHHbIM B M. 2.1. AIMHUHUCTPaTUBHOTO
perilaMeHTa;

2) HaiMyue B 3asBICHUM HEOTOBOPEHHBIX HWCIIPABICHUN, CEpPbE3HBIX MOBPEKICHUM, HE
MO3BOJISIOMIMX OJHO3HAYHO MCTOJKOBATh UX COJEp)KaHUE, MOAYUCTOK JIMOO MPHUIHMCOK, 3a4ePKHYTHIX
CJIOB;

3) TEKCT 3asBICHUS HE MOAJAETCS IPOUTEHUIO;

4) oTCyTCTBUE B 3asBJICHUH CBEJICHUH O 3asiBUTENIE, TOAMUCH 3asiBUTEIIS.

12.2. OcHoBaHMeM JUIsl OTKa3a B IpUEME K PacCMOTPEHHIO oOOpalleHHs 3a IONy4YeHHEM
MYHHUIMIIAIBHOM yCIYyrd B OJIEKTPOHHOM BHJIE SIBISETCS HaJIW4yMe MOBpeXAeHUM ¢ailna, He
MO3BOJISIIOIIMX MOMYYUTh AOCTYH K HH(POPMAIIMH, COIepIKaIIEHCs B IOKYMEHTE.

12.3. OcHoBanmeM s OTKa3a B TpHEMe JIOKyMEHTOB 3asBUTENS  pPaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa SBIAETCS OTCYTCTBHE JMOO OTKa3 B NPEAOCTABICHUH 3asBUTEIEM
OpWTMHAaJa JOKYMEHTA, YIOCTOBEPSIOIIErO JUYHOCTh 3asBUTENSA, IIPEACTABUTEINS 3asBUTENSA, & TaKkKe
[IPENOCTABIICHUE HEJEHCTBUTEIBHOIO JOKYMEHTA, YA0CTOBEPSIOIIETO JUYHOCTD 3asBUTEIIA.

13. UcyepnbiBarommii nepe4eHb OCHOBAHMIA VI NPUOCTAHOBJICHUS WM 0TKa3a B
NPeJ0CTABAeHHH MYHHIUIIAJIBHON YCJIYIH

13.1. OcHoBanusi mjisi TNPUOCTAHOBJIEHUS TNPEAOCTABICHHUS MYHHIMIIAIBHON  YyCIyrd
OTCYTCTBYIOT.



13.2. OcHOBaHMSIMM JUIsl OTKa3a B IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH SIBIISIOTCA:

- OTCYTCTBHE JOKYMEHTOB B OpraHne 1o 3anpaimBaeMoil TEeMaTHKE;

- TEKCT 3aIlpoca He MOJAAeTCs IPOUTEHHUIO;

- OTCYTCTBHE B 3alpoce, oOpalleHuu HEOOXOAUMBIX CBEICHHM Ui MPOBEICHUS MOMCKOBOM
paboTsI;

13.3. 3asBuTens (MpeacTaBUTENb 3asiBUTENS) BIIPaBE OTKA3aThCsA OT MOJYUYCHHs] MyHUIITMTTATBHON
YCIyTd Ha OCHOBAHUU JIMYHOTO MUCHMEHHOTO 3asBJICHHS, HATUCAHHOTO B CBOOOIHOW (pOpME HAIIPABHB
MIOYTOBBIM OTIIPABJICHUEM (C YBETOMIIEHUEM) UIN 00paTuBIIUCH B OpraH.

13.4.B cnywdae orcyrcTBUs JOKyMEHTOB B OpraHe Mo 3alpalidBaeMOil TeMaTuKe, Mpu
oOnananuu uHpopMaluen o MectTe X HaxoxaeHus, OpraH HarpaBsSIeTCs MUChMO 10 IPUHAIICKHOCTH
c 00s13aTeNbHBIM YBEIOMIIEHUEM 3asBUTEIIS.

OTtka3 B mpefoCTaBiICHUH MYHUIIUIAIBHON YCIYTH HE MPEMsITCTBYET MOBTOPHOMY OOpaIICHUIO
3a MIPEeIOCTaBIEHNEM MYHHUIIUIIAIbHON YCIyTH.

14. Ilepevensb yciayr, KOTOpbIe SIBJSIOTCH HEOOX0AUMBbIMU H 0013aTeIbHBIMHU 1JI1
NpeaoCcTaBIeHUs] MYHUIIUNIATbHOM YCJIYTH
14.1. Ycnyru, HeooxoauMble U 00s3aTeNbHBIE IS MPEIOCTABICHUS MYHUILIUINATBHONW YCIYTH,
OTCYTCTBYIOT

15. Ilopsiok, pa3Mep U OCHOBAHHUSI B3BUMAHHS TOCYIaPCTBEHHOI MOIIMHbBI HJIH HHOI
IJIaThl, B3MMAaeMOii 32 pe10cTaBIeHne MYHUIIMNAJIbHOMH yCJIyTr
15.1. Ilnara 3a npe1ocTaBieHUE MYHUIIUIIAIBHON YCIYT'H HE B3UMAETCH.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 NIpeJ0CTABJIEHUE YCJIYT, KOTOpPbIE
SIBJIAIIOTCA HEOOXOAUMBIMH U 00513aTeIbHBIMHU J1JIS1 NPEAOCTABJCHUSI MyYHHIMIIAJIBHON yCJIyI'H
16.1. Tlnara 3a mpenocTaBiIeHUE YCIyT, KOTOPBIE SIBISIIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMHU
JUTSl IPEIOCTaBICHUS MyHUIUIIATBHOM YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KUIAHUSA 3asIBUTEJIA B 0YepelH MpH Mojave 3anpoca o
NMPeAOCTABJICHUM MYHHMUIMIIAJABHON YCJIYIH U IIPH MOJYYEHUH Pe3y/ibTaTa Npea0CTaBIeHUs
MYHMUMIAJTBHON YCJIYTH

17.1. Bpems oxuaaHus 3asBHUTENS B O4Yepeau NpH IOJA4e 3ampoca O MPEeJOCTABICHUHU
MYHUIUIIAJIBHON YCIYIH U IPU MOJYyYEHUU PE3yJIbTaTa IPEIOCTaBICHUS MYHULHUIIAIBHON YCIYyTU HE
JIOJKHO TIPEBBIIATH 15 MUHYT.

18. Cpox 1 mopsiIoK perucTpauum 3anpoca 3assBUTEJIs 0 MPeaoCcTaBIeHUH
MYHHIUNIAJTbHOI YCIYTH, B TOM YHcJe B 3J1eKTPOHHON (hopme

18.1. Peructparnus 3asBienus, noctynusiiero B Oprad, ocymecTBisercs B TeueHue 1 pabouero
JHS, C JaThl €ro IOJY4YeHUs IOJDKHOCTHBIM JinnoM Oprana. Perucrpanus oCymiecTBIs€TCsS IyTEM
MPOCTABJICHUS OTMETKM Ha 3asBJICHUHU (J1aTa MpUeMa, BXOJAIIMN HOMEp) U PErucTpaluy 3asBJICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBeHNe U JOKYMEHTHI, TI0JJaBaeMbIe Yepe3 MHOTO(QYHKITMOHATBHBIN IEHTP, TIEPEeIal0OTCs
B Opran B CpOK, HE TMpeBbIAOIMK 2 paboynx JHEeH, co [JHI MX TMOCTYIUIGHHUS B
MHOTO(YHKIIMOHATIbHBIN IIEHTP, U PErUCTpUPYyIOTCst OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HampaBiaeHUM 3asBUTENIEM 3asBICHUS O MPEIOCTABICHUN MYHMIMIIAJBLHOW YCIYTH B
anektpoHHor (opme mocpeactsom PIII'Y, Opran B Tedyenwe 3 paboymx OHEW CO IHS TOTyYEHUS
YKa3aHHOTO 3asiBIICHUS HANpaBiIAeT 3asBUTENIO YBEIOMJICHHE B «IM4YHBIA kaOuHer» Ha PIII'Y, o
HeoOXxoauMocTu mpeacraBieHuss B OpraH JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1. HacTosmiero
AJZIMHHHCTPAaTUBHOTO pErJIaMeHTa, Ha OyMa)KHBIX HOCHTEISIX C YyKa3aHMEM JaTbl, BPEMEHHU UX
IIPEIOCTABIICHUS U MeCTa HaxoxaeHusa Opraxa.



19. TpeboBaHus K MOMeIIEeHUSIM, B KOTOPBIX NMPeA0CTABJISETCS MYHHIUNIAJIBHAS yCJayra, K
3aJIy 0KUIAHMSI, MECTaM /IJIsl 3alI0JTHEHHS 3aNPOCOB 0 MPEA0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH,
HH(OPMANMOHHBIM CTeHJAaM ¢ 00pa3laMM MX 3aM0JHEHHS U NlepeYyHeM J0KYMEHTOB,
HEeO0XO0AUMBIX /IJIfl MPEJOCTABJEHUS MYHHMLIMIIAJIBHON YCJIYI'd, B TOM YHUCJIe K 00ecneyeHuno
JAOCTYIHOCTH /1JI5l HHBAJIN/IOB YKA3aHHBIX 00beKTOB B COOTBETCTBUM C 3aKOHO/1aTe/IbCTBOM
Poccuiickoii Pegepauuu 0 COUMAIBLHOM 3aIMTE HHBAJIUA0B

19.1. B nensx oOecrnieyeHuss KOH(PHUIACHIMAIHLHOCTH CBEICHUI BEIETCS MPUEM TOJIBKO OJHOTO
3agBuTeNd. OJIHOBPEMEHHOE KOHCYJIbTUPOBaHME M (WiIM) IpUeM JAByX U Oojee 3asBUTENEH He
JOIyCKAeTCsl.

PabGouee mecro cneummanucta OpraHa  (cTpykTypHoro  mozpasgenenuss — Oprana),
HETMOCPEJCTBEHHO YYaCTBYIOIEIO B MPENOCTABICHUM MYHULMNAIBHOW YCIYTH, JOJDKHO OBITh
000pYJOBaHO IEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOO0XOAWMBIM
WHPOPMAIMOHHBIM ~ 0a3aM  JaHHBIX, I[IEYATAIOIIUM, KCEPOKONUPYIOIMM ¥  CKaHHPYIOUINM
yCTpOHCTBaMHU, UMETh UHPOPMALIHIO O (PaMUIMH, UMEHH U OTUECTBE CIELUAINCTA, OCYLIECTBISIONIETO
IIpUEM 3asIBUTEIEH.

Bxon B 3manme Oprana Jo/bkeH ObITh OOOpYZOBaH BBIBECKOM C yKa3aHHMEM IIOJIHOIO
HanMmeHoBanusa Oprana, agpeca, Homepa TeiedoHa Uit CpaBoOK, MPUEMHBIX JHEH.

3agBurenu, odpaTuBiuuecs B Opra, HEMOCPEACTBEHHO HH(POPMHUPYIOTCS:

-00 WCUEepIBIBAIONIEM IEpPEeYHEe JOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEJOCTaBJICHUS
MYHUIUNAIBHON YCIIYTH, X KOMIIJIEKTHOCTH;

- 0 TIOpSAKE OKA3aHUsI MyHULIUTAIBHOW YCIYTH, B TOM YHCJE O JOKYMEHTaxX, He TpeOyeMbIX OT
3asBUTEJIS IPU NPEAOCTABICHUY MYHUIIUIIAIBLHON YCIIyTH;

-0 TpPaBWIBHOCTH O(OPMIICHHS JTOKYMEHTOB, HEOOXOIMMBIX JUISI  MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

- 00 UCTOYHHUKAX MOJy4YEHHS TOKyMEHTOB, HEOOXOIUMBIX JUIsl ITPEIOCTABIECHUS MYHUIUITAIbHON
YCIYTH;

-0 TopsAAKe, Cpokax oO(OpMIEHUS JIOKYMEHTOB, HEOOXOAMMBIX ISl MpPEeJOCTaBJICHUS
MYHUITUTIATBHON YCIIYTH, BO3MOKHOCTH UX TIOJTYYCHUS;

- 00 McuepnbIBAIOLIEM IE€PEYHEe OCHOBAHMHN JUIsl OTKa3a B NPEAOCTABICHHUM MYHUIMNAIbHON
YCIYTH.

19.2. TlomernieHus1, B KOTOPBIX NMPEIOCTABISETCS MyHUIUIAIbHAS yCIyTa:

- MPENMOYTHTEIBHO PAa3MENIAlOTCs Ha HIDKHUX OSTaXax 3MaHWN, WM B OTIEIBHO CTOSIINX
3IaHUSIX, U JOJDKHBI ObITH 00OpYIOBaHBI OTJIENBHBIM BXOJOM. Pacrioyio’keHue BbINIE NEPBOrO 3Taxa
JOMYyCKAeTCsl TPU HAIWYMHM B 3aHWU CIENHAIbHO O0OpYJOBaHHOTO JHU(TA WM TOIbEMHUKA IS
WHBAINJOB M MHBIX MaJOMOOWIBHBIX TpYNN HaceleHHd. BXxompl B momemeHus OOOpYAYIOTCS
MaHIycaMH, PACHIMPEHHBIMH MPOXOJaMH, MO3BOJSIFOIIMMH 00ECTIeUYUTh OECHPEeIATCTBEeHHBIH JTOCTYII
WMHBAJINIOB, BKJIIOYAsi MHBAJINI0B, UCIIOJIb3YIOIUX KPECla-KOJISCKY;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHHUYECKUM, TPOTHBOIOXAPHBIM TPEOOBAHUSAM W
TpeOOBaHUAM TEXHUKHM OE30MaCHOCTH, a TaKKe 00ecleunBaTh CBOOOAHBIN JOCTYN K HUM MHBAJIMJOB U
MaJIOMOOWITLHBIX TPYIIIT HACEIICHHS,

- 00OpYAYIOTCS CBETOBBIM MH(POPMALIMOHHBIM Ta0J10;

- KOMITIEKTYETCS HEOOXOUMBIM 000pYIOBaHHEM B IIETISX CO3JaHUS KOM(OPTHBIX YCIOBUH IS
nojry4yaresnei MyHUIIUNaIbHON YCIyTH;

- JIOJDKHBI OBITH OOOpPYIOBaHBI YCTPOWCTBAMH IS O3BYYMBAaHHUS BH3YalIbHOW, TEKCTOBOM
uHpOpMallMK, a TaKKe HAIMHMCAMHU, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil uHpopmanuei,
BBINOJIHEHHBIMU PEIbePHO-TOUEUHBIM MIpU(TOM bpaiinsg 1 Ha KOHTpPAcTHOM (POHE, B COOTBETCTBHUHU C
JCUCTBYIOIUMH CTaHAAPTAMU BBIMOJIHEHUS U Pa3MEIICHUS TaKUX 3HAKOB, a TaKXKe BHU3YaJIbHBIMU
MHMKATOpaMH, IMpeoOpa3yloUMMH 3BYKOBbIE CHUTHAJIBI B CBETOBBIE, PEUEBbIE CHUTHAJIBI B TEKCTOBYIO
Oerymryto crpoky. ObGecrieunBaeTcsi JOMYCK CypAONepeBOIUNKA U TH(IOCYPAOTIEPEBOTUHKA.

19.3. TpeboBaHus K 32Ty OKUTAHUSA.

Mecta 0XuaHus T0JKHBI OBITH 000PYAOBaHBI CTYJIBSIMU, KPECEIbHBIMH CEKLUSAMHU, CKAMBSIMHU.



KonndecTBO MecT OKHMIaHUS ONpeAensieTcs NCX0Ad U3 (paKTUYeCKOi Harpy3ku U BO3MOXKHOCTEH
JUISL X Pa3MEILECHHUS.

19.4. TpeOoBaHusi K MecTaM JUIsl 3allOJIHEHHUS 3allpOCOB O IPEAOCTaBICHUM MYHULUIAIbHON
YCIIYTH.

Mecrta [UIst 3allOTHEHHsI JIOKYMEHTOB JIOJDKHBI OBITH 0OOpPYIOBAaHBI CTYJBSIMH, CTOJIAMH
(crotixamu) wu oOecreueHbl O00pa3laMyd  3alloHEHHUS JIOKYMEHTOB, OJlaHKaMu 3asBICHUNA |
KAHLIEISIPCKUMU PUHAAIEKHOCTIMHU.

19.5. TpeboBanus K MH(POPMALMOHHBIM CTEHJIaM C OOpa3laMH WX 3alOJIHEHUS U TMEepeyHEM
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUSI MYHUIUITAILHON YCIIyTH.

Mecra g  uHbOpMUPOBaHHUSA, NpeJHA3HAUYCHHbIE [UIsl O3HAKOMJIGHHS 3asBHUTENCH ¢
MH(OPMAIIMOHHBIMHA MaTepHaliaMH, 000py1yI0TCs HH(POPMAIIMOHHBIMH CTEHIAMH.

Ha undopmaimoHHbIX cTeHAax WM MHPOPMAIMOHHBIX TEPMUHATIAX Pa3MeEIlaeTcsl BU3yallbHasl,
TEKCTOBass M MYJIbTUMeIUiHass WH(pOpMAIHSI O MOPSAAKE MPEIOCTABICHUS MYHUIMIAILHON YCIIyTH.
NudopmaniionHple CTEHIbl YCTAaHABIMBAIOTCS B YIOOHOM s TpakJaH MeCTe U JOJIKHBI
COOTBETCTBOBATh ONTUMAJILHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOW HH(OpMaum
rpaKJaHaMu.

19.6. TpeOGoBanusi K 0OECHNEUYEHUIO JIOCTYIIHOCTH JJIsi WHBAIMIOB B COOTBETCTBHH C
3aKoHoaTenbcTBOM Poccuiickoit denepanuu o cOUMaIbHOM 3aUTE NHBAIUIOB:

- ycioBUsL JUid  OECHpEmsITCTBEHHOIO JocTyna K OOBeKTaM, MecTaM OTIblXa U K
MPEAOCTABIIIEMbIM B HUX yCIIyram;

- BO3MOYKHOCTb CaMOCTOSITEIbHOI'O IEPEIBUKEHUSI 110 TEPPUTOPUHU, HAa KOTOPOM pPacIoNOKeH
O00BEKT, BXOJa B Takue OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEJCTBO U BBICAJKH U3
HEro, B TOM YHCJI€ C UCII0JIb30BAHUEM KPECHIa-KOJISICKU;

- COMPOBOXICHHE WHBAIUAOB, HMEIOIIUX CTOHKHE pPACCTPOMCTBA (YHKIHMH 3pEHUS H
CaMOCTOSITENILHOTO NMEePEABIKEHUS, U OKa3aHUE UM ITOMOIIN Ha 00BEKTE;

- cojielicTBHE MHBAJIUAY MIPU BXOJIE B 3/IaHHE U BBIXOJI€ U3 HEro, MHHOPMHUPOBAHNE HHBAINA O
JOCTYIHBIX MapLIpyTax OOIECTBEHHOTO TPAHCIOPTA;

- nyOsnrpoBaHre HEOOXOIUMOM Il UHBAJINUJIOB 3BYKOBOW M 3pUTENbHON MH(POPMAINH, a TAKXKe
Ha/AMUCEeH, 3HAKOB M HMHOM TEKCTOBOW M rpaduyeckoil MH(pOpMAlMM 3HAKaMH, BbIIOJIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins, nqonyck cypaonepeBogunka U Tu(IOCYpA0epeBOIUNKA;

- JIOTIyCK Ha OOBEKThl COOAKH-TIPOBOJHHUKA MPU HAIMYMU JOKYMEHTa, MOJATBEPKIAIOIIErO ee
crelragbHOe 00y4eHHE U BbIAABAEMOI0 10 OpME U B MOPSIIKE, KOTOPbIE ONPEEISIOTCS (eepalbHbIM
OpPraHOM MHCIIOJHUTEIbHON BJIACTH, OCYLIECTBISAIOUIMM (QYHKIMU MO BBIPAOOTKE U peanu3aliu
roCy/IapCTBEHHOM MOJIUTUKU U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B cpepe COIMaIbHOMN 3alUThI
HACEJICHNUS;

- OKa3aHME€ JODKHOCTHBIMHU JIMLIAMH, NPEAOCTABISIIOIIMMH YCIYry, MOMOIIM HHBAJIWJIAM B
MIPEO0I0JIEHNH 0apbepoB, MEIIAIONINX MOJYYSHUIO UMH YCIIYT HapaBHE ¢ APYTHUMHU JHIIAMHU;

- BbIJIEJICHHE Ha BCEX MapKOBKax OOILIEro IMOJIb30BaHMSI, OKOJO OOBEKTOB M MECT OT/AbIXa, HE
MeHee 10 mpoleHTOB MecT (HO He MEeHee OJHOI0 MecTa) Ul OecIUIaTHOW MapKOBKU TPAHCIIOPTHBIX
CpeICTB, ympamisemblx uHBanuaamu I, Il rpynm, u TpaHCHOPTHBIX CPEICTB, MEPEBO3AIIUX TaKUX
MHBAIUJIOB W (wnm) pgereii-unHBanuaoB. Ha rpaxnan w3 uucna wuwHBamuaoB Il rpynmer
pacnpoCTPaHSIOTCS HOPMbI HACTOSIIIEN YaCTH B OPsKe, onpenessiemoM [IpaButensctBom Poccuiickoi
@enepanun. Ha yka3aHHBIX TPaHCIOPTHBIX CPEICTBaX JOJDKEH ObITh YCTAHOBJIEH OINO3HABATEJIbHBIN
3HaK «MHBanua» M uHboOpManus 00 STUX TPAHCHOPTHBIX CPEICTBaX JOHKHA ObITh BHECEHA B
(benepanbHBIN peecTp HHBAIHIOB.

- HaJJexallee pa3MelleHrne o0OpyJIoBaHMsS M HocuTedael uHbopManuu, HEOOXOIUMBIX IJis
obecriedeHus: OeCTIpensITCTBEHHOTO JOCTYyIa MHBAJIUA0B K 0OBEKTaM M YCIIyTraM ¢ y4eTOM OI'paHHUYEHHH
WX KU3HEAEATEIbHOCTH.

B cnyuasx, eciu cymecTBylonme 0ObeKThl HEBO3MOXKHO TMOJIHOCTBIO MPHCIIOCOOUTH C YYETOM
NOTpeOHOCTEN HWHBAIMAOB, 1O HMX PEKOHCTPYKLUHWH WM KAalUTalIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUH HMHBAJIHMIIOB, OCYIIECTBISIOMIUX CBOIO
NEATEIbHOCTh HA TEPPUTOPUU IOCEIECHUS, MYHHIUIIAIBHOIO pailoHa, TOPOJCKOro OKpyra,
MUHHMAaJIbHBIE MEpBI I 00ecrieueHus JOCTyIa MHBAJUI0B K MECTY MPEIOCTaBICHUS MyHUIIUTIATbHON



yciyrd aubo, KOrja 3TO BO3MOXKHO, OOECIEUUTh MPENOCTaBICHHE HEOOXOJMMBIX YCIYT MO MECTY
YKUTEIBCTBA UHBAJIM/A WIH B IUCTAHIIMOHHOM PEKHUME.

19.7. JlomKHOCTHBIE IUIa, paboTalolue C WHBAIMIAMH, MPOXOAST WHCTPYKTUPOBAHUE WIIH
oOyueHue Mo BOIMPOCaM, CBSI3aHHBIM C OOECIEeUEHUEM JIOCTYMHOCTU JJIi HUX OOBEKTOB COIHAIbHOM,
WHXCHEPHOW U TPAHCIIOPTHON HHPPACTPYKTYp U YCIIYT.

20. IToxa3aTesi JOCTYNHOCTH M KA4eCTBA MYHHIIUIIAJILHOM yCJIYIH

20.1. [TokazaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MyHUIIUIIAILHON YCIIYTH SIBJISIFOTCS:

- NP NPEJOCTABICHUM MYHUIMIAIBHOM YCIYrd KOJMYECTBO B3aUMOJECHCTBUI 3asBUTENS C
JOJDKHOCTHBIMU JuiamMu OpraHa, OTBETCTBEHHBIMU 3a MPEAOCTABICHUE MYHUIUNAIBHON YCIIyTH, HE
6ounee 3-X pa3, MPOAOIDKUTEIHLHOCTh KaXKIAOT0 0OpallieHus He IpeBbImaeT 15 MUHYT;

- BO3MOXKHOCTb IIOJIy4EHMsI CBEIEHUH O XOi€ NPEAOCTaBICHUS MYHHUIMIIAIbHON YyCIyru
nocpencrsoM PIII'Y (B ciydae momauu 3asiBiieHUs: B IEKTpoHHOM BHae uepe3 PIIIY), snextponHol
IIOYTHI, A TAKKe MO CHpPaBOYHBIM TenedoHam Oprana, NpeloCTaBISAIOIIEr0 MyHHIMIIAIbHYIO YCIYTY U
nuaHoro mocenienns OpraHa, B yCTaHOBIEHHOE rpadukom paboTsl Bpems. [lomyuenue cBeneHuid o
XOJIe MPEJOCTaBJIEHUS] MYHMLHMIIAIBHOM yciayru myreM ucnosb3oBaHus PIII'Y Bo3MokHO B mroboe
BpEMs C MOMEHTA M10Jauu JOKYMEHTOB;

- MYHUIUNAJIbHAS YCIyra MPeAoCTaBIsAeTCS MOCPEICTBOM MHOTO(QYHKLIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUM C JECHCTBYIOIIMM COTJIAIIEHUEM O B3aWMOJAEWCTBUH, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®L]»;

- BO3MOYKHOCTb IOJIYYE€HHSI MYHUIIMIAIBHON YCIYT'M MOCPENCTBOM 3aIllpoca O MPEJOCTaBIECHUN
HECKOJIbKUX MYHUIIUMAJIBHBIX YCIYT, IOCPEICTBOM KOMILIEKCHOI'O 3aIIPOCa OTCYTCTBYET.

20.2. KauecTBO mpe0oCTaBICHUSI MYHHUIIUTIAILHON YCIYyTH XapaKTepU3yeTcsl MPEIOCTaBICHUEM
MYHUIUNAIBHON YCIYTH B COOTBETCTBUH CO CTaHIAPTOM IPEAOCTABICHHUS MyHULIUNAIBHOW yCIYyTrH, a
TaK)X€ OTCYTCTBHEM:

- 6e30CHOBATENBHBIX OTKA30B B NPUEME 3asBJICHUI O MPEJOCTaBICHUN MYHULUTIATBHON YCIyTH
OT 3asiBUTEJIEH U B IPEJOCTaBICHUA MyHUIIMIIAIILHON YCIIyTH;

- HapyIIEeHUH CPOKOB MPEIOCTABICHUS MYHUIIUIIAJIbHON YCIIyTH;

- ouepesiel Ipy IIpUEMe 3asBJICHUI O MPEJOCTABIEHUN MYHUIUIIAIBHON YCIYTH OT 3asBUTENEH
U BblJla4y€ Pe3yJIbTaTOB MPEAOCTaBICHHS] MyHUIIUIIAIIBHOMN YCIIyTH;

- HEKOMIIETEHTHOCTH CIIELIUAJINCTOB;

- xanob Ha geiictBus (Oe3neiicTBue) nMOO HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHHE K
3asIBUTEIISIM CIELMAINCTOB, OCYLIECTBIIAIOIMUX NIPEAOCTAaBICHUE MYHULIUIIAIILHON YCIIYTH.

21. Unble TpedOBaHNsl, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH NPEI0CTABJICHHUS
MYHMIMIAJIbHON YCJIYIH 10 IKCTEPPUTOPUAILHOMY NPUHIUILY (B ciIy4ae, ecii MyHMIHMIAIbHAsA
ycaayra npegocTaBasieTcs M0 IKCTEPPUTOPHAILHOMY NPHUHIMILY) B 0COOCHHOCTH NPEI0CTABJICHHUS

MYHHUIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

21.1. MyHuunanpHas yciyra 1o 3KCTeppUTOpHaIbHOMY IPUHIIUITY HE PEAOCTaBIsAETCS

21.2. OcoOeHHOCTH TIPENOCTaBICHUS MYHHUITUTIATLHON YCIYTH B AJICKTPOHHOM BHJIE.

[IpenocraBnenre MyHUIMNAIBHONH YyCIyrm B 3JeKTpoHHOW Qopme, mnocpenctsom PIITY,
OCYILIECTBIISIETCS TIOCIIE €€ MepeBOoJia B 3JEKTPOHHBIM BUJ B MOPSIKE, YCTAHOBIEHHOM JIEHCTBYIOIINM
3aKOHOAATEIBCTBOM.

OOpamienre 3a TOJYyYEeHHEM  MYHHUIMIAIBHOM  yCIYTM  MOXET  OCYHIECTBIATHCA C
HCIIOJIb30BAHNUEM AJIEKTPOHHBIX JOKYMEHTOB, ITOANMCAHHBIX 3JIEKTPOHHON MOANKMCHIO B COOTBETCTBUU C
TpeboBanusiMu @PenepanbHoro 3akoHa «0O0 snexktpoHHoM mnogmucu» ot 06.04.2011 Ne 63-03 u
tpeboBanusmu deaepanbHoro 3akoHa Ne210-D3.

3anpoc U UHbBIE JOKYMEHTBI, HEOOXOIUMBIE I MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH,
MOJITMCAHHBIE TPOCTOM AIIEKTPOHHOM MOANKCKHIO U MOJAaHHbIE 3asBUTEIEM ¢ COOII0IeHuEM TpeOoBaHUI
gact 2 cratbu 21.1m wactum 1 crateu 5 dDenmepanbHoro 3akoHa «OO0 SIEKTPOHHOW MOAMHCH» H
TpeboBanusmMu DenepanbHoro 3akoHa Ne210-D3, mpuzHAIOTCS PAaBHO3HAYHBIMU 3aIPOCYy U HHBIM
JOKYMEHTaM, MOJNUCAHHBIM COOCTBEHHOPYYHON TMOANUCHI0 M TPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEIE, 32 MCKIIIOYCHHEM CcJydaeB, eciH (efepalibHbIMUA 3aKOHAMHU WM WHBIMH HOPMAaTHBHBIMU
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NPaBOBBIMU aKTaMHU YCTAHOBJIIEH 3allpeT Ha oOpalleHHe 3a MOJYyYCHHEM MYHUIIUNAIBLHOW YCIyrd B
AIIEKTPOHHOHU (hopMme.

B coorBerctBun ¢ mnyHktoM 2(1) IlpaBun omnpeneneHus BHAOB 3JIEKTPOHHOW IOATMCH,
UCIOJIb30BAHUE KOTOPBIX JONYCKaeTcsl NpU OOpallleHHH 3a IOJy4YeHHEM TIOCYJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT, YTBEPKICHHBIX NocTaHoBiIeHUEM [IpaButenscrBa Poceniickon denepanuu ot
25 utoHda 2012 r. Ne 634 «O Bugax 3J€KTPOHHOM MOJMKUCH, UCTIOJIB30BAHUE KOTOPBIX JIOMYCKACTCS PHU
oOpalIeHnu 3a MOJYyYCHHEM TOCYAApCTBEHHBIX W MYHUIMIAIBHBIX YCIYr» 3asBHTENb - (U3UUYECKOE
JMIO BIpPaBe HUCMOJIb30BaTh IPOCTYI 3JIEKTPOHHYIO HOJANHUCH B cilydae, €ClIM HAECHTHUQUKaLui U
ayTeHTU(UKALUs 3asABUTENS - (U3UYECKOTO JIMIA OCYHIECTBISIOTCS C MCIOJB30BAaHHEM €IUHOU
CHUCTEeMbl HACHTU(GUKAIMM W ayTeHTU(UKALUUHW, NPU YCIOBHUH, YTO IPH BbIAadYe KIKOYA IMPOCTOU
3JIEKTPOHHON TOAMMCH JIMYHOCTh (PU3NUECKOTO JIUIA YCTAHOBJICHA IIPU JIMYHOM TPUEME.

21.3. 3asBmeHue W JOKYMEHTHI, YyKa3zaHHble B mnyHktax 9.1, 9.2 Hacrosmero
AJIMHHHCTPAaTHBHOTO PEIIAMEHTa, Mpe/CTaBlIeHHbIE B (popMe AIeKTpOHHOTO AoKymeHTa yepe3 PIITY
NOJAMMCHIBAIOTCSA  3asBUTEIEM JIMOO MpeACTaBUTENEM 3asiBUTEN C HCIOJIB30BAaHMEM IPOCTON
SIIEKTPOHHOM MOINKUCH (aBTOMaTWYEeCKH) WM YCUJICHHOW KBaTH(PUIMPOBAHHOMN AJIEKTPOHHON ITOIIMTUCH
3asBUTEIN (TIPEACTABUTENS 3asBUTENS).

[Tpu npencraBiieHnN 3asiBICHUS MPEACTABUTEIEM 3asiBUTENS B (POpME FIEKTPOHHOIO TOKYMEHTA
K TakOMy 3asBJICHUIO INPUJIAraeTcss HaJJIeXalluM o0pa3oM opopMIIeHHas JOBEPEHHOCTh B (opme
AJIEKTPOHHOT'O JOKYMEHTA, IOANMCAHHOTO JIMIIOM, BBIJABLIMM (TIOANKUCABIIUM) JIOBEPEHHOCTh, C
UCIOJIb30BAaHUEM YCHUJICHHON KBalIM(UUIMPOBAHHOM 3JIEKTPOHHOM moANUCH (B ciydae, eciu
IIPEJICTaBUTEINb 3asIBUTEIIS JEMCTBYET HA OCHOBAaHUU JOBEPEHHOCTH).

I11. CocTaB, mocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] A/IMUHUCTPATUBHBIX IPOLEAYP,
TpeOOBaHUS K NOPAAKY UX BbIIIOJIHEHHUsI, 0COOEHHOCTH BBINOJHEHUSA AIMUHUCTPATHBHBIX
Nnpoueayp B 3JIeKTPOHHOMH ¢opMe U B MHOTO(PYHKIIMOHAILHOM LIEHTpe

22. UcyepnbIBaommii nepeyeHb aIMUHUCTPATUBHBIX NPOLEAYP NPHU NPeAOCTABICHUH
MYHUIMTIATBHOM YCJIYTH
22.1. IlpenoctaBieHue MYHUIMNAIBHOM  yCIyrm BKJIIOYaeT B  ceOd  ciexyromue
aIMUHUCTpPaTUBHBIE IIPOLIEAYPHI:
1) npuem u peructpanus 3asBiICHUS U JOKYMEHTOB, 00s3aTeIbHBIX K IPEJOCTaBICHUIO;
2) paccMOTpEHNE PEICTaBICHHbBIX JOKYMEHTOB;
3) npuHsATHE pelIeHus O MPEAOCTABICHUN MYHUIUIIAIBHON YCIyTH;
4) BblIaua WM HAIIPaBJIEHUE 3aBUTENIO Pe3yibTaTa MPel0CTaBICHUS MyHUIIUIIAIbHON YCIyTH.

23. Ilpuem u perucTpaums 3asiBJIeHUs] U JOKYMEHTOB, 00513aTe/IbHBIX K NPe10CTABICHHUIO

23.1. OcHoBaHMEM A1 Hayajla aJMUHUCTPATUBHOM MNpOLIENYpHl SBISETCA IMOCTYIJICHUE B
anmuHucTpanuio KpecTesiHOBCKOro cenbckoro nocenenus [lepsomaiickoro paitona Pecnyonuk Kpeim
(manee — OTxen), COOTBETCTBYIOIIETO 3asBJICHUA. 3ampoc (3asBIECHUE) NPEACTAaBIAECTCA 3asBUTEIEM
(npeacrasurenem 3asButens) B Opras, MocpeacTBOM [TOUYTOBOM CBSI3U WIIM B AJIEKTPOHHOU hopme uepes
PIIT'Y, nu6o npu TUYHOM OOPAIIEHUH B MHOTO(MYHKIIMOHATBHBIN LEHTP.

Cnenuanucr, OTBETCTBEHHBIM 3a IPHUEM M PErUCTPALMI0 JOKYMEHTOB, NMPOU3BOJMUT IPUEM
3asBJICHUS, COTJACHO YCTAaHOBJEHHOM ¢opMme, M NPUIOKEHHBIX K HEMY JOKYMEHTOB JHMYHO OT
3asBUTENSl WIM €ro YIOJHOMOYEHHOrO IpeACTaBuUTENs. B cilydae mnpencTtaBieHUs 3asdBICHHS IPU
JUYHOM OOpAallleHWH 3asABUTENS WJIM TPEACTAaBUTENS 3asABUTENS TMPEABABISIECTCS JTOKYMEHT,
YAOCTOBEPSIOIINI COOTBETCTBEHHO JIMYHOCTD 3asBUTENS MU IPEICTABUTENS 3aBUTEIIA.

Jluno, wMeromiee MpaBo JeiicTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHHM OPUAWYECKOro JIHMIIa,
NPEIbABIACT JTOKYMEHT, YIOCTOBEPSAIOLINI €ro JMYHOCTh, U COOOIAET PEKBU3UTHI CBUIETENHCTBA O
rOCYIapCTBEHHOW PpEruCTpalliy IOPUIMYECKOro Juua (IuMcra 3anucd EQuHOro rocynapcTBEHHOTO
peecTpa IOPUIMYECKUX JIUI]), @ NPEACTABUTENb IOPUANYECKOrO JHIA MPEAbABISET TAKKEe JTOKYMEHT,
MIOATBEPKAAIOLIUN €ro MOJHOMOYMS ACHCTBOBATH OT MMEHU 3TOrO IOPUAUYECKOrO JIMLA, WIM KOIHUIO
3TOr0 JOKYMEHTa, 3aBEPEHHYIO Ieyarblo (MpH HAJIWYMM TE€YaTH) U MOANHUCHIO PYKOBOAMUTENS 3TOrO
IOPUIUYECKOTO JINLA.



IIpu mnpencraBiaeHUM 3asBUTENIEM JOKYMEHTOB YCTAHABIMBAECTCS JIMYHOCTh 3asBUTEN,
IIPOBEPSIOTCS ITOJIHOMOYHS 3asBUTENIS, OCYILECTBIIAETCS IPOBEPKA COOTBETCTBUS CBEICHUM, yKa3aHHBIX
B 3as1BJICHUH, MIPEJICTABICHHBIM JOKYMEHTaM, ITOJIHOTA ¥ MPABHJILHOCTH OPOPMIICHHUS 3asBICHUSI.

B xozne nmpuema 3asBIIeHUS M NIPWIAracMbIX K HEMY JOKYMEHTOB CIELUAIHNCT OCYILECTBISAET UX
IIPOBEPKY Ha:

- IPaBUIIBHOCTHb O(OPMIICHHUS 3asIBJICHMUS,

- KOMIUIEKTHOCTh IIPWJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOALET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHMM U IPUIaraéMbplX K 3asBJICHUIO0 JOKYMEHTaX HEOIOBOPEHHBIX
WCIIPABJIICHUH, CEPbE3HBIX MTOBPEKIACHUM, HE MO3BOJIAIOIINAX OAHO3HAYHO MCTOJIKOBATh UX COJEPIKaHUE,
MOTYUCTOK JTMOO MPHUIHCOK, 3a4EPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asBJICHHH M NPUIATa€MbIX K 3asBJICHHUIO JOKYMEHTAaX 3allMCEH, BBITOJHEHHBIX
KapaHAaIIOM.

[Toce mpoBepKH TOKYMEHTOB CIIELUATUCT HA OOOPOTHON CTOPOHE 3asIBJICHUS CTABUT OTMETKY O
COOTBETCTBUM JJOKYMEHTOB IPENBSABISEMbIM TPEOOBAHUSIM, IOCIE YErO 3asiBICHUE PErMCTPUPYETCS B
KypHaJle yueTa BXOASAIINX JOKYMEHTOB, Ha HEM CTaBUTCSl HOMEP U JJaTa PETUCTPALUH.

3asButento BblaaeTcst pacnucka (IIpunoxenne Ne4 x AJMUHUCTPATHBHOMY peErjlaMEHTY) B
IIOJIyYEHUU OT 3asBUTENA JOKYMEHTOB C YKa3aHMEM MX IepedyHs M JaThl nosydeHus OprasHowm,
IIPEIOCTABIISAIOIIUM YCIYTy, HOPSAIKOBOIO HOMEpaA, TAaKOro ke, 4To U B ypHaie, PUO, nomxHOCTH U
HOJIMCHIO COTPYAHMKA, a TaKXKe C yKa3aHHMEM IepeyHs CBEIEHUH M JIOKYMEHTOB, KOTOpble OyayT
MOJTyYeHBI TOCPEICTBOM MEKBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aWMoJieiicTBusa. B cimydae
IPEJCTAaBICHNUS JOKYMEHTOB 4epe3 MHOIO(QYHKIMOHAJIbHBIA LIEHTP pPAclMCKa BbIIACTCA YKa3aHHBIM
MHOTO() YHKITHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycraHoBieHUH (HAKTOB OTCYTCTBHMSI HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTABIIEHHBIX JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AJIMUHUCTPAaTUBHOTO
pernamMeHTa CIENHMAIUCT YBEJOMIIAET 3asBUTENA JIMYHO O HAJIMYMU MPEISITCTBUA 7 BbIIAYU
apXMBHBIX CIIPABOK, APXUBHBIX BBIMIMCOK W ApPXUBHBIX KOIUH, OOBACHSAET 3asABUTENIO COJEpXKaHHE
BBISIBJICHHBIX HEJOCTaTKOB B IMPEJICTABJICHHBIX JOKYMEHTaX W IpeularaeT MPUHATh MEphl MO HX
YCTPaHEHHUIO.

23.3. B ciyuae, eciu 3asBJICHUE W JIOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2.. Hacrosmero
AJIMUHUCTPAaTUBHOIO PpEIVIaMEHTa, INpeacTasieHbl B OpraH MOCPENCTBOM IIOYTOBOTO OTIIPABIICHUS,
pacnucka B MOJyYEHUM TaKHUX 3asBJICHUS U JOKYMEHTOB Harpanisercds OpraHoM N0 yKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJIpECY B JE€Hb NOJy4eHUs OpraHoM JOKYMEHTOB.

23.4. TlomyuyeHue 3asBICHUS W JOKYMEHTOB, YKa3zaHHBIX MyHKTax 9.1. — 9.2, Hacrosmero
AJIMMHUCTPAaTUBHOTO  pEIIaMEHTa, TNPEACTaBIsIeMbIX B  (oOpMe  DIEKTPOHHBIX  JIOKYMEHTOB,
MOATBEP)KIAETCST IMYTEM HampaBiIeHUs 3asBUTENIO (MPEACTABUTENIO 3asiBUTENA) COOOIEHUS O
MIOJIyYEHUH 3asBJICHUS U JOKYMEHTOB C YKa3aHMEM BXOASILEr0 PErMCTPALlMOHHOIO HOMEpA 3asBICHUS,
JaTbl TIONYy4YeHUS 3asBIE€HHS M JOKYMEHTOB, a TakKe IepeuyeHb HauMEHOBaHWH (Qailios,
MPECTAaBICHHBIX B (JOPME IEKTPOHHBIX JTOKYMEHTOB, C YKa3aHUEM UX 00BbeMa.

CooOuieHre o MOMY4YEHUU 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTofIero
AJIMUHUCTPAaTUBHOIO PEMIAMEHTA, HANPABIAETCS MO YKAa3aHHOMY B 3asBICHUM aIpecy NIEKTPOHHOMN
MOYThl WJIM B JIMYHBIM KaOuHeT 3asBuTens (mpenacrtaButens 3asButens) Ha PIITY B cioyuae
IIPECTABIICHUS 3asBJICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asBieHHWE W JOKYMEHTHI, TPEICTABICHHBIC 3asBHUTENEM (TIPEACTABUTEIIEM 3asBHUTEIS)
yepe3 MHOTO(YHKIMOHANBHBIA LEHTP MepefaroTcss MHOTo(yHKIMOHAIBHBIM LeHTpoM B OpraH Ha
OyMa)KHOM HOCHTENE, a Mocje o0ecrnedyeHns TEXHHUYECKOM BO3MOXHOCTH, - U B AJIEKTPOHHOM BHUJE, B
CPOK, YCTaHOBJICHHBIH COMIalIEHUEM, 3aKiIoueHHbIM Mex 1y Opranom u I'bY PK «M®L]».

23.6. KputepueM NpUHATHSA PELICHUS SBISIETCA HAJIMYHME 3asIBJICHUS M TOJTHOTO KOMIUIEKTA
JOKYMEHTOB, 00513aTeIbHBIX JJIS PEI0CTABICHNUS MYHUIUITAIBLHON YCITyTH.

23.7. Pe3ynpTaTOM HCHOJHEHUS aJIMHHUCTPATUBHOM MPOUEAYpPHl SIBISIETCS pPETHCTpaIus
MOCTYIUBIIETO 3asiBJICHUS U IOJHOTO KOMIUIEKTA JOKYMEHTOB, OOS3aTEIbHBIX JJIsl MPEAOCTABICHHS
MYHHUIUTIAJILHOU YCITYTH.



23.8. CnocoboM ¢uKcanuu pe3ysbTaTa aAMUHUCTPATUBHOMN MPOLEAYPHI ABISETCS PEruCTpaIus
3asBJICHUS U JIOKYMEHTOB B JKypHaJIe y4eTa BXOJIAIINX JOKYMEHTOB.

23.9. [lpouenypsl, ycraHnaBiuBaeMble nmyHkTamu 23.1. — 23.2. ocymiecTBisitOTCA B TeueHue 15
MUHYT.

Perucrpauus 3asBienuss mnoctynuBimero B Opran oT MHOTOQYHKIMOHAJIHHOTO IIEHTpA
OCyHIECTBIISICTCS B TedeHHe | pabouero JHS WIM Ha CICAYIOMINN JICHb C MOMEHTA €ro IOCTYIIJICHUS B
Otpen.

24, PachOTpe}me NpeacCTaBJdCHHbIX JOKYMCHTOB

24.1. OcHoBaHueM [UIs Hayaja aJIMUHHCTPATUBHOW TMPOILEAYPHl MO PAaCCMOTPEHUIO
MPEACTABICHHBIX JOKYMEHTOB SIBIISIETCA MOJYyYEHUE JOJKHOCTHBIM juiioM OTzaena, OTBETCTBEHHBIM
3a IpUEeM JOKYMEHTOB, 3asBJICHUSI C KOMIUIEKTOM MPUJIAraeMbIX JOKYMEHTOB.

3asBIICHME PETUCTPUPYETCAs MW Nepefaercsa Uil HCIOJHEHUsS JOJDKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 33 PAaCCMOTPEHHE TTOCTYNHUBIIETO 3asABICHUA.

JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYNUBIIETO 3asBJICHHUS:

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYEHHBIX JOKYMEHTOB M CBEJICHHH, B HUX COJICPKAIUXCS,

3anpoc, He OTHOCALIMICS K COCTaBy XpaHsamuxcs B OpraHe JOKYMEHTOB (HENPOQMIbHBIMN
3amnpoc), B TeUeHHE 7 KaJIeHJApHBIX JTHEW CO JHS PErMCTPaAlldU 3arpoca HAIpaBJIseTCs B OPraHU3alIHIo,
I7ie MOTYT XPaHUTHCSA HEOOXOMMbIE JOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM MOJIb30BaTEIIsl.

B cnydae oTcyTrcTBHMsI OCHOBaHMU JJIsi OTKa3a B MpHEME JIOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHktamu 12.1. m 12.2. nHactosumero AJIMUHUCTPATHUBHOIO periaMeHra, crneunanuct Ortaena,
OTBETCTBEHHBIN 32 PACCMOTPEHHE TMPEJICTABICHHBIX JOKYMEHTOB KOMIUICKTYET MPEIOCTaBICHHBIC
JOKYMEHTBHI B YUETHOE JIEJIO 3asiBUTEINS.

24.2. KpurepueM NpUHATHUS PELIEHUs ABISETCS OTCYTCTBHE OCHOBAHMM JJis OTKa3za B IpHEMeE
JIOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJTHEHHS aIMUHHCTPATHUBHOW MpOIEAyphl sBIseTCS (OpMUpPOBaHUE
YYETHOTO JIeJIa 3assBUTEIIS.

244. Cnocobom ¢ukcauud pesynbTaTa aJAMHUHHCTPATHBHOW  MPOLEAYpPHl  SBISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcuManbHBI CPOK BBIMOTHEHUS aJIMUHHCTPATUBHOW MPOIEAYpPHl COCTaBiIsieT 3 paboyux
JTHS.

25. IlpunsiTHE pelieHus 0 MPeJI0CTABJIEHNH MYHHIMIIAIbHON yCJIyTH

25.1. OcHoBaHMEM JJs Hayala aJMUHHUCTPATUBHOW MPOLEAYpHI SABISETCS HAJIUYHUE IOJIHOTO
nakKeTa JJOKYMEHTOB, HEOOXOAUMOTO [T MPEJOCTaBICHHUS] MyHULIUTIAIBHON YCITYTH.

Cnenumammct OT/iena Ha OCHOBAaHHH CBEJICHUH:

- IPUHUMAET PEIIEHUE O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH;

- IOATOTABIIMBAET B ABYX 3K3EMIUISIPAX pe3yibTaT MPEI0CTaBICHNUS MyHUIIMITAILHOW YCIIyTH.

CrpaHuubl TOKyMEHTa, MOATOTOBIEHHOIO B XOAE IPEIOCTABICHUS MYHULMIAIBHON YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OAHOM, JOIKHBI ObITh IPOHYMEPOBAHHBI.

25.2. ApxuBHble cripaBku odopmisitoTcst Ha O6ianke Oprana (apxuBa Oprana, opraHU3aIlu) ¢
obo3HaueHneM Ha3BaHus Buja qokymeHta: «KAPXVUBHAS CIIPABKAy.

ApXuBHas cIipaBKa MOANUCKHIBAeTCS pykoBoauTesneM OpraHa Wik UHBIM YIIOJIHOMOUYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBEpsIeTCs Me4aThl0 OPraHNu3alH.

ApxuBHas cripaBKa, 00beM KOTOPOIl MpEeBbIIIaeT OJUH JIUCT, JOJIXKHA ObITh IPOHYMEPOBaHA.

B Tekcre apXuBHOM CrpaBKU B XPOHOJIOTHYECKOM MOCIE0BATEIILHOCTH U3JIaraloTCsi COOBITUS C
YKa3aHHEM BHJOB HCIIOIb30BAaHHBIX JOKYMEHTOB, MX Jar W HOMEpOB. B apxuBHOW cropaBke
JOITYCKAeTCsl IUTUPOBAHUE JOKYMEHTOB.

HecoBnasenue OTAenbHBIX CBEIEHHI/IaHHBIX JTOKYMEHTOB CO CBEIEHUSIMH, U3JI0KEHHBIMH B
3arpoce, He SIBISETCS MPEMSITCTBUEM IS BKIIOYEHMSI UX B apXUBHYIO CIIPABKY, €CJIM COBIIAJCHUE BCEX



OCTQJIbHBIX CBEJCHUN HE BBI3BIBACT COMHEHHH B TOXJIECTBEHHOCTH JIMIAa WIH (PAKTOB, O KOTOPBIX
TOBOPUTCS B IOKYMEHTaX.

B apxuBHOH crpaBKe JaHHbIE BOCIPOU3BOJATCSA TaK, KaK OHU M3JI0KEHBI B JIOKYMEHTax, a
pacxXoXKAeHUs, HECOBMAJCHUS U HETOUHbIC HAa3BaHMs, OTCYTCTBHE MMEHH, OTYECTBA, MHUIUAJIOB WIIH
HAJIMYHME TOJIBKO OJHOTO M3 HUX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIpPaBKH B ckoOkax: «Tak B
JIOKyMeHTe», «TaK B TEKCTE€ OpUTHHAJIAY.

CeeneHusi, MMEIOIIMECS B apXuMBe IO 3ampocy O pabore u (WiM) ydeOe B HECKOJBKHX
OpraHu3alMsIX, KaCaloLUecs OJJTHOTO JIMLA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOI CHpaBKU B KaueCTBE MPUMEYaHUIl MOTYT ObITh OTOBOPEHBI HEPa300pUHBO
HalKCaHHbIE, UCIIPABJICHHbBIE ABTOPOM, HE TMOJIAI0LIMECs IPOUTEHHIO BCIESACTBUE MOBPEKACHUS TEKCTA
opuruHana: «Tak B TekcTe opuruHanay, «B tekcre Hepaz0OpuUBO».

B TekcTe apXMBHOM cHpaBKM HE JONYCKAIOTCS M3MEHEHHUs, HCIPaBIIEHHs, CyMMHPOBaHHUE
JaHHBIX, KOMMEHTApUH, COOCTBEHHBIC BBIBOJBI HCIOJIHHUTENS IO COJACPKAHHIO JIOKyMEHTOB, Ha
OCHOBAHHU KOTOPBIX COCTaBJIeHA apXUBHas crpaBka. [[oAYMCTKM M OMapKH B apXMBHBIX CIIpaBKax HE
JIOITYCKaIOTCA.

B apxuBHO#i cnipaBKe JOJDKHBI ObITH NPUBEIECHBI apXUBHbIE MIM(PHl U HOMEPA JHCTOB €IUHUIL
XpaHEHUs JOKYMEHTOB, UCII0JIb30BABIIUXCS JUIsl €€ COCTABIICHUSI.

ITo 3ampocy nosib3oBarenel apXuUBHbIE CIPABKM MOT'YT BbIJaBaThCs B 3JIEKTPOHHOM (opme Ha
AJIEKTPOHHOM HOCHUTENIe JINOO TEepechuIaThesi MO HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM.
DJEeKTPOHHBIE apXMBHbIE CIPABKHU 3aBEPSIOTCS 3JIEKTPOHHOM MOJINMCHIO PYKOBOIUTENS OpraHU3aluu
WM UHOTO YIOJHOMOYEHHOI'O UM JI0JKHOCTHOT'O JIULIA.

25.3. ApxuBHbIE BBIIMCKH O(GOPMIISAIOTCS Ha OJaHKe OpraHu3aluM (apXuBa OpPraHU3ALUU) C
obo3HaueHneM Ha3BaHus Buaa qokymenTta: «APXVBHA S BBITTMCKA».

B apxuBHOIi BBIIUCKE Ha3BaHUE JOKYMEHTA, €0 HOMEp M JaTa BOCIIPOU3BOAATCS NOTHOCTBIO.

Brinucka npousBoANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOJIBKO OT/IEIbHBIX,
HE CBS3aHHBIX MEXIy co00il BOHpocOB. Brinucka momkHa BOCHPOM3BOIUTH IOJIHBIA TEKCT 4YacTh
JOKYMEHTA, OTHOCAILEHNCS K 3a1pocy.

W3BneuennemM u3 Tekcra JOKYMEHTa JOJKHBI ObITh MCUEpHaHbl BCE MMEIOLIMECS JaHHbIE IO
3anpocy. Hadamo M KOHel KaXJO0ro W3BIEYEHHUs, a TAKXKE IPOIYCKH OTAEIBHBIX CIOB B TEKCTE
JOKYMEHTa 0003Ha4yar0TCs MHOTOTOYHEM.

B apxuBHOH BBIMUCKE NOJDKHBI OBITH CHENIaHbl COOTBETCTBYIOIIME MPUMEUYAHUS M OTOBOPEHBI
yacTU TEKCTa OpUTHHalla, HEepa300puMBO HANMCAHHBIE, MCIPABICHHBIE aBTOPOM, HE MMOJIAIOLIUECS
IIPOYTEHUIO BCIEICTBUE MOBPEKICHUS TEKCTa M APYTrUM IpuunHaM. OTAENbHBIE CIIOBA M BBIPAKCHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B X TOYHOCTH, a TAK)KE MCIIPABJIECHUS, TOTUUCTKH, BbI3bIBAIOIINE
COMHEHME B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», WU «B TexcTe Hepa30opunBoy,
i «Tak B Tekcre opuruHanay. [locie Tekcra apXMBHON BBINMCKU YKa3bIBAIOTCS apXUBHBIM mupp U
HOMEpA JINCTOB €IMHULIbI XPAHEHUSI ADXUBHOTO IOKYMEHTA.

ApXuBHasg  BBINMCKA  TOAMMCHIBAETCS  PYKOBOJUTENEM  OpraHM3allud  WIM  UHBIM
YIIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM U 3aBEpsIETCs N1€YaTbl0 OPraHU3aliH.

Ecnu apxuBHast cripaBka coIep>KUT HE BCe CBEACHMSI 110 3aIllpoCy, TO, KaK MPaBHII0, UHPOpMAaIHS
O TOM, Kakue€ CBEIECHHs U 3a Kakue rogsl B OpraHe OTCYTCTBYIOT M IIOYEMY, IZI€ MOYKHO IOJIYYHUTb
HEJOCTAIOUINe CBEACHUS M3JIaraloTcsi B CONPOBOAMUTEIHLHOM IHChbME apXHMBa K apXWMBHOM CHpaBKe,
KOTOpOE TeyaTaeTcsi Ha OJlaHKe MUChbMa apXMBa U MOJMUCHIBAETCS PYKOBOACTBOM apxuBa. Kpome Toro,
B COIPOBOJUTENLHOE MUCHMO BKIIIOYaeTCs MH(OpMalMs O HAIMYUU WUIU OTCYTCTBUU CBEIEHUH IO
KOJIaM BHUJIOB OIUIAThl TPY/AA U YAEp>KaHUH U3 3apab0THOM miaThl (M UX pacmudpoBKe) 3a yKa3aHHBIN B
apXUBHOM cIipaBKe NMEPHUOA U O paciin(PpoBKe KOAOB, €CIIM BUbI OIUIATHI TPYAA JaHbI IO KOJaM.

25.4. ApxuBHble KOMMU OQOPMIISIOTCS HAa YUCTHIX JHcTax Oymarn. Ha apXuBHBIX KOMMAX
JOKYMEHTOB, KaKk Ha OYMaXHOM HOCHUTENE TaK OJJIEKTPOHHBIX HOCHUTENIAX, apXUBHbIE NP
MIPOCTABIISIOTCS. HA 000POTE KAXKI0TO JIUCTa apXUBHOW KOIMH, a 3aBEepUTENbHAs HAIMUCh U TeYaTh - Ha
000poOTe MOCIEAHETO JIUCTA KON TOKYMEHTA.

[Tpu HEOOXOAMMOCTH NPOBEACHUS O0OBEMHOM PabOTHI MO MOMCKY M KOMUPOBAHHMIO APXUBHBIX
JOKYMEHTOB apXUB MUCbMEHHO M3BEIIAET MOJb30BATENSI O MPOMEXYTOUHBIX pe3ysbTaTax padoTel. Bun



MHPOPMALIMOHHOTO  JOKYMEHTa, IOATOTABIMBAEMOr0 apXMBOM IO  3alpocy  IOJIb30BaTels,
COIJIACOBBIBAETCS C HUM, €CIIM 00 3TOM HE YKa3aHO B 3arpoce.

B apxuBHO#H BBINMCKE Ha3BaHUE APXUBHOTO JOKYMEHTa, €r0 HOMEP U JaTa BOCIPOM3BOISATCS
HOJHOCThIO. M3BIEUeHUsIMM M3 TEKCTOB AapXMBHBIX JOKYMEHTOB JOJDKHBI OBbITh HCUEpIIaHbl BCE
MMEIOIIMecs JaHHbIe Mo 3ampocy. Hayano u KoHel Ka)KIoro M3BJICYEHUS, a TAKXKE MPOITYCKH B TEKCTE
apXMBHOI'0 JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAKOTCSI MHOTOTOYHEM.

WudopmannoHHOE MUCHMO 3asBUTEIIO COCTABISETCS NMPU OTCYTCTBHHM B apXHMBE JOKYMEHTOB,
HEOOXOAMMBIX ISl MCIOJHEHMs 3allpoca COLMAIbHO-IPABOBOIO XapakTepa, W MH(popManuu o0 ux
MECTOHAXOXKIACHUU, B CIy4dae TMEpechUIKM 3ampoca B NpoQuIbHYIO oOpraHumsanuio. B muceme
YKa3blBAlOTCA IPHYMHBI, O KOTOPBIM 3alpallliBacMble CBEIEHUS HE ObUIM BBIABIEHBI, U, IIO
BO3MOKHOCTH, IIPEJIaraeTcs arOPUTM JalIbHEHIIIEro MOUCKa.

25.6. OcHOBaHUs Ul MOATBEPXKICHUS 3alIPOIIEHHON B 3asBICHUM MH()OPMAIMK OTPaKEHbI B
«MeToaMYEeCKX PEKOMEHJAIMIX 110 MCIOJHEHHUIO 3allPOCOB COLHMAIBLHO-TIPABOBOTO XapaKTepa
denepanbHOr0 apxXMBHOIO areHTcTBa Bceepoccuilckoro HayuyHO-HCCIIEAOBAaTENbCKUNM HMHCTHTYTa
JOKYMEHTOBEIICHUSI W apXWBHOTO Jena (yTBepkaeH DenepaibHBIM apXWBHBIM areHTCTBOM, TEKCT
JOKYMEHTAa MPUBEJEH B COOTBETCTBHUHU ¢ IyOnuKkaiueit Ha caiite http://archives.ru/).

25.6. Kpurepuem mpHHATUS pEIICHUs SBISETCS OTCYTCTBHE OCHOBAHWUH JUIS OTKa3a B
[PEJOCTaBIEHUN MyHULIUIAIBHON YCIYTH.

25.7. Pe3ynbTaTOM MWCIOJHEHUS aJIMUHUCTPATUBHON NpPOLENYpbl SBISETCA IOJIMCAHHBIN
pe3yabTaT NpeJoCTaBICHHS MyHULUIAIBHON YCIIyTH.

25.8. Cnocobom ¢Qukcanuu pe3yiapTaTa BBIIOJHEHUS AJIMHHHACTPATUBHON TMPOIEIYpHI
ABIIIETCA OTMETKa B KaHUesipuu OpraHa, ImyTeM PEerucTpaluM B XKypHaJle PErUCTpaluu pe3yibTara
MPEJOCTABICHUS MyHHUIIUIIATBHON YCIIyTH.

[Iponenypa, ycraHaBiuBaeMmas HACTOSILIUM IYHKTOM, OCYUIECTBIseTcs B TeueHue 23
KaJICHJapHBIX JTHEH ¢ MOMEHTAa MOCTYIJICHUS OTBETOB Ha 3aIPOCHI.

26. Bpizaua niiu HanpasJieHHe 3asiBUTENI0 Pe3yJIbTaTa NMpeiocTaBJIeHNs] MyHUIMNAJIbHON
yCJIyru

26.1. OcHoBaHueM i1 Hauyaja aJMHUHUCTPATUBHOM TMpPOLEAYPHl SIBISIETCS MOJIHCAHHbBIN
pe3yiabTaT NPeAOCTaBICHHUS MyHULIMTIATILHON YCITYTH.

Crermamuct Otiena He TO3qHEE YeM depe3 3 KaleHIApHBIX JHS CO JHS TMPUHSTHS pPEIIeHUs
BBIJIACT WJIM HANpaBisieT MO ajpecy, YKAa3aHHOMY B 3asBJICHUHU, 3asABUTEIIO JIOKYMEHT,
MOJITBEPKTAIOIIHIA IPUHATHE TAKOTO PEIICHHUS.

[Ipu oOpameHun 3asBUTENS WIM MPEACTABUTENS 3asgBUTENS 3a pe3yIbTaTOM OKa3aHUs
MyHUIUNATBEHON yeiyru B Opras, cienuanuct Otaena:

- YCTaHABJIMBAET JINYHOCTH 3asIBUTENS WU MPEACTABUTENS 3asSBUTENS, B TOM UYHUCIIE TPOBEpseT
JTOKYMEHT, YAOCTOBEPSIOIINI JIMIHOCTB;

- TpOBEpseT MOJHOMOYMS MPEACTABUTENS 3asgBUTENs JAEHCTBOBATH OT MMEHHU 3asBUTENS MpPHU
MOJTyYeHHUH JIOKYMEHTOB;

- 3HaKOMHT 3asBUTENIS WJIM TPEACTABUTENS 3asABUTENS C MEPEYHEM BbIIaBAEMbIX JOKYMEHTOB
(ornamaeT Ha3BaHUS BBHIABAEMBIX JJOKYMEHTOB);

- BeitaeT TOKyMEHTBI 3asBUTEIIO HIIM TPEICTABUTENIO 3asIBUTEIIS.

Ha xommum 3ampoca jgenaer OTMETKY O BBIIaBa€MBIX JIOKYMEHTaX, C YKa3aHWEM WX IEpeyHs,
NPOCTABISET CBOM (aMMUIMIO M HMHULHUAIBL, IODKHOCTE M moamuch, ®.M.O 3asgBuTens wim ero
MPEJCTaBUTEIS U TIPEJIaraeT MPOCTABUTH TOIHCH 3asBUTEIIS.

26.2. Ilepenaya B MHOTO(YHKIIMOHATIBHBIN LIEHTP pe3yJIbTaTa MpeJoCTaBICHUS MyHUIUITAIbHON
YCIYTH TO 3asBICHHSAM, MOCTYNUBIIUM dYepe3 MHOTO(YHKIMOHAIBHBIA HEHTpP, OCYIIECTBISCTCS HE
no3aHee 2 pabouMx JHEW, CIEeAyIoIMX 3a JHEM OKOHYAHMs, YCTAaHOBJIEHHOTO JI€HCTBYIOIIUM
3aKOHO/IaTEIILCTBOM CPOKA MPEIO0CTABICHHUS MyHUIIMITAIIBHON YCIYTH.

MHoro(yHKIIMOHAIBHBIN IIEHTP OCYIIECTBIISIET BbIIauy 3asBUTEIIO PE3yNbTaTa Mpe0CTaBICHUs
MYHUIWTIAIBHOH YCIYyTH B TEYCHWH CPOKAa XpaHEHUs TOTOBOTO pe3ynbTaTa, IPeayCMOTPEHHOTO
COTJIAIIEHUEM O B3aMMOACHCTBUH MEXTy MHOTO(YHKIIHOHAIBHBIM LIEHTPOM U OpraHoM.



26.3. B ciydae momaum 3asBIEHUS B OJEKTPOHHOM Bujae mnocpeactsom PIITY, mocne
perucTpalMy  pe3yapTara IPEAOCTABICHUS MYHULHUNAIBHOM YCIYTH OK3EMIULSP, 3aBEPEHHBIN
YCUJICHHON KBaJIM(UIIMPOBAHHONW AJIEKTPOHHON TMOAMUCHIO YHOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HarpaBisieTcs 3asButento B «Jluunpiii kaduHeT» PIIT'Y. [Ipu Hanu4uu B 3asBJICHUN YKa3aHUS O BbIIA4e
pe3ynbrara MpeloCcTaBIeHUs] MyHUIMIIAIBHON yCIyru Ha OyMa)KHOM HOCHUTEIIE, SK3EMIUIIP MepeaaeTcs
3asIBUTENIIO IIPU IPEIbSABICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTD.

BTtopoii sx3emIuisip pe3ysbTara npeloCTaBlIeHus MyHUIIMTAIbHOW YCITYrd Ha OyMaXXHOM U (WJIH)
AIIEKTPOHHOM HOCHTENE, 3aBEPEHHBIH YCHJICHHON KBAIM(DUKALIMOHHOW 3JEKTPOHHOW IMOAIHMCHIO
YIOJIHOMOYEHHOIO JOJDKHOCTHOTO JIMLA, OCTaeTcsl Ha XpaHeHMM B OpraHe, BbIJIABIIEM apXUBHYIO
CIPaBKY, APXUBHYIO BBIIIUCKY, ApXHUBHYIO KOIHUIO.

26.4. KpurepueM NpHUHATHS PEHICHUS SBISETCS MOJNUCAHHBIA pPE3ylbTaT MpPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

26.5. Pe3ynpTaToM HCIIONHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS BblIaya pe3ysibTara
MPEAOCTABIICHUS] MYHULUIIAJIBHOM YCIYyTU WM HAIpaBJIICHHE €ro 3asBUTENI0 3aKa3HbIM IMHCbMOM C
YBEJOMJICHUEM.

26.6. CnocoboM ¢Qukcanuu pe3yiabTaTa BbBIOJHEHHUS aAMHUHUCTPATUBHOW MPOLEIYPHI
SBIJISIETCSl Bblaya 3asBUTEII0 Pe3yjbTaTa MPEAOCTaBICHUS] MYHUIUNAIBHON YCIYrH MOJ POCHHUCH, B
YKypHaJe BbIIAHHBIX PEILICHUM.

27. llopsaiok ocyliecTBJICHUS A IMUHIUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOU dopMme, B
TOM 4ucJje ¢ ucnoabzosanueMm EIITY, PIIT'Y, a Takxke opuumnaabHoro caiita Oprana

27.1. osryyenue uH(GOPMAILUH O MOPSI/IKE M CPOKAX MPeEIOCTABIEHUS YCIYTH

[Tocpeacteom EINI'Y u PIII'Y obecrnieunBaeTcs BO3MOXKHOCTh MH(POPMHUPOBAHUS 3aIBUTENS B
JacTH:

1) noctymna 3asBuTeNeil K CBEACHUAM 00 yciyre;

2) KomMpOBaHUS B DIEKTPOHHOH (hopme 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
TIOJTyYCHHUS YCITYTH;

3) mojauu 3asBUTEJEM C HCIONb30BaHHEM WH(GOPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O MPeAOCTaBICHUH YCIYTH;

4) momy4yeHHs 3asiBUTENIEM CBEJEHUI O XOJI€ BHITIOJHEHHS 3alpoca O MPEAOCTaBICHUN YCIYTH,
B Cllydae IToJaydH 3ampoca B AIEKTPOHHOM BHe, tocpenctsoM EINNY, PIITY;

5) monmy4yeHus pe3ynbTara MpeloCTaBIeHUs YCIYTH B 2JIEKTPOHHOMN QopMme;

6) oCyIIeCTBIEHUS OLIEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) mocynebHoro (BHecyaeOHOTo) o0kalloBaHUE pEIICHUN U JeicTBUil (Oe3aelicTBUs) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIa oOpraHa (OpraHu3anud) Ju0O0 TOCYIapCTBEHHOTO  WIIU
MYHHIIMITAIFHOTO CIYXKAIIETO.

Ha odunmansHOM caiiTe oprana, IpeAoCTaBISIONIETO YCIYTy 00eCIIeYMBaeTCsl BO3MOKHOCTD:

1) nocryna 3asBUTENEN K CBEIEHUSIM 00 yciyre;

2) KONMUpPOBaHHS B AJIEKTPOHHOW (hopme 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MOJTyYeHUs YCIYTH;

3) ocymiecTBICHHS OIIEHKN Ka4eCTBa IMPEIOCTABICHUS YCIYTH;

4) nocynebHoro (BHECYneOHOTr0) OOKaJoBaHME PEUICHU U aelcTBUi (Oe3neiicTBUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JMIla opraHa (opraHu3amu) JHUOO TOCYAApCTBEHHOTO WM
MYHHIIUITATBHOTO CIYXKAIIETo.

27.2. 3anuch Ha NpMeM B OpPraH (OpraHu3anmio), MHOro()yHKIMOHAIbHbIE LIEHTPbI
NPEJOCTABJICHUSA IOCYAAPCTBEHHBIX H MYHHIMNIAJBHBIX YCJIYT AJS MOJA4H 3a1Ipoca o
NpeI0CTaBJICHUH YCJIYIH

[TpenBapuTenpHas 3anuch Ha MPUEM B MHOTOQYHKIHMOHAJIbHBIE LIEHTPBI OCYILIECTBISETCS HA
opunmansaom caiite I'BY PK «M®ILl». MHorogyHKIIMOHaIbHBIE LEHTPHl HE BIpaBe TpeOOBaTh OT
3asBUTEINI COBEPILIEHUS MHBIX NEHCTBUH, KpOME NMPOXOXKAECHUS UJICHTU()UKALUN M ayTeHTU(PHUKALUK B
COOTBETCTBUH C HOPMAaTUBHBIMHU IIPAaBOBBIMU akTaMu Poccuiickoit Penepannu, ykazaHus LU IIPUEMa,



a TaKXC MpCcAOCTaBJICHUA CBCHGHHﬁ, HCO6XOIII/IMI>IX A4 pacdyeTta OJIUTCIIBHOCTU BPCMCHHOI'O
WHTEpBaja, KOTOPBI HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHue 3anpoca

®opMupoOBaHUE 3aIIpoca 3assBUTEIEM OCYILECTBISAETCS IOCPEICTBOM 3aII0JHEHUS 3JIEKTPOHHOM
dhopmel 3ampoca Ha PIIT'Y 6e3 HEoOX0AMMOCTH AOTIOTHUTEIIBHON TO/Iauy 3alpoca B KaKOH-Tu00 WHOM
dopme.

®dopmaTHO-JIOTHYecKas IpoBepKa c(hOpMUPOBAHHOTO 3ampoca OCYIIIECTBIISICTCS
aBTOMATHYECKH TIOCJIE 3aII0JIHEHUS 3asBUTEIIEM KaXI0TO U3 IOoJiei NeKTpoHHOH (hopMel 3ampoca. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3alOJHEHHOTO MOJIs AIEKTPOHHON (OPMBI 3arpoca 3asBUTENb YBEAOMIISETCS
O XapakTepe BBISABICHHOW OIIMOKM M TOpPAIKE €€ YCTPAaHEHHsS IOCPEACTBOM HH()OPMAITMOHHOTO
COO0OIIIeHUsT HEMOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu popmupoBaHuY 3ampoca 3asBUTEIO0 00ECTIEYNBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHMS U COXPAaHEHHUs 3ampoca, HeOOXOIMMOTO JUIsl MPeIOoCTaBICHUS
YCIIYTH;

0) BO3BMOXXHOCTh TeUaTH Ha OyMa)KHOM HOCHUTeIe KOMHH 3JIEKTPOHHOU (OpMBI 3ampoca;

B) COXpaHEHHUE paHee BBEJACHHBIX B AJICKTPOHHYIO (pOpMy 3ampoca 3HAYCHHM B JIFOOOW MOMEHT
[0 JKEJaHUIO TOJIb30BATENs, B TOM YHCJIE€ MPU BO3HUKHOBEHHWH OIIMOOK BBOJA M BO3BpaTe IS
MIOBTOPHOT'O BBOJA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1Ipoca;

I') BO3MOKHOCTh BEPHYTHCSI Ha JIIOOOW M3 ATAoOB 3alOJHEHUsS 3JEKTPOHHOU (OpMBI 3ampoca
0e3 moTrepu paHee BBEJICHHOW HHPOPMALINH;

1) BO3MOKHOCTH JocTymna 3asButens Ha PIII'Y k panee mojaHHbIM UM 3ampocaM B TEUEHUE HE
MEHEEe OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBanHblii U moAnucaHHblil 3ampoc nocpenctBom PIII'Y HampaBnsercs B opras,
MIPEIOCTABIISAIOMINI yCIYyTy, KOTOPBIH 00ecreunBaeT perucTpalmio 3anpoca.

[Tpu obpaiieHnu 3a MOJYYEHHUEM YCIYTH HPEeACTAaBUTENs 3asBUTENS, K 3allpOCy MpHIIaraeTcs
HaJIexamuM  o0pa3oM  OoQOpMIICHHAs JIOBEPEHHOCTb B  (opMe DJIEKTPOHHOIO JIOKYMEHTa,
MOJANKCAHHOTO JIMIIOM, BbIIABIIMM (IIOJAMUCABIINM) JOBEPEHHOCTh, C HCIIOJIb30BAHUEM YCUJIEHHOMN
KBaJM(HUIUPOBAHHON 3JIEKTPOHHOM MOJANMCHU (B Cllydyae, €ClIU MpeJICTaBUTENb 3asBUTEINS IEHCTBYET Ha
OCHOBaHUU JIOBEPEHHOCTH ), TMO0 HOTAPUYCOM.

27.4. TlpueM u perucTpanus OpranoM (opraHusanmeii) 3anpoca u UHBIX JOKYMEHTOB,
HEO00XOAMMBIX Il IPEJOCTABJICHUS YCIYTH

3asBUTENTH UMEET MIPABO MOJIATh 3asIBJICHUE B MJIEKTPOHHOU (opme ¢ ucnoiabzoBanrem PIITY.

dopMupoBaHuE 3apoca 3assBUTEIEM OCYLIECTBIISIETCS TOCPEACTBOM 3aIlOIHEHUS JIEKTPOHHOU
dhopmbl 3anpoca Ha PIIT'Y 6e3 HEoOX0AUMOCTH JAOTIOTHUTEIBHON TTO/Iauy 3alpoca B KaKOH-Tu00 WHOM
¢dopme. Ha PIII'Y, EIII'Y, odunuansHom caiite Oprana, nperocTaBisIoONIEro yCIyry pa3MeIaiTcs
00pas3Ibl 3aMoJTHEHUS AICKTPOHHON (DOPMBI 3ampoca.

®opMaTHO-JI0THYECKas IIPOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYLIECTBIIETCS
aBTOMATHUYECKH IOCJIE 3al0JHEHHSI 3aBUTEIEM KaXXJA0Tr0 U3 MoJiel IeKTpOHHOU (GopMel 3ampoca. [1pu
BBISIBIICHUM HEKOPPEKTHO 3allOJTHEHHOTO MOJIS AJIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEJOMIISIETCS
O XapakTepe BBISBJIECHHOW OLIMOKM M TOPAIKE €€ YCTpPaHEHHUs IOCPEICTBOM HH(POPMAIMOHHOTO
COOOIIEHHUsI HETIOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

CdopmupoBaHHBIN 3anpoC, HAMPABISAETCS B OpraH, MPeAOCTaBISIONINI yCIyry HOCpeaCTBOM
PIIT'Y.

[Ipuem wu peructpanusi 3asBICHUS OCYIIECTBIAIOTCS JOJDKHOCTHBIM JIMIIOM OpraHa
IIPEIOCTABIISAIOIIETO YCIYry, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO 3asBICHUN C JOKYMEHTaMH,
HEO0OXOIUMBIMHU JUIS IIPEIOCTABIICHUS YCIYTH.

ITocne perucrpanyu 3asBJIE€HUE HAIIPABIIAETCSA B CTPYKTYPHOE MOApA3IeIeHUE, OTBETCTBEHHOE
3a MPEJOCTABJICHUE YCIYTH.

ITocne NmpuHATHS 3asBIE€HUS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPEAOCTaBICHUE
YCIIYTH, CTaTyC 3arpoca 3asBUTENS B «IMYHOM KabwHeTte» Ha PIII'Y, oOHoBisieTcs mo craTyca
«IIPUHSATO».



27.5. BzaumojeiicTBHe OPraHoB, MPeA0CTABJISIIOIIMX IOCYIapCTBEHHbIE YCIYTH, OPTaHOB,
NPeJ0CTABISIONINX MYHHIUNIAJIbHBIE YCIYT'H, HHBIX TOCYAapPCTBEHHBIX OPIaHOB, OPIaHOB
MECTHOI'0 CAMOYIIPaBJICHUs, OPraHN3alHi, y4aCTBYIOLIUX B NIPEJIOCTABJICHHHU NPE1YCMOTPEHHbIX
yacTbio 1 ctatbu 1 @epepanbHoro 3akoHa Ne 210-®3 rocyaapcTBeHHBIX  MYHMIHMIIAJIbHBIX
yeayr

B3aumoneiictBue  OpraHoB, IpPENOCTABISAIOIIMX  YCIYTH, B YacTH  OCYLIECTBJICHHUS
MEXXBEJIOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOJEHUCTBUS OCYIIECTBIISIETCS COIVIACHO ITyHKTa 2 4acT |
crateu 7 @exnepanpHoro 3akoHa Ne 210-D3, a Taxke MpegocTaBleHUE TOKYMEHTOB U MH(pOpMAaluU B
ciydae, mpeayCMOTpeHHOM 4acThio 4 cratbu 19 @enepanpHoro 3akona Ne 210-D3, ocymiecTBisiercs B
TOM 4YHUCIIE B JJIEKTPOHHOW (oOpMe ¢ HCHOIH30BAHUEM EIWHOW CUCTEMBI MEXBEIOMCTBEHHOTO
JIEKTPOHHOTO B3aMMOJECHCTBUS U MOAKIIOYAEMbIX K HEH PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJICHCTBUS 110 MEXBEJOMCTBEHHOMY 3aIlpOCy OpraHa, PEeI0CTaBIISIOIIErO YCIYTY,
II0JIBEIOMCTBEHHOM I'OCYJapCTBEHHOMY OpraHy WA OpraHy MECTHOI'O CaMOYIIpaBJICHMs OpraHu3aluy,
y4acTBYIOUIEH B IPEIOCTABIEHUU IPETyCMOTPEHHBIX 4yacThio 1 crarbu 1 PenepanbHoro 3akona Ne
210- ®3 rocynapcTBEHHBIX U MYHULMIAIBHBIX YCIYT, JINO0 MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.

27.6. OniaTa rocyiapcTBeHHOM NOLLIHHBI 32 PeJ0CTaBJIeHHe YCJIYT U YIIaTA HHBIX
IJIaTexxeil, B3MMaeMbIX B COOTBETCTBHM € 3aKoHoAaTe1bcTBOM Poccuiickoii ®egepauun
Omiata rocyJapCTBEHHOM MOLUIMHBI 3@ MPEJOCTaBIEHUE YCIyr M YIUlaTa MHBIX IUIaTeXed He
B3UMAaeTcs.

27.7. IloryyeHue pe3y/1bTaTa NPeA0CTABICHUS YCIYTH
B cinydae HamuuuMs BO3MOMKHOCTH, pe3yJIbTaT MPEAOCTaBICHUs YCIYTH, 3aBEpEHHBIN
YCUJIEHHOW KBaIM(PUIIMPOBAHHON 3JIEKTPOHHON MOANMCHIO YHOJHOMOYEHHOI'O JOJKHOCTHOIO JIMIIA,
Hanpasisiercss 3asBuTento B «JInunblii kaOuner» PIII'Y. B wuHBIX ciyuasx BblJada pe3yibTara
MPEOCTABIIEHUS YCIIYTH OCYLIECTBISETCA Ha OyMaKHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHHI 0 X0/e BbINOJTHEHHS 3anpoca

3asiBUTENIb UMEET BO3MOXHOCTD MOJIy4eHUsI THPOPMAIUH O XOJI€ MPEAOCTaBICHUS YCIYTH.

Wudopmanius o XoAe TMPEAOCTABICHUS YCIYTH HAMpPaBISETCA 3asBUTENIO OPraHOM,
MPEAOCTABIAIONINM YCIYTy B CpPOK, HE MpeBbImaromuii 1 pabounii JOeHb TOCIE 3aBEPIICHUS
BBIMIOJIHEHUS] COOTBETCTBYIOIIETO JIEUCTBHS, HA aJIpeC 3IEKTPOHHOM mouThl WM nocpeacrsom PIITY (B
ciydae, ecliv 3asBjeHue noaaBanock yepes PIITY).

ITpu npenocraBienun yciayru mnocpeiactsom PIIIY B nuyHOM KaOuHeTe 3asBUTEN
0TOOpakaroTCs CTaTyChl 3aIpoca:

a) 3adBICHHE 3apETUCTPUPOBAHO — HH(MOpPMAIMOHHAs CUCTEMa OpraHa BIJIACTH
3aperucTpupoBaa 3asBieHue (MPOMEKYTOUHBIN CTAaTYC);
0) 3asBlIeHHME TPUHATO K PACCMOTPEHHUIO - 3asdBICHHE TMPHUHIATO K PaCCMOTPEHMIO

(ITpomexxyTOUHBIN CTATYC);

B) NPOMEXKYTOUHBIE DPE3YJbTaThl IO 3asBICHUIO — BBINOJHEHUE IPOMEKYTOUYHBIX OSTaIOB
paccMOTpeHHUs 3asiBlIeHUs (IPOMEKYTOUHBIN CTaTyC);

I') yCiIyra OKa3aHa — yciIyra ucroyiHeHa. Pe3ynbTar nepenan B «JIn4HbIM KaOMHET» 3asBUTENS
(puHanbHBIM cTaTyC);

J1) OTKa3aHO B MPEJOCTAaBICHUH YCIYTM - OTKa3aHO B IMPEJOCTaBICHUHU YCIYrd ((pUHAIbHBINA
CTaTyc).

JIonOMTHUTENBHO K CTaTycy, MH(pOPMAIMOHHAS CUCTEMa OpraHa, MPeJOCTaBISIONIET0 yCIyTy,
MOJKET IIepeaBaTh KOMMEHTAPUH.

Ecnu 3asBuTENB MO/IaBaN 3asBKYy Ha npepoctasieHue ycnyra uepe3 PIITY, To uadopmanuio o
X0JIe TIPEAOCTABIICHUS YCIYTH 3asIBUTEIIh MOXKET TOCMOTPETh B «JImunom kabunere» Ha PIITY.

s mpocMoTpa CBEINEHMM O XOJ€ M pe3ylbTare INPEJOCTABICHUS YCIYTH 4Yepe3 JIMYHBIM
xaouner PIIT'Y 3asBuTenro He0OX0IUMO:

a) aBropuszoBarbes Ha PIIT'Y (BoiiTu B TU4HBIN KaOUHET);
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0) HalTH B IMYHOM KaOMHETE COOTBETCTBYIOUIYIO 3asBKY;
B) IIPOCMOTPETH HH(OPMAIUIO O XOJIE U Pe3yNbTaTe MPEIOCTABICHUS YCIYTH.
27.9. OcymecTB/IeHHE OLeHKH Ka4yecTBa MpeJ0CTaBJIeHHs YCIYri
3agBUTENSIM ~ 00ECIIEUMBACTCS  BO3MOMKHOCTH ~ OIIEHUTH  JOCTYIHOCTH M KadecTBO
npenocraBieHuss ycinyru nocpeactsom PIIIY, oduumanbHoro caiita oprana, HpegoCTaBIISIOLIETO

yemyry.

27.10. locynedoHoe (BHecynedHOE) 00:KkajI0BaHue pellleHUil U aelicTBUi (0e31elicTBHS)
oprana (opraHu3anmu), 10J:KHOCTHOIO JINLA opraHa (OpraHu3anum) Jubdo rocy1apcTBeHHOr0 HJIH
MYHHIHMIAJIbHOIO CJIYKalIero

3asBUTENSAIM O00ECIEUYMBACTCS BO3MOXKHOCTH JIOCYACOHOTO (BHECYAEOHOT0) OOXKaIOBaHUS
pemieHud W gedctBuid  (Oe3nmelicTBHA) opraHa (OpraHW3aldd), JOJDKHOCTHOTO JIMIIA OpraHa
npenocrasistoniero ycayry nocpeacrsom EINTY, PIIT'Y, snekTpoHHOM MOYTH U OUIMATIBHOTO caifiTa
oprasa, mpeaoCTaBIsIoNIEro yciayry, opunuansaoro caiita 'bY PK «M®Ly.

28. IlopsaA0K BHINOJIHEHUS AAMUHUCTPATHBHBIX Npoueayp (aedcTBmii)
MHOTO(YHKIMOHAJILHBIM HEHTPOM

28.1. UudopmupoBanue 3asiBUTe/IeH 0 MOPS/IKe NPeAOCTABICHUSI MYHMIMIAJIbHON yCJIyTH
B MHOTO()YHKIIMOHAJBLHOM LIEHTPE, 0 X0/i¢ BHINOJHEHHUS 3a1IP0Oca O NMPeI0CTABICHNH
MYHHMIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBI3AHHBIM C NPe0CTaABJIeHHeM MYHMIMIAIbHOMI
YCJIYTH, 2 TAK:Ke KOHCYJIbTHPOBAHHE 3asiBUTeJIed 0 MOPsSiAKe NPeA0CTABJICHUSI MyYHHMIMIIAIbHOMI
YCJIYTM B MHOTO()YHKIIHOHAJIBHOM LIEHTpe

[Tpu o6paieHny 3asBUTENS] B MHOTO(DYHKIIMOHATBHBIN HIEHTP 32 MOJIYyYSeHHEM KOHCYIIbTAIlUU IO
BOIIPOCaM IMPEIOCTABIICHUS MYHUIMNAIbHON yCIyrd, paOOTHUK MHOTOQYHKIIMOHAJIBHOTO IIEHTpA,
OCYIIECTBISIONINNA TIPUEM IOKYMEHTOB, HH()OPMUPYET 3assBUTEIIS:

- 0 CpOKax MpENOCTaBICHNS MyHUIIUIIAJIbHON YCIIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JUIsl MOTY4YeHHUs] MyHUIIMIATIbHOM yclyTH (TI0 BUJaM CIIPaBOK);

- 0 BO3MO)XHOM OTKa3€ B IPENOCTaBJICHUN MYHHUIMMIAIBHOM YCIYI'H, B CIy4ya€ OTCYTCTBHE
nokyMeHToB B Oprase o 3anpaiiBaeMoil TeMaTHKE.

[Ipy HEOOXOOMMOCTH TMOJNyYEHHUs KOHCYJNbTAalMM B MNHUCbMEHHOM (opme pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa PEKOMEHYET 3asBUTENIO JINYHO HANpPaBUTh NUCbMEHHOE oOpalleHue
B Oprad, pa3bsCHMB NPH 3TOM TOPSJIOK PACCMOTPEHUS MUCBMEHHOIO OOpallleHUs 3asBUTENs B
cooTBeTcTBUM ¢ PDenepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpamenuit rpaxkaan Poccuiickoit denepannny.

28.2. Ilpuem 3anpocoB 3asiBUTeICH 0 NPEAOCTABJICHHH MYHUIMIIAIbHON YCJIYIH M HHBIX
AOKYMCHTOB, H606XO)]I/IMBIX AJIA MpeaoCcTaBJICHUA MyHl/llII/IHaJIbHOﬁ yciayru

B MHOropyHKIMOHATBLHOM LEHTPE OCYILECTBIAETCS NpPUEM 3asBICHHM M JOKYMEHTOB,
HeO6XOJII/IMI)IX IJI1 TpeaoCTaBJICHUA MyHHHI/IHaJIBHOfI yCIyru, a TakKXE BblAa4a JOOKYMCHTOB,
SBIISIOIIMXCS PE3YJIbTaTOM MPEIOCTABICHNS MYHHUIMIIATBHON YCIYTH TOJNBKO MPH JIUYHOM OOpalieH!H
3asABUTCIIA, b0 €ero MMpEACTAaBUTECIA, IMIPU HAIWYNKU JOKYMCHTA, YAOCTOBEPAIOUICTO JIMYHOCTH
MIPEJICTaBUTEIIS 3asBUTENIS, TOKYMEHTA, YIOCTOBEPSIOIINNA OTHOMOYHS MTPEICTABUTEIS 3asBUTEIIS.

[TprieM HOKYMEHTOB, MOJYYEHHBIX MMOYTOBBIM OTIIPABJICHUEM, JTUOO B AJIEKTPOHHOM (Qopme He
JIOMyCKAeTCsl.

[Ipu oOpamieHnn B MHOTOQYHKIIMOHAJIbHBIA LEHTP 3asgBUTENb NPEIOCTABISET JAOKYMEHTHI,
ykazaHHbIe B MyHKTax 9.1. - 9.2. HacTosIIero aIMUHIUCTPATUBHOTO PETJIaMEHTa

B xome mpumema OKYMEHTOB, HEOOXOAMMBIX JUIS OpPraHU3AIMH  MPEAOCTABICHUS
MYHUIIUTATBHON YCIyTH, paOOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTpA:

VYcraHaBnMBaeT JIMYHOCTD 3asBUTEINS WIM TPEICTABUTEIS 3asBUTENSL, B TOM YHCIIE MPOBEPSET
AOKYMCHT, yIIOCTOBCpHIOH_[I/Iﬁ JIMYHOCTH, HOKYMCHT, YI[OCTOBepﬂIOH_[I/Iﬁ MOJIHOMOYMA TMPCACTAaBUTCIIA
3asBUTEIIS.



B ciydae ecnu He ycTaHOBIIEHA JMYHOCTH JIMIa, oOpaTuBLIerocs 3a noisydyeHneM OCHOBaHHEM
IVl OTKa3a B MpUEME JTOKYMEHTOB 3asBUTENs paOOTHUKOM MHOTO(QYHKLIHOHAJIBHOIO LIEHTPA SBJISETCS
OTCYTCTBHE JIMOO OTKAa3 B IPEJOCTABICHUM 3asBUTEIEM OpUTMHAJA JOKYMEHTA, YAOCTOBEPSIOILIEIO
JUYHOCTh 3asBUTENA, IPEACTABUTENs 3asABUTENA, a TAKKE IMPEJOCTAaBICHUE HEACHCTBUTEIBHOIO
JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUUHOCTD 3asiBUTELS.

[TpoBepsieT npaBUIIBHOCTE OOPMIICHHS 3asIBJIICHUS O NIPEIOCTABICHUN MYHULMIIAIBHON YCIYTH.
B citydae, ecnu 3asBUTENh CAMOCTOSITENILHO HE 3AMOIHII (POPMY 3asIBICHUS, 110 €r0 Mpockde, pabOTHUK
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, 3a0JIHSIET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecnn B 3asBIEHUM HE yKa3aH aJpec AJIEKTPOHHOW IOYTHI 3asBUTENS, IpeiaracT (B yCTHOMN
¢dopme) yka3aTh B 3asBJICHUU apeC JIEKTPOHHOH MOYTHl B LEISAX BO3MOXKHOCTH YTOYHEHMS B XOJ€
MPEJOCTaBICHUS] MyHULIMTIAIILHONW YCIIYTH HEOOXOJMMBIX CBEIEHUI MyTEeM HAIpaBJICHUS JICKTPOHHBIX
COOOLIEHNH, a TaKXKe B 1[eJAX HHPOPMUPOBAHUSA O XOJI€ OKA3aHUsI MyHULIMIIAIILHON YCIYTH.

B cnyuae npenocraBieHust 3asBUTENEM IOJUIMHHUKA JIOKYMEHTa, IIPEJCTaBICHUE KOTOPOIO B
MOJUIMHHUKE HE TpeOyeTcs, paOOTHUK MHOIO(QYHKIMOHAJIBHOIO IIEHTPA CBEpPsET KONUH IMOAJMHHUKA
JOKYMEHTOB, IIPEJICTaBJICHHbIX 3asiBUTEIEM, C IOJUIMHHUKAMH TaKUX JOKYMEHTOB, Ha KOIUU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMH JOKYMEHTA €0 MOUIMHHUKY 3aBepsis €€ CBOECH MOANKCHIO
C YKa3aHHEM JIOJDKHOCTH, (haMWIny U HHALMAIOB. [10TMHHNK TOKYMEHTa BO3BPAIIACTCS 3asBUTEIIO, A
KOIM MPUOOIIAeTCsl K KOMILIEKTY JIOKYMEHTOB, IlepeaaBaeMblx B Opras.

Kommiektyer 3asBieHHEe W HEOOXOAMMBIE JOKYMEHTHI (Jajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISIsl PACHMCKY NPHUHATHIX KOMIUIEKTOB JIOKYMEHTOB B JIBYX JK3EMIULIpax, KOTOpas COACPKHUT
IepeueHb MPEAOCTaBICHHBIX 3asgBUTENEM JIOKYMEHTOB, C YyKa3aHUEM JaTbl M BpPEMEHU HUX
IIPEIOCTABIICHUS, U IPUKPEIUIAET €0 K 3asBJICHUIO.

Boigaer  3asgBuTento  OAMH  3K3EMIUIAP  PAacCIUMCKU B IOJATBEP)KJIEHUE  MPUHATHUS
MHOTO()YHKIIHOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, MPEJOCTABICHHBIX 3asBUTENIEM, BTOPOU
AK3EMILISIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coobmaer 3asBUTENIO O JaTe MOIy4YeHUs pe3yibTaTa MyHUIIUIAIBHON YCIIYyTH, COTJIACHO MyHKTY
7.1. HacTosIILIEro AAMUHUCTPATUBHOTO PETJIaAMEHTA.

B cpok, He mpeBblmaromuii 2 pabouux AHEH, CIENYIOMIMX 3a JIHEM IIpHEeMa KOMILIEKTa
JOKYMEHTOB, 3KCIEIUTOPOM MHOTO()YHKIIMOHAIBHOTO IEHTPAa WM HMHBIM YIIOJIHOMOYEHHBIM JIUIIOM
MHOTOQYHKIIMOHAJIBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIsi HPEJOCTaBICHUS
MYHHUIMIIAIBHON yciyru nepenaercst B Opras.

[IpyeM JOKYMEHTOB OT OJKCHEAMTOpPAa MHOTO(DYHKIMOHAIBHOTO IIEHTpAa MJIW HHOTO
YIIOJIHOMOYEHHOTO JIMIIAa MHOTO(QYHKIMOHAIBHOTO LEHTpa, OCYILECTBIsAETCS coTpyaHukamu OpraHa
BHE OYEPE/IN.

B xoxme mnpuema HOKYMEHTOB OTBETCTBEHHOE mauio OpraHa, HpOBEpSET KOMILJIEKTHOCTb
JOKYMEHTOB B  TNPUCYTCTBUM  JKCIEIUTOpPa MHOTO(QYHKIMOHAJBHOIO IEHTpa WM  HHOIO
YIIOJIHOMOYEHHOTO JINIa MHOTO(YHKIIMOHATIBHOTO IIEHTPA.

B cinyuyae oTcyTCTBHSI TOKYMEHTOB, YKa3aHHBIX B pacHucKe, OTBETCTBeHHoe Jnio OpraHa, B
MPUCYTCTBUHM DKCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO IIEHTpa WJIM HHOTO YIIOJIHOMOYEHHOTO JHUIa
MHOTO(YHKITMOHAJIBHOTO LIEHTPA, AENAET COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOAUTEIHLHOM PEECTpE.

OnuH DK3eMIUIp CONPOBOJUTENBHOTO pEecTpa NEPENAaBaEMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcsi MHOTO()YHKIIMOHAIBHBIM LIEHTPOM C OTMETKOM, JOKHOCTHOTO JHia Oprana, OTBETCTBEHHOTO
3a MPEJOCTaBICHUE MYHULIMIIAIBHON YCIYTH, O MOJIYYEHUH, C YKa3aHMEM JaThbl, BDEMEHU U IOJIIUCH
JUIa, MPUHSABLIETO TOKYMEHTHI.

B ciiydae oTkaza B npreMe JOKyMEHTOB OT 3KCIEIUTOPa MHOTO(YHKIIMOHAILHOTO IIEHTPa WU
YIOJHOMOYEHHOTO  JIMLa MHOTO(QYHKIMOHAIbHOIO  IEHTpa, JAobKHOCTHoe Jmno  Oprana,
HE3aMeJUITENbHO, B TPUCYTCTBHM OJKCIEIUTOPa MHOTO(QYHKIMOHAJIBHOTO ILIEHTpAa WX HHOTO
YIOJIHOMOYEHHOI0 JIMIIa MHOrO()YHKIIMOHAJIBHOIO IIEHTpa, 3allOJHSET yBeJOMJICHHE 00 OTKa3e B
npueMe OT MHOrO()YHKIIMOHAJIBHOTO IIGHTpa 3asBJICHUS M JOKYMEHTOB, HPUHSATBHIX OT 3asSBUTENS C
yKa3aHuEeM MpUYHH(bI) OTKa3a B IPUEME.

28.3. Briaua 3asiBUTEII0 Pe3yJibTAaTa NMPeI0CTABJICHU MYHUIMNIAJIbHON YCJIYTH, B TOM
4yKc/ie BbIIa4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJe, MOATBEPKIAIIHNX COIePKAHNE



3JIEKTPOHHBIX IOKYMEHTOB, HATIPABJIEHHBIX B MHOTO()YHKIIMOHAJIbHBIN LEHTP MO pe3yJbTaTaM

NPe0CTABICHUS TOCYAAPCTBEHHBIX U MYHHIMIIAJBHBIX YCJIYI OPraHaMHM, NMPeI0CTABIAIOIUMH

rocy1apcTBeHHbIE YCJIYTH, H OPraHaMM, NPeJ0CTABIAIIIUMHA MYHUIMNAJbHbIE YCJIYTH, a TAKKE

Bbl/1a4a JOKYMEHTOB, BKJIKYasl COCTABJICHHE HA 0yMaKHOM HOCUTeEJ/Ie H 3aBepeHre BbINMCOK U3

HH(OPMALMOHHBIX CUCTEM OPraHOB, IPEI0CTABJSIIOMINX rOCYAAPCTBEHHbIE YCJIYTH, U OPTaHOB,
NPeI0CTABIAIIUX MyHUIIUNIAJIbHBIE YCJIYIH

[Tepenaua OpraHnom pe3yJlbTaTOB OKa3aHWsS MYHHUIUIAIBLHOW YCIYTH B MHOTO(QYHKIIHOHATHBHOM
LEHTPE OCYUIECTBIACTCA HE TMo3AHee 2 pabouux [AHEH, CIleIyIoMMX 3a JHEM OKOHYaHUS,
YCTaHOBJICHHOTO JICMCTBYIOIIMM 3aKOHOATEIILCTBOM CPOKa MPEAOCTABICHNUS] MyHULIMTTAIbHOW YCITYTH.

JoikHocTHOEe nuio OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULUIIAJIIBHOM YCIIYIH,
MOCPEACTBOM TeNe(POHHON CBSI3U, YBEIOMJIIET MHOTO(YHKIIMOHAIBHBIM IEHTP O TOTOBHOCTH
pe3yibTaTa MyHUIIMNAIBHOW YCIIYTH;

B cinydae npunsTust pemeHus 00 0TKa3e B MPEAOCTaBICHHH MYHUIIMNIAIBHON ycrmyru Oprana,
NoJKHOCTHOE Jinio OpraHa B NUCBMEHHOM BHJE YBEIOMISIET 3asBUTENSI O TaKOM pPEIICHUH, C
yKa3aHUEM MPUYHH MPUOCTAHOBJICHHS, OTKa3a MPEI0CTABICHUH MYHUITUIIAILHON YCIyTH.

HomxnoctHoe nuio Oprana, mnepegaer B MHOTOQYHKIMOHAIBHBIA IEHTP pe3ysbTaT
MYHUIMIIAIBEHON YCIYTH HAa OCHOBAaHWUHU COIPOBOJUTEIHLHOTO PEECTpa, C yKa3aHUEM JaThl, BPEMEHH U
MOANUCH OKCIEAUTOPAa MHOTO(YHKIIMOHANBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOIO JIHIa
MHOTO(YHKITHOHATHHOTO IIEHTPA, IPUHSBIIETO JOKYMEHTHI.

[Ipu oOpameHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a pE3yIbTaTOM OKa3aHHs
MYHHIIMITAIEHOW YCITYTH B MHOTO(QYHKIIMOHATBHBINA IIEHTP, PAOOTHUK MHOTO()YHKITMOHATILHOTO IIEHTPA:

- YcTaHaBIMBAET JIMYHOCTD 3asiBUTENS WIM MPEACTABUTENS 3aABUTENS], B TOM YHUCIIE MPOBEPSET
JOKYMEHT, YOCTOBEPSAIOIINI JIMYHOCTH;

- IIpoBepsieTr MOJHOMOUYMS TIPEACTABUTEINS 3asABUTENS ACHCTBOBATH OT MUMEHM 3asBUTENS NPHU
MOJTYYEeHUH JOKYMEHTOB;

- 3HAaKOMHUT 3asiBUTENSl WIM MPEJCTABUTENS 3asBUTENS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornarraet Ha3BaHMSI BHIJABAEMBIX IOKYMEHTOB);

- Britaetr 1OKyMEHTBI 3asIBUTEITIO UITU TIPEICTABUTEIIIO 3asBUTEIIA.

Ha xommu 3ampoca fenaeT OTMETKY O BBIJABAEMbBIX JOKYMEHTaX, ¢ YKa3aHUEM HMX IEepeuHs,
MPOCTABIISIET CBOM (DaMIIIMIO W WMHHIMAIBI, JOJDKHOCTH W moanuck, ®.M.O 3asButens wium ero
MPEACTaBUTENS U MPEJIaraeT MpoCTaBUTh MOANKCH 3asBUTEIIA.

Ecnim  npm  mosnydeHuM — 3asBUTENEM  pe3ysibTara  MYHUIUNAIBHOM  yCIyrd B
MHOTO(YHKIIMOHATHHOM ILIEHTpPE, 3asSBUTEIEM WU MPEICTABUTENIEM 3asBUTENS BBISABICHBI OMEYATKU U
() omMOKK B BBIIAHHBIX B PE3y/ibTaTe MPEIOCTABIECHUS MYHUIIMIAIBHOW YCIYTH JOKYMEHTaX,
paboTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpeasiaraeT 3asBUTENI0 OOpPaTUTHCA 3a HUCIPABICHUEM
OTeYaToK U (MJIM) OIMMOOK HemocpeACTBEHHO B OpraH, MPeA0CTaBUBIINI YCIyTY.

Ecnu 3asBUTENs WM NpPENCTABUTENb 3asgBUTENS OTKAa3bIBAETCA IMOJIy4aThb pE3yJIbTaT
MYHUITMIIATLHON yCIYTH, a TaK)Xe€ OTKA3bIBAETCS MPOCTABISITH CBOIO TMOIMUCH B TOATBEP)KICHUE
MOJIy4eHUsI, pe3yIbTaT YCIYTHU HEe Bblnaercs. PaOOoTHUK MHOTO(YHKIIMOHATBLHOTO IIEHTpa MPOCTABIISET
Ha OMMHUCH OTMETKY 00 OTKa3e MOJy4YeHHs] pe3ybTaTa MyHUIIUTAIBHONW YCIYTH, C YKa3aHUEM MPUYUHBI,
160 00 OTKa3e B MPOCTABJICHUU 3asBUTEIIEM CBOEH MOJIMCH, YKa3bIBas CBOIO JAOKHOCTH, ©.M.O. u
MTO/THCH.

MHuoro¢yHKIIMOHATBHBINA [IEHTP 00eCTIeYnBaET XpaHEeHUE MOTydeHHbIX oT Oprana J0KyMEHTOB,
MpeAHa3HAYEHHBIX I BBIIaYW 3asBUTEIIO WU MPEACTABUTEIIO 3asIBUTEINSA, a TAK)KE HAIPABIISIIOT TIO
peecTpy HeBOCTpeOOBaHHBIE TOKYMEHTHI B OpraH, B CPOKH, ONPEICICHHBIC COTJAIICHHEM O
B3aUMOJICVICTBUH.

28.4. Unble neiicTBHsI, HEOOXOAUMBbIE 1JIf NPEAOCTABJIEHNSI MYHUIIUNIAJIBLHOM YCJIYTH, B TOM
4yHciie CBA3aHHBIE C IPOBEPKOM 1eiiCTBUTEIBLHOCTH YCHIEHHON KBAJIN(UIUPOBAHHOI
3JIEKTPOHHOM MOANKUCH 3asIBUTEJISA, UCIOJIH30BAHHOW NPH 00pALeHUN 32 MOJTy4eHHeM

MYHMIMIAJIbHOHN YCJIYIH, 2 TAK/Ke C YCTAHOBJICHHEM INepevHsl CPeICTB YA0CTOBEPSIOIIHX
LEHTPOB, KOTOPHIE I0NMYCKAKTCS AJIs1 MCIO0JIb30BAHUSA B LEJIsIX 00eceYeHUs] YKAa3aHHOM
NPOBEPKH



[Tprem 1OKyMEHTOB, MOTYYEHHBIX B AJIEKTPOHHON (pOpME HE JIOMYCKAeTCs.

29. Ilopsinok ucnpaBJieHUs JONYIIEHHBIX 0IeYaTOK U OIIN0OK B BbI/IAHHBIX B pe3yJibTaTe
NpeAoCTABICHUS] MYHUIIMIIAJIBHOM YCJIYIH IOKYMEHTaXx

29.1. OcHoBaHMEM /s Hayaja aJAMMHHUCTPATHUBHOW MNPOLEAYpbl SBISETCS IPEACTABICHUE
(HampaBneHue) 3asButenaeM B Oprad B IPOU3BOJILHON (hopMe 3asiBiIeHUs] 00 UCIPABICHUHU ONEYaTOK U
() ommMOOK, MOMYIIEHHBIX B BBLIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHIMIIAIBHOW YCIyTH
JOKYMEHTaX.

29.2. JIOJXKHOCTHOE JIMIIO CTPYKTypHOro mnoppasjeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE MYHULIMIIAILHON YCIIYTH, pacCMaTpUBAET 3asiBIIEHHUE, IPEACTABICHHOE 3asBUTENIEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBIICHUH CBEJICHUH B CPOK, HE MPEBBINIAIONINI 2 pabouux aHEH ¢
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asIBJICHMSL.

29.3. KputepueM NpUHSTHS pELICHU 110 aIMUHUCTPATUBHON NPOLIEype ABIAETCS HATMYUE WU
OTCYTCTBHE TaKUX OIEYATOK U (MJIK) OIIHOOK.

29.4. B cinyyae BBISBICHHS JOMYIIEHHBIX OlEYaTOK U (WIM) OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
IPEJOCTaBICHUS] MYHHUIMIAIbHON  YCIyrM JOKYMEHTaX JOJDKHOCTHOE JIMLO  CTPYKTYpHOI'O
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHUIUIAIBHON YCIYyTH, OCYIECTBISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE ITPEBBIAIONINN 5 pabounx JHEH ¢ MOMeHTa
perucTpanmy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciiyuae OTCYTCTBHSA OIEYaTOK U (MJIM) OIIMOOK B JOKYMEHTaX, BbIJAHHBIX B pe3yibTaTe
IIPEIOCTABIIEHUSI MYHUIIUNIAIBHON YCIIYTH, JOJKHOCTHOE JIMIO CTPYKTYpHOTO nojpaszaenenus Opraxa,
OTBETCTBEHHOE 3a IPEJOCTaBJIEHUE MYHHULUNAIBHOW YCIYrd, NUCbMEHHO COOOILIaeT 3asBUTENO0 00
OTCYTCTBMM TaKMX OIEYaTOK U (WJK) OIMOOK B CPOK, HE MPEBBILAIONIMN 5 pabounux IHEH ¢ MOMEHTa
perucTpainyy COOTBETCTBYIOIIETO 3asiBICHUS.

29.6. PesynmpraToM aAMHHHCTPATUBHOW THpOLENYpbl SBISETCS BblJada (HaIpaBJICHUE)
3asBUTENII0 HCIIPABJICHHOTO B3aMEH pAaHEE BBIJAHHOIO JOKYMEHTA, SBIISIIOLIETOCS Ppe3ylbTaToOM
NPEJOCTaBIEHUS] MyHULIUNIAIBHOW YCIYrH, WM cOOOIeHHe 00 OTCYTCTBHM TaKUX ONEYaTOK WU (WMIIH)
OILIMOOK.

B cinydae BHECeHUs: W3MEHEHUH B BbIIAaHHBIN IO pe3y/bTaTaM Mpel0CTaBICHUs MyHUIIUIAIbHON
YCIIYyTU JIOKYMEHT, HalpaBJI€HHBIM Ha HCHOpaBlieHWe OIMMOOK, NOMyIIeHHbIX 1o BuHEe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LIeHTpa W (Miau)  JojbkHocTHoro  juma  Oprana,  paboTHHMKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, TUIaTa C 3asBUTEINSI HE B3UMACTCS.

V. (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOTO pErjiaMeHTa

30. IMopsaok ocymecTBJIEHHS TEKYIIEro KOHTPOJIS 32 COOJII0IeHHeM U UCTIOTHEHHeM
AOJIKHOCTHBIMU JIMIIAMH MOJIOKEHUI aIMUHUCTPATUBHOIO PerjiaMeHTa H HHbIX HOPMATHUBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIMBAIIMX TPeOOBaHNUS K MPEI0CTABIEHHI0 MYHUIIMTIAJIBHOM YCJIYTH,
a Tak:Ke MPUHATHEM UMU pPelIeHu i

30.1. Texkymuii KOHTPOJIb 3a COOJIOACHWEM IIOCIEIOBATEILHOCTH JEHCTBUH, ONpEIeICHHBIX
aJIMMHHUCTPATHUBHBIMU MPOIIETypaMHU, M0 MPEAOCTABICHUIO MYHUITUTIIAIILHON YCIYTH (Jlanee — TeKyIui
KOHTPOJIb) OCYIIECTBISETCS 3aMECTUTENIEM TJIaBbl aJIMUHHUCTpanud KpecThSTHOBCKOTO CEIBCKOTO
noceneHuss . TeKylmuil KOHTpPOJIb OCYIIECTBISIETCS ITyT€M IPOBEICHHS IMPOBEPOK COONIOJICHUS U
WCTIIOJTHEHUSI MYHUIIATIATBHBIMA CITYXAIIAMU aJMHUHUCTPATHBHOTO pErjiaMeHTa M WHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUTIATHHON YCITYTH.

31. IlopsiaoK ¥ MepPHOANYHOCTb OCYIIECTBJICHNS IIJIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
MOJTHOTHI M Ka4eCcTBa NPeJ0CTaBJIeHHsI MyYHUIMNIAJIbHON YCIYyTH, B TOM YHcJ/Ie NOPSAOK B (DOPMBI
KOHTPOJIS1 32 MOJTHOTOH M Ka4yecTBOM NPeA0CTABJICHNS MyHUIMIAJIBHON yCJIYTH

31.1. KoHTpob 32 MOTHOTOM M Ka4yeCTBOM MPEAOCTABICHHUSI MyHULIUIATbHON YCIIYTH BKJIIOYAET
B ce0s1 IpOBE/IEHUE TUIAHOBBIX MPOBEPOK (OCYLIECTBISAETCS HA OCHOBAaHMM I'OJJOBBIX WJIM KBapTaJbHbIX
w1aHoB paboTel OpraHa) W BHEIJIAHOBBIX IPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM



oOparnieHusM rpaxkaas. [lpu npoBepke paccMaTpUBaIOTCs BCE BOMPOCHI, CBA3aHHBIE C MPEIOCTABICHHEM
MYHUITUIIATLHON  yCIIyTH, (KOMILJIEKCHAsl TIpOBEpKa) MO0 OTIENbHBIE BOMPOCHI (TeMaTHYECKas
IpoBepka). BHemnnaHOBbIE NMPOBEPKH OCYIIECTBIISAIOTCS Ha OCHOBaHMU pacnopsbkeHus Oprana. [lo
pe3ynbTraTaM KOHTPOJIS, MPU BBIIBICHUM JOMYUICHHBIX HAapyIIEHUH, 3aMecTHTens IaBbl Oprana
NPUHUMAET pelieHre 00 WX yCTPaHEHHH M MEphI M0 HAJIO0KECHUIO TUCIMITIMHAPHBIX B3BICKAHUH, TaKKe
MOTyT OBITh [JlaHbl yKa3aHUS IO T[OATOTOBKE MPEAJOKEHUN [0 HW3MEHEHHI0 IOJOKEHUN
aJIMUHUCTPATUBHOTO PETIaMEHTA.
Cpok npoBeAieHHs TAKUX MPOBEPOK HE JOJKEH IMpeBbIaTh 20 KaJeHAapHbIX THEH.

32. OTBETCTBEHHOCTD J0JKHOCTHBIX Jinl Oprana 3a peunieHus u aeiicTus (0e3aeiicteue),
NPUHUMAaeMble (0CylIecTBIsieMble) MMM B X0/1€ Npe0CTaBJIeHUs MYHUIUNIAJIbHON YCIYTH

32.1. KoHTpoJb 3a MpeaocTaBIeHUEM MYHUIIUITAILHON YCIyrd BKIIOYAET B ce0s IPOBEICHHE
MIPOBEPOK, BHISBICHUE W YCTpaHEHUE HApYIICHUM MpaB 3asBUTENEH Ha BCEX ATamax MpeaoCTaBIICHUS
MYHHUIMMAIBHOU yciyru. [IpoBepka mpoBOAUTCS MO Kax A0 xkanobe rpaxaaH, moctynusiiei B Oprax,
Ha jeiictBue (0€31eHCTBUE) MYHUIIMMNAIBHBIX CIY)KAIUX, OTBETCTBEHHBIX 3a IMPEIOCTABIICHUE
MyHHLIMNAIbHOU yciyru. [lpu mpoBepke (akToB, yKa3aHHBIX B KanoOe, MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIUTIATIHHOM YCIIYTH.

[lepcoHanbHass  OTBETCTBEHHOCTb  MYHHIIMIIAIBHOTO  CIIY)Kallero, OTBETCTBEHHOTO  3a
MPEAOCTABICHUE MYHHUIMIIAIBHON YCIYTH, 3a COOJIOJIEHHEM CPOKOB M TIOpPSIKA TMPOBEICHUS
aJIMMHHUCTPATUBHBIX MPOLIEYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PErIaMEHTOM, 3aKPEILIIIETCS B UX
JOJDKHOCTHBIX UHCTPYKITUSIX.

JIOMKHOCTHBIE JTUIA, TPEJOCTaBISIONIME MYHUIMIIAIBHYIO YCIYry, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME IMOMOIIM HMHBAJIMAAM B TMPEOJIOJICHUH OapbepoB, MEMIAIOIINX
MOJIYYEHHUIO0 MU MYHULIUIIAJIBLHON YCITYTH HapaBHE C APYTUMU JIUIIAMHU.

33. IToo:xeHus1, XapakTepusyolue TpedGoBaHus K MOPSIAKY U (popMaM KOHTPOJIS 3a
NpeaocTaBJIeHneM MYHUIMIIAJBHON YCJIYTd, B TOM YHCJEe CO CTOPOHBI IPAXKIAH, MX 00beUHEeHNH
U OpraHu3anui

33.1. lna ocyuiecTBI€HUS KOHTPOJS 3a MPEIOCTaBIEHUEM MYHUIIMIATBHON yCIyTH TpaxkaaHe,
UX OOBEJVMHEHUS W OpraHu3allMi WMEIOT TMpPaBO HampasisaTh B Oprad WHIUBUAYAIbHBIE U
KOJUIEKTUBHBIE OOpaIeHHs] ¢ MPEINIOKSHUSIMH, PEKOMEHIAIMSIME 110 COBEPIICHCTBOBAHHUIO KaueCcTBa U
MOPsI/IKa TPEIOCTaBICHUSI MYHUIIUTIAIBHOW YCIIYTH, a TaK)Ke 3asBJICHUS U KAJIOOBI C COOOIICHHUEM O
HapylleHuHu crneruanicramMu Oprasa, nojoxeHuil PerimiaMenTa 1 MHbIX HOPMaTUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOMINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIATHHOM YCIIYTH.

33.2. KouTponp 3a mpenocTaBIeHHEM MYHHUIIMIAIBHON YCIYTH CO CTOPOHBI TpakIaH
OCYIIECTBJISIETCSL MyTEeM TMOJydYeHUss WHGOpPMAIMM O HAJWYUU B JEUCTBUSAX crenuaauctoB Oprana
HApYUIEHUW TIOJIOKEHUM PeriameHTta M MHBIX HOPMATHBHBIX ITPABOBBIX AaKTOB, YCTAaHABJIMBAIOLIUX
TpeOOBaHUS K MPEJOCTABICHUIO MYHHUITUTIATFHON YCITYTH.

33.3. KoHTpons 3a mpeaocTaBIEHUEM MYHHIIMMAIBHBIX YCIYT CO CTOPOHBI OOBEAMHEHUI
TpOXJIaH W OpraHU3aIluii OCYIIECTBISETCS B CIIydae NPEICTABICHUS JTHMH OOBEIUHEHUSIMH W
OpraHM3alisIMH WHTEPECOB 3asBUTENEH IMyTeM NOoNydeHUs HH(OpPMAIMU O HATUYUM B JEHCTBUSIX
crienranucToB Oprana HapylleHUW MOJIOKEeHH PeriaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
yCTaHABIUBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO MYHUIIUTIATHLHON YCIYTH.

V. Jocyneonblii (BHeCy1eOHBIIT) MOPSI0K 00:KaJI0BAHUS PellleHUi 1 TeiicTBUii
(0e3neiicTBUA) OpPrana, NpeaoCTABJISIIONIEr0 MyHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBLHOIO
LHEHTPA, a TAKKe X J0JKHOCTHBIX JIML, FOCYIAPCTBEHHbIX CJIYKAINX, PA0OTHUKOB

34. Undopmanus A5 3aBUTEIS 0 €ro NpaBe MOAATh KaJI00y
34.1. 3asBuUTENb UMEET MPABO HA OOKasloBaHUE NeWcTBHM (Oe3meiicTBusi) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIML UM MHOTO(QYHKIIMOHATIBLHOTO LEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA
B JIOCYZ1IeOHOM (BHECYIEOHOM) MOPSIIKE.



34.2. I'paxknaHe UMEIOT MpaBo OOpamaTbes JUYHO, a TAKXKe HANPAaBIATh WHAWBUIYAJIbHBIE U
KOJIJIEKTHBHBIE 0OpallleH!sl, BKI04as oOpalieHus o0beIMHEHUI TpaKIaH, B TOM YHMCIIE FOPUAMUYECKHX
JIMII, B TOCYAapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYIPABJICHUS, MHOTO()YHKIIMOHAIBHBIA IIEHTP
U UX [JODKHOCTHBIM JIMIIAaM, B TOCYJapCTBEHHbIE M MYHMLMIIAIbHBIE YUYPEKACHUS, U HHBIE
OpraHu3allii, Ha KOTOpBIE BO3JIOXKEHO OCYIIECTBICHHE NYOJMYHO 3HAYMUMBIX (QYHKUIUH, ¥ HX
JOJPKHOCTHBIM JIMLAM.

34.3. I'paxnane peaqu3yloT MPaBO HA OOpalieHHe CBOOOTHO M J0OpOBOILHO. OCyIlecTBICHHE
rpakJaHaMu IpaBa Ha oOpalleHre He TOJDKHO HapyIlaTh paBa U CBOOOIbI PYTUX JIMIL.

35. Ilpeamer xan00bI

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHUIIMIIATBHON YCITYTH.

35.2. Hapymenue cpoka NpeqoOCTaBICHUS MYHMLMIIAIbHOW ycilyrd. B yka3aHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOKanoBaHWE 3asBUTENEM pelleHUuH u jaelictBuil  (Oe3neicTBuUs)
MHOTO()YHKIITHOHAJILHOTO IIEHTpPa, PaOOTHUKA MHOTO(YHKIIMOHAJIBFHOTO LIEHTPAa BO3MOXKHO B CIlydae,
€ClIi Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTpP, pElIeHus U aeicTBUs (0e31eiCTBIE) KOTOPOTo 00KaIyrOTCs,
BO3JIOKEHA (DYHKIUS IO TPEAOCTABICHHIO COOTBETCTBYIOIICH MYHHIMNAIBGHOW YCIYTH B TOJHOM
oObeMe B Mopsake, onpeaeacHHoM JyacTeio 1.3 crarbu 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3assBUTENS TOKYMEHTOB MM MH(POPMALIUH MO0 OCYIIECTBICHUS NEHCTBUH,
MIPEJICTABJICHHIE WIIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit ®enepauun u (win) PecnyOmuku KpblM, MyHMIMIAIbHBIMU IPaBOBBIMU aKTaMU IS
MIPEIOCTABIICHUSI MyHUIIUIAJIbHON YCIYTH.

35.4. Otka3 B npueMe JIOKYMEHTOB, [IPEIOCTaBICHUE KOTOPBIX IPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepaunu u (wnu) PecnyOnuku KpbiM, MyHUIIUDAIBHBIMH
[IPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH, Y 3asBUTEISL.

35.5. OTtka3 B MNpeAoCTaBICHMM MYHHULUNAIBHOM YCIYI'M, €CIM OCHOBAaHMs OTKa3a HeE
NpeNyCMOTpeHbl  (efepaibHBIMA  3aKOHAMH M THPUHATBIMH B COOTBETCTBUM C HHUMH HHBIMU
HOpPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoit ®enepauun u (unu) Pecnyomuku Kpeim,
MYHUIMNATBHBIMU  NPaBOBBIMM  akTaMM. B yka3aHHOM ciydae jocyaeOHoe (BHecyneOHoe)
o0OkajloBaHUE 3asBUTENIEM peIIeHUH U AercTBuil (0e3AeicTBUsA) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOYKHO B Cllydyae, €ClIM Ha MHOTO(YHKIMOHAIbHBIN
LEHTp, peuieHuss u JeicTBus (0e3AeiicTBHE) KOTOPOro OO0KaaylTCs, BO3JIOKEHA (QYHKIHUS 110
NPEJOCTaBIEHUI0 COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B TIOJHOM o00beMe B MOpSAKE,
omnpezaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

35.6. 3arpeOoBaHMe C 3asBUTENS MPH IMPETOCTABICHUM MYHHIMIIATBHOM YCIyrH IJaThl, HE
MPEAYCMOTPEHHOW HOPMATUBHBIMU NPABOBBIMH akTaMu Poccuiickoit @enepannn u (uim) PecryOmuku
KpbiM, MyHHIIMTTATEHBIMU TTPABOBBIMU aKTaAMHU.

35.7. OTka3 oprasa, NpeaoCTaBISAIOIIEr0 MyHUIIMIAIBHYO YCIYTY, JOLKHOCTHOIO JIMIA OpraHa,
NPEJOCTABIIAIONIET0 MYHHIMIAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAJIBHOIO LEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTPA B UCIPABICHUU JOMYIIEHHBIX MU ONEYaTOK U OUIMOOK B BBIJAHHBIX
B pe3ysibTaTe MpPEJOCTaBIEHUS MYHMLUNAIBHOW YCIYrM JOKyMEHTax Ju0o HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKMX HWCHpaBiieHnid. B ykazanHOM ciydae gocyneOHoe (BHecyneOHOoe)
o0)kaJOBaHUE 3asBUTENEM pelleHUu u jaedcTBuil (0e3aeiicTBHS) MHOTO(QYHKIIMOHAIBHOTO LEHTpa,
paboTHUKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTpAa BO3MOXKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, peuleHuss U JeicTBusa (Oe3aelCTBHE) KOTOPOro OOXKAIYIOTCSA, BO3JIOXKEHAa (QYHKIUS IO
MIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYT B TIOJHOM 00beMe B MOPAJIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

35.8. Hapyienune cpoka WM MOPSIKA BbIIa4d JOKYMEHTOB IO PE3yJbTaTaM MPEIOCTABICHUS
MYHUILUIIAJIBHON YCIYTH.

35.9. [IlpuwocraHoBieHHWE TPEAOCTABICHUS MYHHIIMOAIBHOW YCIyrd, €CIH OCHOBAHUSA
MPUOCTAHOBIICHHUSI HE TPEIyCMOTPEHBI (elepaTbHbIMU 3aKOHAMH U TPUHSATHIMH B COOTBETCTBUU C
HUMH WHBIMH HOPMAaTHBHBIMH TPaBOBBIMH akTamMu Poccuiickoit ®eneparuu u (wim) PecnyOnuku
KpbIM, MyHHIMDANIBHBIMU TIPaBOBBIMHM aKTaMH. B yka3zaHHOM ciydae aocyneOHoe (BHecyneOHOe)



o0)kaJlOBaHUE 3asBUTENIEM pelleHUul u nedcTBuii (Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTpa BO3MOXKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peUIeHUuss U JeicTBuA (0Oe3elCTBHE) KOTOPOrO OOXKAIYIOTCSA, BO3JIOXKEHAa (YHKIUS IO
MPEIOCTABIIEHUI0 COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYI B TOJXHOM oOOBEeME B THOpSIKE,
onpeneiaeHHoM yacThio 1.3 crarbu 16 @enepanbroro 3akona Ne 210 — @3,

35.10. TpeboBanue y 3asBUTENS MPU NMPEAOCTABICHUUM MYHHUIMIAIBHOM YCIYrM AOKYMEHTOB
wii  MH(QOpPMAalUK, OTCYTCTBHE M (WJIM) HEZOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPH
MepBOHAYAILHOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUSI MYHUIIUTIAIBHON
ycnyrd, Ju00 B MPEJOCTaBICHUM MYHULIMNAIBHOW  yCIYrM, 3a HCKIIOYCHHEM CIIy4Yaces,
NpeayCMOTpEHHbIX TYHKTOM 4 4dactu 1 ctateu 7 ®enepanbHoro 3akoHa Ne210 - @3. B ykazanHoM
ciydae nocynebHoe (BHecyneOHOE) oOKaloBaHWE 3asBUTEIIEM PEIICHUN W JeWcTBUN (Oe31eiicTBIS)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, Pa0OTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPAa BO3MOXKHO B CIyyae,
€clii Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTp, PEUICHUs U AeUCTBUS (0e3AelCTBIE) KOTOPOTO OOKAIYIOTCS,
BO3JIO’KEHA (YHKIUS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIYr B IOJHOM
o0BeMe B MOpsIIKe, ompeesieHHoM JacThio 1.3 crateu 16 denepansHoro 3akoHa Ne 210 - @3,

36. Opranbl rocy1apcTBeHHOM BJIACTH, OPraHU3ANUH J0JKHOCTHBIE JINIA, KOTOPbIM
MO:KeT OBbITh HANIPaBJIeHA Kaj100a

36.1. B ciyuae oOxanmoBaHusi JeUCTBUN (O€37eMCTBUSI) PYKOBOJMTEINSI OpraHa,
MPEOCTABISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY, TOJAIOTCA B BBIIECTOAIIMN OpraH (Ipu
€ro HaJIW4yuu) JMOO B CIIy4ae €ro OTCYTCTBHSI PacCMATPUBAIOTCS HEMOCPEACTBEHHO

PYKOBOJUTCIICM OpraHa, NpcaoCTaBAIOIICT0 MYHUIUIIAJIBHYIO YCIIYTY.

B cnyuae oOkanmoBaHus nmedcTBUN (Oe3MEHCTBUS) WM  pEHICHHS 3aMecTUTeNns [ IraBbl
aJIMMHHCTpAINH, JOHKHOCTHOTO Jjuiia Oprana, mpeJocTaBisonero MyHUIIUTIANBHYIO YCIyTy, XKanoda
HaIpaBJIIeTCs HAa paccMOTpeHue [ 1aBe afMUHUCTpaLUK.

B Oprane ans 3asBuTenedl mpeaycMaTpuBaeTCs HaIU4Me HA BUJAHOM MECTE KHUTH Kalod H
MIPEAIOKEHU .

36.2. B cunywsae oOxanoBaHus JeiicTBuil (Oe3deicTBHs) WM pelieHHus paOOTHUKOM
MHOTO()YHKIIHOHAJILHOTO IEHTPa, OCYIIECTBIISIONIEr0 MPUEM JOKYMEHTOB, jKanoba HampaBisgeTcss Ha
paccmotpenue aupektopy ['bBY PK «M®L».

B cnyuyae oGxxanoBanus neiictBuil (6e3neiictBust) unu pemenus nupekropa ['BY PK «M®I»
(yrmomHOMOYEHHOTO JuIa), *anoba Hampasnsercs Yupenutento ['BY PK «M®ILl» - MunucrepctBy
BHYTpEHHEH MOJIUTUKHU, UH(opMaruu U cBsi3u PecriyOnmuku Kppim.

B MHOrogyHKunoHaJIbHOM LIEHTpE JAJs 3asBUTENEH MpeaycMaTpUBaeTCs HaJU4he Ha BUIHOM
MeCTe KHUTH KaJ00 U MPEeJIOKEHHH.

37. IlopsiAok Moga4Yu U PACCMOTPEHHUS KATO00bI

37.1. KanoOa nogaercs B MUCbMEHHON (opMe Ha OyMa)kHOM HOCHUTEIE, B AIEKTPOHHOU dopme
(mocpeactom EINT'Y, PIII'Y, opunmansHoro caiita Oprana, 3JeKTPOHHOM MOYTHI), TOYTOBOM CBS3bIO,
B XOJIe IMpPEIOCTAaBJICHNUS MYHULUIAIBHOW YCIYrH, MpH JMYHOM oOparieHuu 3assutens B Opran u
MHOTO(YHKIMOHAJIBHBIN LEHTP, MOCPEACTBOM TeneOoHHON «ropsueit nuHuM» CoBeTa MHUHHCTPOB
PecniyOnnku Kppim.

XKanoba nomkHa coepxKarb:

1) HanMeHOBaHUE OpraHa, MPEAOCTABISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, JAOJKHOCTHOTO JIUIA
opraHa, MpeIOCTaBIAIONIEI0 MYHHIMIIAIBHYIO YCIyry, Ju00 MYHHMIMOAIBHOTO  CIIY)Kallero,
MHOTO()YHKITHOHAJIBHOTO I[EHTpPa, €ro pPyKoBoAuTeNs H (Wwin) paOOTHUKA, PEIICHUS W JIEUCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) dgamunuio, UMs, OTYECTBO (MOCIEAHEE - MPH HAJIMYMU), CBEICHUS O MECTE >KHUTEIhCTBA
3asgBUTENA - (PU3MUECKOro JMna Ju00 HaWMMEHOBAaHHE, CBEIACHHUS O MECTe HAXOXKACHUS 3asBUTENS -
IOpUIMYECKOTO JIMIIA, a TakkKe HoMep (HoMmepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) dIEKTPOHHOM
MOYTHI (IIPH HAIMYHMK) U TTOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH ObITh HAIPaBJICH OTBET 3asBUTEIIO;



3) cBemeHus 00 oOXKalyemblX peHICHUSAX ©  JedcTBusx  (Oe3melicTBUM) — Oprasa,
MPEJOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, IPEeAOCTaBISIONICTO
MYHHIHITAIBHYIO YCIYry, JU00 MYHHIIMIIAIBHOTO CIYXKAaIlero, MHOTO(YHKIMOHAILHOTO IICHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IICHTPA;

4) nmOBONBI, HA OCHOBAaHUHM KOTOPBIX 3asBHUTEIh HE COIVIACEH C PEIICHHEM W JICHCTBUEM
(Ge3neiicTBUEM) OpraHa, MPeIOCTABISIFOIIETO MYHHUIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpTraHa,
MIPEIOCTABIISIONIETO MYHHIATTATEHYTO yCIIyTY, 160 MYHUIIUTIATIEHOTO CITy’Kallero,
MHOTO()YHKITHOHAJILHOTO [IEHTPA, pA0OTHUKA MHOTO()YHKIITHOHAIBHOTO LIEHTP. 3asBUTEIIEM MOTYT OBITh
MIPEICTaBJICHBI JOKYMEHTHI (TIPY HAIMYHUH ), TIOATBEPIKIAIOIINE IOBOJIBI 3asIBUTEIIS, JTHOO MX KOTIHH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B ciiyyae mocyneOHOro (BHECYJAeOHOT0) 00’KaJIOBaHUS 3asBUTENIEM PEIICHUN M JTCUCTBUI
(Oe3neiicTBusl) oOpraHa, MPEIOCTABISIONIETO MYHUIUNAIBHYIO YCIYry, MHOTO()YHKIIHOHAIEHOTO
LEHTpa, YIpEeIUuTelsi MHOTO(YHKIIMOHAJILHOTO IIEHTPA, kKajto0a MOJIC)KHUT PACCMOTPEHHUIO B TeUueHHUE 15
pabouux THEH cO JTHS ee PEerHCTpaluy, a B cilydae 00XaloBaHMs OTKa3a OpraHa, IpeAOoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MHOTO()YHKITHOHAIBHOTO IIEHTPa, B IPUEME IOKYMEHTOB Y 3asBUTEIS JINOO B
WCTPABJICHUU JIOMYIIEHHBIX OMNEYaTOK W OmHMOOK WM B Ccily4yae OOXKaJOBaHUS HApYyLICHUS
YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUH - B TCUCHHE 5 pabOYUX JHEU CO JIHS €€ PETUCTPAIIHH.

39. Pe3yabTaT pacCMOTpPEHHS KAJI00bI

39.1. Tlo pe3ynpTaTamMm pacCMOTPEHUS JKaJ00bI MPUHUMACTCS OJTHO M3 CIICAYIOIINUX PEIICHHIA:

a) ’kano0a yJ0BIETBOPSETCS, B TOM YHcIie B OpME OTMEHBI IPUHATOTO PELICHUS, UCIIPABICHUS
JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHUIUTAILHOU
YCIIYT'M JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JCHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoit @enepanuu u (wim) Peciyonuku Kpbim;

2) B yAOBJIETBOPEHUH KaJI0ObI OTKa3bIBACTCS.

39.2. B ciay4ae ycTaHOBJIEHHs B XOJ€ WMJIM IO pe3ybTaTaM pPacCMOTPEHUs ’KajJo0bl MPU3HAKOB
cocTaBa a/IMMHHUCTPATUBHOI'O IPABOHAPYIIEHUS WM MPECTYIUIEHUS JOHKHOCTHOE JIMLO, HAJEJIEHHOE
MOJTHOMOYHUSIMHM IO PAaCCMOTPEHUIO KaJlo0 He3aMeIJIUTEeNbHO HAIPaBIIAIOT MMEIOLIMECs MaTepuasl B
OpraHbl IPOKYpaTypHl.

40. ITopsinoxk nHGOPMHUPOBAHMS 3aASIBUTEJIS 0 Pe3YJIbTATAX PACCMOTPEHHUS KATO0bI

40.1. He mo3mHee S, CIAEAYIOMIETO 3a JHEM MPHUHATHS PEIIEHUs, 3asSBUTENI0 B MUCHMEHHON
dbopMe M TIO KEIaHHWIO 3asgBHTENST B DJIEKTPOHHOH (hopMe HampaBisSeTcsl MOTHBHUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KATOO0bI.

40.2. B cydae npu3HaHUS KaJI0OBI MOJUISKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO, TAETCS
uH(popMaIUg O ACUCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEAOCTABISIONINM MYHUIIUTIAIBHYIO YCIIYTY,
MHOFO(i)YHKIII/IOHaJ'II)HI)IM I_[eHTpOM B [OCJISIX HE3aMCEIJINTCIBHOI' O YCTpaHeHI/ISI BBIABJIICHHBIX HapyIHeHI/Iﬁ
P OKa3aHUHM MYHUIIUTIATBHON YCIYTH, a TaKKe MPUHOCSITCS U3BUHEHUS 32 IOCTaBIIEHHBIE HEY100CTBa
158 YKaSI)IBaeTCH I/IH(i)OpMaI_[I/Iﬂ (0] H&HBHGﬁIHI/IX }IeﬁCTBHﬂX, KOTOpI)Ie HCO6XO}II/IMO COBepI_HI/ITB 3asIBUTCIIHO
B I[EJISIX MTOJTyYeHUsI MyHUIIUIIATbHOU YCIyTH.

40.3. B cnydae mpu3HaAHHS KAJIOOBI HE TMOJUICKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
JAOTCSl ApTYMEHTUPOBAHHBIE Pa3bsICHEHHS O MPUYMHAX MPUHATOTO PEHICHUs, a TaKkke WHpopMaIus o
nopsKke 00KanoBaHus MPUHSITOTO PELICHUS.

41. Ilopsaok 00ka10BaHUs PELICHU 110 KaJ100e
41.1. Ilpunsaroe, Mo pe3ylbTaTaM PacCMOTPEHUS Kalo0bl, pEIIeHHE MOXKET ObITh 00’KaTOBaHO B
MOPSIIKE, YCTAHOBJICHHOM JICUCTBYIOIIMM 3aKOHOJATeIbCTBOM Poccuiickoit ®Depepanuu u  (WIH)
Pecniy6onuku Kpbim.

42. IlpaBo 3asiBUTe/ISI HA MOJy4YeHHe HH(POPMALNH U TOKYMEHTOB, HE00X0AMMBIX JJIsl
000CHOBAHMSI M PACCMOTPEHUS KaJI00bI



42.1. 3asBurens BOpase oOpartuthest B Oprad, MHOTO()YHKIIMOHAIBHBINA HEHTP 3a MOJIy4YeHHEM
nHpOpManUd W JOKYMEHTOB, HEOOXOMUMBIX T OOOCHOBAaHHUS U PACCMOTPEHHS JKajaoObl, B
MUCHMEHHOM (hopMe, B TOM YHCIIE TIPY JIMYHOM OOpaIleHUH 3asiBUTEINS, WM B 3JICKTPOHHOM BHJIE.

43. Cnoco0b1 HH(OPMUPOBAHUS 3asiBUTEJICH 0 MOPS/IKEe MOJAYH H PACCMOTPEHHUS KaT00bI

43.1. Uudopmanuio o nopsake nojadd U pacCMOTPEHUs >Kajo0bl 3asBUTENb BIPABE MOIYYUTh
Ha MH()OPMAIMOHHBIX CTEH/JAX, B MECTaX MPEAOCTABICHHUS MYHUIMNAIBHOW YCIYT'H, HOCPEICTBOM
Tene(OHHON CBSI3U, NMPHU JIMYHOM OOpAIlleHUH, TOCPEICTBOM IOYTOBOW CBA3M, B 3JEKTPOHHOM BHJIE
(EII'Y, PIT'Y, odpummaneueiii caiit Oprana, odpummansueii caiit [BY PK «M®Ily, snekrponHas
nouta OpraHa).



(Ha3BaHME apXUBa)

(TOYTOBBIH MHJIEKC, aJpec,

TenedoH, akc)

ApXHMBHaA CIIPpaBKa
No

(nara)

Ha Ne oT

OcHOBaHUE:

ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PErJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«BpI1aya apXUBHBIX CIIPABOK, apXMBHBIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUAIBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensp

(moxnuce) (pacuupoBKa MOAMKCH)

IleuaTts

tenedoH




ITpunoxxenne Ne 2 x

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«BpI1aya apXUBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUATBHO-
IIPABOBBIM 3aIIPOCAM>»

AJIMUHHCTpALIUU
(Ha3BaHME apXHBa)
(IIOYTOBBIIT MHAEKC, aJpec,
TeneoH, ¢akc) (agpecar)
APXHBHAS BBIIIMCKA
Ne

(mata)
Ha Ne oT
OcHoBanue:
PykoBoaurens opranuzanuu

(moxnuce) (pacuupoBKa MOAMKCH)

Ucniomaurens

Teyats

tenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIUM 110
COIIMAILHO-TIPABOBHIM 3a1pocam»
AJIMUHHCTpALIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEILCTBA, aJPeC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedoH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Tpomry npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMHMCKY/apXUBHYIO KOIHMIO/TEMaTHYECKHI
(nOOYEepKHYMb HYICHOE)

MePEYCHB/TEMATUIECKYIO TTOMOPKY/TeMaTHUEeCKU 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, MOITBEP K IA0IIUH MpaBa (MOJTHOMOYHS) IPEACTABUTENS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PykoBoaurenn
(HaMMEeHOBaHUE 0. JIUIIA) (moamnucek) (pacuuppoBKa MOIICH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS) IPEICTABUTENS)



[Tpunoxxenne Ned

K aJIMUHUCTPATUBHOMY perinaMeHTy
IIPEIOCTABJICHUSl MYHULUIAIBHON yCIyru
«Bbliaya apXUBHBIX CIPaBOK, aPXUBHBIX
BBIIIMCOK U apXMUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMUHHCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKsusuman,
VKA3AHHBIM 8 JHCYPHAILe pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:
1.

2.

Hepequb AOKYMCHTOB, KOTOPBIC 6y,E[YT MOJIYYCHBI IO MEKBECAOMCTBCHHBIM 3allpoCaM (SCZI’IOJZH}ZQWZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAMUBE):
1.

2.

(Oonaxrcrocmov, @.U.O. 00131cHOCMHO20 TUYA, NOONUCH 8bI0ABULES0 PACNUCK))



3AITPOC
Uis OOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBIITUCKHU, ApXUBHOW KOMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

ITpunoxenune Ne 5

K aJIMUHHCTPAaTUBHOMY PETJIaMEHTy
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAILHO-TIPABOBHIM 3a1pocam»
AJIMUHHCTpALIUU

Ha3BaHHUC OpraHa

Wudopmanus o mNEpCOHANBHBIX [AaHHBIX XpaHUTCA M oOpabaThIBaeTcs C cOOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENBbCTBA O NMEPCOHAIBHBIX JIaHHBIX. 3aIlONIHAA JaHHYIO aHKeTy, Bbl qaere
coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>.

damuins, UMs, OTYECTBO 3asIBUTEIS,
JaHHBIC TIAacTIopTa (Cepus, HOMEp, KEeM BBIJaH,
JaTa BbIIAun)

Homep u nata nosepeHHOCTH
( IpY HATTUYHH )

damMuins, UM, OTYECTBO, JIMIA, O KOTOPOM
3amnpalIvBaeTCsl apXWBHAs  BBIMMKHCKA)

Tema 3ampoca :

MpUBaTU3aLUS JKUJIbS, OTBOJ 3eMJIM;
BBIJICTICHUE 3€MEJIBHOTO y4acTKa,
IIEPEUMEHOBAHNE YJIUILIBL; IPUCBOEHUE aJIpeca,
BBIJICJICHUE JKUJION IUIOIIA/IH , OTIEKA U T.J.
(Hy»XKHO€ TIOJTYEPKHYTh)

PexBu3utn 3arpamrBaCMbIX JOKYMCHTOB
‘HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JInst kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
TIOYTOHN)

Anpec peructpanuu(Tponuckm) , TeaehoH

Croco0 moiry4eHust OTBeTa Ha 3aIpoc

Jlnst Kakoit nenu oopmIsieTcs 3ampoc

I[Toonuce

(moammce IOJIB30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

s OOPMIICHUS apXUBHOM CIIPaBKU, apXUBHOM BBIITUCKHU, ApXUBHOW KONMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX JAaHHBIX XpaHUTCI U oOpabaThIBaeTcs C cOOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NEPCOHAIBHBIX JaHHBIX. 3alOIH JaHHYIO aHKeTy, Bbl naete

Ha3BaHue Oprana

coryiaciue Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX <*>.

damunus, WM, OTY4ECTBO  (MOJHOCTHIO)
3asIBUTEIIS.

- JlaTa poxaeHun.

-JlanHbIe TactiopTa (KeM BBIJAH, CEpUSI, HOMED,
JaTa BbIJIAvN).

- Craryc (meHcuoHep , 6e3paboTHBIN,
CIIy)Kaiui, pabOTHUK, CTYJCHT)

damunus, UM, OTYECTBO JIMIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEPp TOBECPCHHOCTH.

W3venenne  Qamunuu, WMEHH, OTYeCTBa
3asBUTENS c yKa3aHUEM JaT (3a
3anpanBaeMbli IEpUo)

Tema 3ampoca (oOpaiieHus):

1. TpynoBo#t crax :

-[IOJJHOE€ HAa3BaHHME OPraHU3alMM  COIJIACHO
3aUCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IPHUKA30B O IIPUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpaliHUeE JaThl 3alpAIINBAEMbIX CBEICHUN;
-Ha3BaHUE OTAEJIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYJIOBOM KHUKKE B
XPOHOJIOTUYECKON IociaeaoBarenbHocTd  ( 3a
3anpaniBaeMblil Iepruos)

JlaTbl poKIeHUS JIeTeil U BpeMs HaXOKJIEHUS B
OTIIyCKE MO0 yXOoay 3a pebOeHkoM (3a
3arpanmBaeMblil Iepruo.)

Anpec peructpanuu (MPOMUCKH) TeaehoH

Anpec GpakTHYECKOr0 IPOKUBAHUS

Jns KakoWl 1end  3ampalivuBaeTcs apXuBHas
CIpaBKa

Cnioco6 monydeHust (JIMYHO, TOYTOM)

20 .

(Hara)

TTonmnuce

(ToamMCh MOTb30BATETIS)




